1?’

X\
UNIDO

S~

STAFF RULES
100-Series

Status:
Amend.48 of 1 July 2016

UNITED NATIONS INDUSTRIAL DEVELOPMENT ORGANIZATION



Contents

Applicability

Chapter | -  Duties, Obligations and Privileges
Chapter Il -  Classification of Posts

Chapter Ill - Appointment of Staff

Chapter IV - Service and Career Development
Chapter V -  Staff Relations

Chapter VI - Salaries and Related Allowances
Chapter VIl - Annual and Special Leave
Chapter VIII - Social Security

Chapter IX - Travel and Removal Expenses
Chapter X -  Separation from Service

Chapter X1 - Disciplinary Measures

Chapter Xl - Appeals

Chapter XlII - General Provisions

Annex | Sample Letter of Fixed-Term Appointment

Annex Il Sample Letter of Permanent Appointment

Appendix A - Salary Scales for General Service &twlated Categories and
General Service Dependency Rates

Appendix B - Conditions Governing Local RecruitheDvertime Compensation
and Night Differential

Appendix C - Scale of Remuneration for Profesdiana Higher Categories

Appendix D - Compensation in the Event of Deatfury or lliness

Appendix E - Education Grant

Appendix F - Home Leave

Appendix G - Official Travel

Appendix H - Transportation of Personal Effectd &tousehold Goods

Appendix | - Repatriation Grant

Appendix J - Joint Disciplinary Committee

Appendix K - Joint Appeals Board

Appendix L - Classification Appeals Committees

Appendix M - Staff Performance Appraisal System

Appendix N - [Assignment Grant Mobility Incentiyéjardship Allowance, Non-
Family Service Allowance and Mobility Incentive

Appendix O - End-of-service allowance




Rule 100.01
Applicability

Staff rules 101.01 through 113.04 are applicablaltstaff members appointed by the
Director-General except technical co-operation gobjpersonnel and staff members
specifically engaged for conferences and othertdban service, who are in each case
governed by a separate series of the Staff Rules.



Chapter | - Duties, Obligations and Privileges

Rule 101.01
Outside Activities and Interests

(@) Staff members shall not engage in any contiaww recurring outside occupation
or employment without prior approval of the Diree@eneral. Staff members shall not
engage in any outside activity that is incompatisi¢gh the proper discharge of their
duties with the Organization, is incompatible witieir employment status with UNIDO,

or conflicts with the interests of the Organizatmmwith their status as international civil
servants. In case of doubt, staff should seekfidation from the office charged with that
responsibility.

(b) No staff member may be actively associatedectly or indirectly, with the
management of any business or other concern, npthmar she hold a financial or other
personal interest in such a concern, if there possibility that the staff member or the
concern will benefit from such association or iasgrby reason of his or her official
position with the Organization.

(c) A staff member who has occasion to deal inoniker official capacity with any
matter involving a business or other concern inclhie or she holds a financial or other
personal interest shall disclose the nature angesajd that interest to the Director-
General, and, except as otherwise authorized bytrextor-General, either dispose of
that interest or formally excuse himself or her$alfn participating or being involved in
such a matter.

(d) Staff members may be required, in the interest the Organization, to
periodically disclose to the Director-General tlagune and scope of financial and other
personal interests and assets in respect of theessetheir spouses and dependants,
under the procedures established by the Directoretad Such disclosures are privileged
and confidential documents and shall be subjegt tmkuch access and use as may be
authorized by the Director-General.

Rule 101.02
Communication of Information

Except in the normal course of official duties,fistaembers shall be required to seek
prior approval of the Director-General for perfomma of any one of the following acts,
if such act relates to the purpose, activitieterests of the Organization:

(i) Issue statements to the press, radio or otleslianof public information;
(ii) Accept speaking engagements;

(iif) Take part in film, theatre, radio or telewasi productions; or

(iv) Submit articles, books or other material faibfication.



Rule 101.03
Acceptance of Honour or Gift from External Sources

A staff member who is offered any honour or degoraby a Government or any honour,
favour, gift or remuneration of a substantial vahyeany other public or private source
external to the Organization shall report this faxtthe Director-General who, on the
basis of staff regulation 1.5, will decide in e@ase whether the offer may be accepted.

Rule 101.04
Membership in Political Parties and Political Actvities

(a) Membership in a political party is permitteedyided that such membership does not
entail action or obligation to action contrary t@&fE regulation 1.6. The payment of
normal financial contributions shall not be consttuas an activity contrary to staff
regulation 1.6.

(b) In case of doubt as to the interpretation goliaption of staff regulation 1.6 and the
present rule, the staff member concerned shallescquruling from the Director-General.

Rule 101.05
Proprietary Rights

All rights, including title, copyright and patengits, in any work performed by a staff
member as part of his or her official duties shallvested in the Organization.

Rule 101.06
Financial Responsibility

Staff members may be required to reimburse the izgaon either partially or in full
for any financial loss suffered by the Organizatama result of their negligence or of
their failure to observe any regulation, rule omamistrative instruction, as determined
by the Director-General.



Chapter Il - Classification of Posts

Rule 102.01
Job Classification

(a) Pursuant to staff regulation 2, the Directon&al shall establish uniform standards
and procedures for the classification of postsaahecategory with a view to ensuring
consistency between the actual duties and respbinssb of a post and its grade,

guaranteeing equity in the grading of similar daitend responsibilities performed by
various staff members and assuring clear definibibpost titles and levels for budgetary
and personnel purposes.

(b) For each post the classification shall be basedn official post description, setting
out the functional title, organizational settingitids and responsibilities attached to the
post and qualification requirements of the post.

Rule 102.02
Requests for Reclassification

(@) A staff member may request a review of the silesl grade of his or her post
(reclassification) on the following grounds:

(i) A significant change in the level of functioaad responsibilities that is not of
a temporary nature and that is certified by a eVisfficial post description; or

(i) An error or omission in the representationsabstantive duties in the official
post description.

(b) Such a request for reclassification shall béressed to the Deputy Director-General
for Administration, who may decide to accede to thguest or to maintain the current
classification. If the request is denied, the stafimber may apply for a review of the
classification to the appropriate classificationpegls committee established by the
Director-General. Provisions governing the compasitof the classification appeals
committees are set out in appendix L to the StafeR



Chapter Il - Appointment of Staff

Rule 103.01
Letters of Appointment

(a) Upon appointment, each staff member shall vecai letter of appointment in the
format set out in the annex to the Staff Rules.

(b) All contractual entitlements of staff members atrictly limited to those contained
expressly or by reference in their letters of appoent.

Rule 103.02
Effective Date of Appointment

(a) The appointment of every locally recruited staember shall take effect from the
date on which the staff member starts to perforsrohiner duties.

(b) The appointment of every internationally retedistaff member shall take effect from

the date on which the staff member enters intaiaffitravel status to assume his or her
duties or, if no official travel is involved, fromhe date on which the staff member starts
to perform his or her duties.

Rule 103.03
Re-Employment

(a) A former staff member who is re-employed sballgiven a new appointment or, if he
or she is re-employed within 12 months of beingasated from service or within any

longer period following retirement on disability der the Regulations and Rules of the
United Nations Joint Staff Pension Fund, he orrelag be reinstated in accordance with
the provisions of paragraph (b) below. If the formaff member is reinstated, it shall be
so stipulated in his or her letter of appointménthe former staff member is given a new
appointment, its terms shall be fully applicablehout regard to any period of former

service. However, such former service shall be tmlifor the purpose of determining

seniority in grade.

(b) On reinstatement, the staff member's servitedl ®e considered as having been
continuous, and the staff member shall return é@mnganization any monies he or she
received on account of separation, including teatigm indemnity under rule 110.07,
repatriation grant under rule 110.11 and paymentaftcrued annual leave under rule
110.08. The interval between separation and regrseent shall be charged, to the extent
possible and necessary, to annual leave, with artlger period charged to special leave
without pay. The staff member's sick leave crediter rule 108.03 at the time of
separation shall be re-established. The staff memparticipation, if any, in the United
Nations Joint Staff Pension Fund shall be goveimethe Regulations and Rules of that
Fund.



Rule 103.04
Notification by Staff Members and Obligation to Sugply Information

(@) On appointment, staff members shall be resptndor supplying the Director-
General with any information that may be requireddetermining their status under the
Staff Regulations and Staff Rules or for completegministrative arrangements in
connection with their appointments.

(b) Staff members shall be responsible also foifyiog the Director-General, promptly
and in writing, of any subsequent changes affectingir status under the Staff
Regulations and Staff Rules.

(c) A staff member who intends to acquire permanesidence status in any country
other than that of his or her nationality or wheoeimds to change his or her nationality
shall notify the Director-General of that intentibefore he or she initiates formal steps to
that end.

(d) A staff member who is arrested and charged antloffence other than a minor traffic
violation or summoned before a court of law as fenl#ant in a criminal proceeding or
convicted and fined or imprisoned for any offend¢keo than a minor traffic violation
shall immediately report the fact to the Directoer@ral.

(e) A staff member may, at any time, be requiredthiy Director-General to supply
information relevant to his or her suitability feervice as a staff member.

Rule 103.05
Geographical Distribution

Recruitment on a wide and equitable geographicaishban accordance with the
requirements of staff regulation 3.2, shall nothapp posts in the Professional category
that require special linguistic skills or to podts the General Service or related
categories.

Rule 103.06
Local Recruitment

(@) The conditions under which staff members in @eneral Service and related
categories shall be regarded as local recruitthfopurposes of these rules are set forth in
appendix B to the Staff Rules.

(b) A staff member regarded as having been localtyuited shall not be eligible for the
allowances or benefits indicated under staff ra.qQ7.



Rule 103.07
International Recruitment

(a) Staff members other than those regarded undéfr relle 103.06 as having been
locally recruited shall be considered as havingnbegernationally recruited. The

allowances and benefits in general available teridtionally recruited staff members
include payment of travel expenses upon initialcapinent and on separation from
service for themselves, their spouses and deperleluren, removal of household

effects, home leave, education grant, repatriagi@mt and non-resident's allowance (in
the case of eligible General Service staff).

(b) A staff member who has acquired permanent easistatus in any country other than
that of his or her nationality may lose entitlemémtnon-resident's allowance, home
leave, education grant, repatriation grant and angrof travel expenses upon separation
from service for the staff member and his or hesuse and dependent children and
removal of household effects, based upon placeoaiehleave, if the Director-General
considers that the continuation of such entitlenvemiild be contrary to the purposes for
which the allowance or benefit was created.

Rule 103.08
Nationality

(a) In the application of the Staff Regulations &tdff Rules, the Organization shall not
recognize more than one nationality for each stefiber.

(b) When a staff member has been legally accor@gidmality status by more than one
State, the staff member's nationality for the pagsoof the Staff Regulations and Staff
Rules shall be the nationality of the State withalhhthe staff member is, in the opinion
of the Director-General, most closely associated.

Rule 103.09
Family Relationships

(a) Except where another person equally well gealitannot be recruited, appointment
shall not be granted to a person who bears anfieofdllowing relationships to a staff
member: father, mother, son, daughter, brotheisters

(b) The husband or wife of a staff member may bgoayed provided that he or she is
fully qualified for the post under considerationdathat he or she is not given any
preference by virtue of the relationship to théfstember.

(c) A staff member who bears to another staff manalng of the relationships specified
in paragraphs (a) and (b) above:

(i) Shall not be assigned to serve in a post thauperior or subordinate in the
line of authority to the staff member to whom hesbe is related; and



(i) Shall disqualify himself or herself from pagipating in the process of
reaching or reviewing an administrative decisiorfe@ing the status or
entitlement of the staff member to whom he or shelated.

(d) The marriage of one staff member to anothell sloa affect the contractual status of
either spouse, but their entitlements and otheefitsnshall be modified as provided in
the relevant staff regulations and rules. The sarodifications shall apply in the case of
a staff member whose spouse is a staff memberathanorganization participating in
the United Nations common system. Where both husbad wife are staff members and
maintain separate households because they arenedsig different duty stations, the
Director-General may decide to maintain such sepaemtitiements and benefits,
provided that this is not inconsistent with the gmges for which the entitlement or
benefit was created under the Staff RegulationsSaff Rules.

Rule 103.10
Fixed-Term Appointments

(& On initial recruitment, staff members shall dranted a fixed-term appointment
normally for a period of three years, with the tfil months being a probationary
period referred to in paragraph (e).

(b) On initial recruitment a fixed-term appointnidor a period of less than three
years may be granted if the interests of the Omgaiioin so require, as determined by
the Director General upon recommendation of the &lurResource Management
Branch.

(c) In the interest of the programme activitiedled Organization, and subject to the
achievement of satisfactory service as defined taff SRule 104.08 as well as
budgetary coverage, the fixed-term appointmentl| shaimally be extended for a
period of three years. When one or both of theral@erformance ratings are less
than satisfactory, as defined in Appendix M to tB&aff Rules, the fixed-term
appointment shall be extended to cover a performamprovement period for a
minimum of six months up to a maximum of 12 month8Vhere a fixed-term
appointment is due to expire within a performanceprovement period, the
appointment shall be extended to cover the perfocem@amprovement period plus one
month. If both overall performance ratings do rezch a satisfactory level at the end
of the performance improvement period, the fixatatappointment shall normally be
allowed to expire or be terminated prior to its iextpon date in accordance with Staff
Regulation 10.3 (c). Extensions of fixed-term appwmients exceeding the normal
three-year period up to a maximum of five years mageptionally be granted under
conditions established by the Director General. $taff appointed under the Young
Professionals Programme the three-year period & mieximum duration of
employment under this programme.

(d) The appointment of officers at the D-2 leveldathe extension of their
appointments shall be for a period of up to tworyes a time and shall not normally
exceed the term of office of the Director Genegahiore than six months.



Probationary period

(e) The probationary period of all fixed-terrppaintments shall be of a total
duration of 12 months. For fixed-term appointmenith a duration under three years as
provided for in paragraph (b) above, the 12-montbbationary period can be accrued
over two consecutive appointments. At the end efgériod of probationary service, the
results of the staff member’s performance refledtethe overall rating for the compact
and overall rating for the demonstration of cordugs, core competencies and
managerial competencies as applicable, shall deterthe staff member’s suitability for
continued service under the fixed-term appointnaerd whether (i) the appointment be
confirmed, (ii) the probationary period be extentied¢over a performance improvement
period of maximum six months, or (iii) the appoietmh be terminated in accordance with
Staff Regulation 10.3(d).

Rule 103.11
Permanent Appointments

(a) A permanent appointment may be granted, undehn terms and conditions as the
Director-General may prescribe, to staff member® wive completed five years or
more of continuous service under one or more fiveeth appointments and who, by their
gualifications, performance and conduct, have fulgmonstrated their suitability as
international civil servants and have shown thatytimeet the highest standards of
efficiency, competence and integrity as establishéde UNIDO Constitution.

(b) Permanent appointments granted after the amtyeffect of the present rules shall be
subject to review every five years for the purpagedetermining whether the staff

member concerned has maintained the highest stinadérefficiency, competence and

integrity as established in the UNIDO Constitutid®ermanent appointments granted
prior to the entry into effect of the present rusésll be subject to review in accordance
with the staff rules applicable at the time sucphaptments were granted.

(c) (i) Proposals for the granting of permanermiaptments on the grounds that the
holder of a fixed-term appointment with five yearsmore of continuous service
has met the requirements of this rule shall bermedeto the appropriate
appointment and promotion body for examination aecbmmendation to the
Director-General;

(i) Affirmative recommendations to the effect thhie holder of a permanent
appointment under a five-year review as provideganagraph (b) above has
maintained the requisite standards of suitabilitgynbe made by agreement
between the Human Resource Management Branch an®ittision or Office
concerned. Such agreements shall be reported t@pir@priate appointment and
promotion body before submission to the Directon&al,



(i) In the absence of an agreed favourable recendation as provided in (c)(ii)
above, the matter shall be referred to the appatgappointment and promotion
body.

Rule 103.12
Appointment and Promotion Board

(@ (i) An Appointment and Promotion Board sha# lstablished by the

Director-General to give advice on the appointrreerd promotion of staff in the

Professional and General Service categories, atiet &@-2 and D-1 levels, except
for staff in the Office of the Director-General,duks of the Bureaux reporting to
the Director-General, and entry grades G-1/G-Zha General Service category
and staff in the General Service category serviriiglal duty stations;

(i) The Appointment and Promotion Board shall alseview permanent
appointments and, subject to the provisions off Rafjulation 4.1, be competent
to give advice on the assignment of staff to feldy stations;

(iif) Subject to the criteria of article 11, paragh 5, of the UNIDO Constitution

and to the provisions of Staff Regulation 3.2 antdffSRegulation 4.2, the

appointment and promotion bodies shall, in fillwecancies through recruitment,
normally give preference, where qualifications egeal, to staff members already
in the service of the Organization. This consideratshall also apply on a

reciprocal basis to staff in the United Nations ifgraf Organizations.

(b) The Appointment and Promotion Board shall csinsf four panels, which
should be composed and function as follows:

() The D-2 and D-1 Selection Panel:
The Panel shall consist of the Managing Directtirg, Chief of Cabinet and any
person who the Director-General may appoint. Theai@berson shall be
appointed for each session by the Director-Gerfesat among the members of
the panel. The secretary of the panel shall belinector, Human Resource
Management Branch. The quorum of the panel shalsisb of three members,
including the Chairperson.
(i) The Professional Selection Panel
This panel shall consist of one

Chairperson and one alternate Chairperson appdaytélae Director-General;

one member and one alternate member from eachatiyigppointed by the
Director-General from a list proposed by each Mama@irector comprising



at least two designated staff members for eachfeaiember and alternate
member, i.e., at least four nominees;

two members and two alternate members, appointetidoyirector-General
from a list proposed by the Staff Council compmsat least two designated
staff members for each seat of member and alterma&t®ber, i.e. at least
eight nominees;

the Director, Human Resource Management Branch,arr authorized
representative shall serve as a non-voting menflt@e@anel;

the secretary of the panel shall be provided by lkhenan Resource
Management Branch.

(iif) The General Service Selection Panel:
This panel shall consist of

one Chairperson and one alternate Chairperson mtedoby the Director-
General,

one member and one alternate member from eachatiyigppointed by the
Director-General from a list proposed by each Mamad@irector comprising

at least two designated staff members for eachafeaiember and alternate
member, i.e. at least four nominees;

two members and two alternate members, appointettidopirector-General
from a list proposed by the Staff Council comprsat least two designated
staff members for each seat of member and altermat®ber, i.e. at least
eight nominees;

the Director, Human Resource Management Branch,amr authorized
representative shall serve as a hon-voting mentfit@ée@anel;

the secretary of the panel shall be provided by lkhenan Resource
Management Branch.

(iv) The Field Service Selection Panel:
This panel shall consist of

one Chairperson and one alternate Chairperson ragploby the Director-
General;

the Managing Director, Strategic Research, Qualggurance and Advocacy
Division (SQA);



the Managing Director, Programme Development archilieal Cooperation
Division (PTC);

the Director, Bureau of Regional Programmes, PTC;

one member and one alternate member, appointetieb{irector-General

from a list proposed by the Staff Council compmsat least two designated
staff members for each seat of member and altemataber, i.e. at least
four nominees;

the Director, Human Resource Management Brancharorauthorized
representative shall serve as a non-voting menfit@e@anel;

the secretary of the panel shall be provided by kthenman Resource
Management Branch.

(v) The meetings of the panels shall be conductgcelbctronic means. The
Chairperson of a panel or the Human Resource MamageBranch may convene
ordinary meetings if considered necessary. In thsecof the Field Service
Selection Panel, ordinary meetings will be convewd@n more than two cases
involving staff members are being reviewed for saene or similar position(s) in
the field structure.

(vi) Except for the D-2 and D-1 Selection Paneg tjuorum for each panel shall
consist of three voting members or alternate mesbEre recommendations of
each panel shall wherever possible be reached wtith@ote. However, in cases
where voting is necessary, the recommendationd beaadopted by a simple
majority of the members of the panel considering ¢hse. In case of a tie, the
Chairperson shall provide the casting vote.

(vii) The term of office of the panels shall be twears. The members and
alternate members can only be reappointed for eme of two years. They shall
in any event remain in office until new members aitrnate members are
appointed.

(viii) For any particular review made by any of theur panels, where an

appointment or promotion is contemplated, the paoehcerned shall be

composed of voting members and alternate membeasgaide not below the

grade to which the appointment or promotion is eomglated. Members and
alternate members of the panels shall normally laaVeast three years of service
in the Organization. Once appointed, members aednate members shall serve
in their personal capacity on the panels and shatiharge their functions with

only the interest of the Organization in view.



Rule 103.13
Medical Examination

(a) Staff members may be required from time to timsatisfy the Medical Officer of the
Organization, by medical examination, that they fie® from any ailment likely to
impair the health of others.

(b) Staff members may also be required to undeugh medical examination and receive
such inoculations as may be required by the Meddf&ter of the Organization before
they go on or after they return from mission sesvic

(c) In exceptional cases, a staff member may beined)to satisfy the Medical Officer of
the Organization, through medical examination byiratependent medical practitioner,
that he or she is fit to perform his or her duties.



Chapter IV - Service and Career Development

Rule 104.01
Hours of Work

(a) Normal working hours at Headquarters shall roenf8.30 a.m. to 5.30 p.m., from
Monday to Friday, with an interruption of one hdar lunch. Summer working hours
commencing on the first Monday in June for a 144vperiod shall be from 8 a.m. to
4.30 p.m. Exceptions may be made by the Directore@d as the needs of the service
may require.

(b) Flexible working hours may be applied for indival organizational units at
Headquarters under conditions established by thecidr-General.

(c) The Director-General shall set the normal wagkhours for each duty station away
from Headquarters.

(d) A staff member may be requested to work beyiiednormal tour of duty whenever
the exigencies of the service so require.

Rule 104.02
Official Holidays

The Director-General shall designate ten days oh emlendar year to be observed as
official holidays and shall notify the staff of eholidays.

Rule 104.03
Change of Official Duty Station

A change of official duty station shall take plagken a staff member is assigned from
Headquarters to a field duty station for a fixediquk exceeding six months or is

reassigned to Headquarters for an indefinite pefetailment of a staff member from

his or her official duty station for service withtemporary mission or conference shall
not constitute a change of official duty statiothin the meaning of the present rules.

Rule 104.04
Inter-Organization Exchange and Transfer

(&) The Director-General may exchange and/or tearasfstaff member with/to another
Organization participating in the United Nationsrooon system, provided that such
exchange or transfer in no way diminishes the sigimd entitlements of the staff member
under his or her letter of appointment with the @rgation.

(b) The inter-organization exchange and transfiarred to in paragraph (a) above shall
be governed by the terms of the Inter-Agency Mop#iccord.



Rule 104.05
Training

Training programme and facilities provided by theg&hization shall be available to staff
members who are likely to derive benefits therefinorenhancing the usefulness of their
current or prospective services to the Organization

Rule 104.06
Reassignments

(a) Consistent with the requirements of the workigpammes of the Organization and
with due regard to individual circumstances, stai#mbers shall be given adequate
opportunities for career development through déifér assignments within the

Organization, including assignments to technicabperation or other posts away from
Headquarters.

(b) Staff members assigned to posts of projectoperal shall continue to be governed by
rules 100.01 to 113.04, subject to such adjustragmhay be provided for in rules 200.01
to 213.03 applicable to project personnel.

Rule 104.07
Service at Designated Duty Stations

Internationally recruited staff members servinglaty stations where conditions of life
and work are determined to be very difficult by th&ernational Civil Service
Commission shall be accorded special consideratiaierms of their entittement to a
mobility incentive under rule 106.13, a hardshijpwhnce and a non-family service
allowance under rule 106.14, education grant trameler rule 106.17, home leave under
rule 107.03, family visit travel under rule 109.@hd unaccompanied shipments under
rule 109.11.

Rule 104.08
Service and Conduct Reports

The service and conduct of a staff member shatiubgect of regular appraisals under the
Staff Performance Management system (SPM). Satisfaservice for the purposes of
the SPM is defined as the achievement of overafbpeance ratings of “3”, “4” or “5”
as described in Appendix M to the Staff Rules. $tadf member has the right of rebuttal
with respect to one or both final overall ratingsaccordance with the provisions set
forth in Appendix M to the Staff Rules.



Chapter V - Staff Relations

Rule 105.01
Staff Union

(a) In accordance with the principle of freedomass$ociation, staff members may form
and join associations, unions or other groupings.

(b) Staff members may form a Staff Union. The fiorts of the Staff Union shall be as
described in its statute, which shall be adoptethlkeymembers of the Union and agreed
to by the Director-General.

(c) Members of the Union shall elect the Staff Gouas the representative body referred
to in staff regulation 5.2. The election of the fStaouncil shall be organized by the
polling officers, who are selected by the staffd@nelectoral regulations drawn up by the
Council and agreed to by the Director-General,uchsa way as to ensure the complete
secrecy and fairness of the vote. Each membereo$tddf may participate in the election
of the Staff Council and any member of the stafilishe eligible for election to the
Council, subject to any exceptions that may be idexVin the electoral regulations.

(d) As the executive organ of the Union, the Colustiall be entitled to effective
participation in identifying, examining and resalgi issues relating to staff welfare,
including conditions of employment and work, geheranditions of life and other
matters of personnel policy. It shall be entitledriake proposals and representations to
the Director-General on behalf of the staff on sisshies.

(e) General administrative instructions or direesivon questions within the scope of
paragraph (d) above shall be transmitted in adyamtess emergency situations make
this impracticable, to the Staff Council for coresigtion and comments before being put
into effect.

Rule 105.02
Joint Advisory Committee

(@) The joint stafffmanagement machinery provided if staff regulation 5.3 shall
consist of a Joint Advisory Committee composedotlews:

(i) A Chairperson selected by the Director-Gendram a list proposed by the
Staff Council,

(i) Three members and three alternates repreggtiienStaff Council;
(i) Three members and three alternates reprasgtite Director-General.

(b) At the invitation of the Committee, other parsanay participate in the Committee's
discussion of particular problems.



(c) The Joint Advisory Committee shall establishatvn rules of procedure.

(d) The Director-General shall designate a suitaiphlified staff member to act as
Secretary to the Joint Advisory Committee and saalinge for such services as may be
necessary for its proper functioning.

(e) Instructions or directives embodying recomméinda made by the Joint Advisory
Committee shall be regarded as having satisfieddhairements of rule 105.01(d) and

(e).

() Working groups to advise on special problems/rha set up by the Joint Advisory
Committee as the occasion arises.

() The Joint Advisory Committee may recommend ke tDirector-General the
establishment of joint staff/management advisorgié® on specific areas related to staff
welfare.



Chapter VI - Salaries and Related Allowances

Rule 106.01
Salary Scales and Increments

(@) The salary scales and conditions of salaryements for staff members in the
Professional and higher categories shall be asgedun Staff Regulation 6.1 and shown
in Schedule | of the Staff Regulations.

(b) In accordance with staff regulation 6.5(a), ieector-General shall set the salary
scales, including salary increments, of staff mensibe the General Service category,
and these scales and increments shall be publisbgapendix A to the Staff Rules.

(c) In accordance with staff regulation 6.6, theebior-General shall set the salary rates,
including salary increments, of Language Teachard,these rates and increments shall
be published in Appendix A to the Staff Rules.

Rule 106.02
Conditions for Salary Increments

(a) Satisfactory service for the purpose of away@irsalary increment shall be defined,
unless otherwise decided by the Director-Generalaity particular case, as the
achievement of overall performance ratings of “3", or “5” as described in Appendix
M to the Staff Rules, for the most recent complgtedormance cycle. To ensure that
increments are considered following an up-to-da@éefgpmance document, the same
performance document should normally not be constlBor more than one increment.

(b) Salary increments shall be effective on thstfitay of the pay period in which the

service requirements are completed, provided thett sncrements shall not be effective

earlier than the first day of the pay period in evha staff member returns to pay status
from a period of leave without pay. No incremenalstbe paid in the case of a staff

member whose services cease during the month iohvthe increment would otherwise

have been due.

Rule 106.03
Staff Assessment

(a) In application of the staff assessment plareusthff regulation 6.8:

(i) Salaries for staff members in the Professicarad higher categories shall be
subject to the assessment rates specified in @gladi) of Schedule 1l of the
Staff Regulations;

(i) Salaries for staff members in the General ®ercategory and for Language
Teachers shall be subject to the assessment paeifiesd in paragraph (ii) of that
schedule.



(b) The dependency rates of staff assessment ynadlagraph (i) of Schedule Il of the
Staff Regulations shall apply when:

() The staff member's spouse is recognized as perdlant under staff rule
106.15(a); or

(i) The staff member has one or more dependeihdreim.

(c) Where both husband and wife are staff membéissw salaries are subject to the staff
assessment rates specified in paragraph (i) ofdsddéll of the Staff Regulations, staff
assessment shall apply to each at the single Hateey have a dependent child or
children, the dependency rate shall apply to tleeisp having the higher salary level and
the single rate to the other spouse.

Rule 106.04
Post Adjustment

(a) The post adjustment provided in staff requraBa? shall be paid as an addition to the
staff member's net base salary at the rate of temrof that salary for every index point
by which the multiplier index for the duty statiooncerned exceeds the base index. The
post adjustment index and the corresponding midtipbr each duty station shall be as
determined at regular intervals by the Internati@igil Service Commission.

(b) Staff members whose salaries are subject taé¢pendency rates of staff assessment
under staff rule 106.03(b) shall be paid post ddjest calculated on the basis of their
salaries at the dependency rates, regardless afewheir dependants actually reside.
Where both husband and wife are staff members @ Rinofessional and higher
categories, post adjustment shall be paid to eacbrding to his or her own net base
salary.

(c) The post adjustment shall normally apply toshkry of a staff member assigned to a
duty station for a period of one year or more incadance with the classification of that
duty station. The Director-General may, howeverthauze alternative arrangements
under the following circumstances:

(i) If the assignment to a duty station is for aipe of less than one year, the
Director-General shall decide whether to apply pbost adjustment for the duty
station and, if appropriate, to pay the daily ssiesice portion of the [assignment]
settling-in grant and/or a mobility incentive, ardighip allowance and a non-
family service allowance, or, in lieu of the abowue, authorize appropriate
subsistence payments;

(i) If the duty station to which the staff membsrassigned is classified lower in
the post adjustment classification than his orfbemer duty station, the Director-
General may authorize that the post adjustment é@teined according to the
classification applicable to the former duty statfor a period of up to six months



while the staff member's immediate family (spousel @lependent children)
remains at that duty station.

Rule 106.05
Rental Subsidies and Deductions

(&) At duty stations where staff members have ty pantal cost for housing
accommodation at substantially higher rates than aberage rental cost used in the
calculation of the post adjustment index for theydstation, they may be paid a
supplement to the post adjustment in the form oérgtal subsidy at rates and under
conditions established by the International Ciahsce Commission.

(b) At duty stations where staff members are predidith housing by the Organization,
by a Government or by a related institution eitnee of charge or at rents substantially
lower than the average rental cost used in thaulzion of the post adjustment index for
the duty station, they shall normally be subjecp&yroll deductions so as to maintain
equity in the application of the post adjustmersteyn between staff members serving at
the duty station. The rental deductions shall bpliegh at rates and under conditions
established by the International Civil Service Cassion.

Rule 106.06
Pensionable Remuneration

(@) The pensionable remuneration of a staff mensgball, except as provided in
paragraph (c) below, be in accordance with artitlgg and 54 of the Regulations of the
United Nations Joint Staff Pension Fund.

(b) The scales of pensionable remuneration ford®sibnal and higher categories for
purposes of pension benefits and pension contabsitare set out in appendix C to the
Staff Rules.

(c) Where a promotion from the General Service gate to the Professional category
would result in a reduction of the pensionable reemation used for computing the final
average remuneration, the level of pensionable nemaion reached prior to the
promotion shall be maintained until it is surpasdmsd that applicable to the staff
member's grade and step in the Professional catedgorsuch cases, contributions
payable in accordance with article 25 of the Reguia of the United Nations Joint Staff
Pension Fund shall be based on whichever is theehigf:

(i) The level of pensionable remuneration reachaat po the promotion; or

(i) The pensionable remuneration applicable todtaéf member's grade and step
in the Professional category.



Rule 106.07
Currency of Salary Payments

In general, all salaries and allowances shall lyalglea in the currency of the duty station.
Staff members in the Professional and higher caitegjovhose salaries and allowances
are established in the Staff Regulations and sta#imbers in the General Service
category having non-local status, however, maheit request be paid part or all of their
total emoluments in a currency other than thathafirt duty station unless otherwise
determined by the Director-General.

Rule 106.08
Salary Advances

(a) Salary advances may be made to staff membelsr uhe following circumstances
and conditions:

() In cases where new staff members arrive withgufficient funds, in such
amounts as the Director-General may deem apprepriat

(i) Upon change of official duty station, in suamounts as the Director-General
may deem appropriate;

(iif) Upon departure for extended official travel for approved leave involving
absence from duty for one or more pay days, iratheunt that would fall due for
payment during the anticipated period of absence;

(iv) In cases where staff members do not receiee tiegular pay cheque through
no fault of their own, in the amount due;

(v) Upon separation from service, where final setéént of pay accounts cannot
be made at the time of departure, subject to thrarame not exceeding 80 per cent
of the estimated final net payments due.

(b) The Director-General may, in exceptional andhpelling circumstances, and if the
request of the staff member is supported by a l@dtgustification in writing, authorize
an advance for any reason other than those enwdeabbve.

(c) Salary advances made under subparagraphsdgj(i) above shall be recovered at a
constant rate as determined at the time the advisneethorized, in consecutive pay
periods, commencing not later than the period Valhg that in which the advance is
made.

Rule 106.09
Payroll Deductions and Contributions

(a) The following deductions shall be made from thial payments due to each staff
member for each pay period:



(i) Staff assessment, at the rates and subjedtet@dnditions prescribed in staff
regulation 6.8 and rule 106.03;

(i) Contributions to the United Nations Joint $t&ension Fund in accordance
with article 25 of the Regulations of the Unitedtidas Joint Staff Pension Fund
and rule 106.06.

(b) Payroll deductions may also be made for thiewohg:

(i) Contributions to premiums of group medical irswce schemes for which
provision is made under these rules;

(i) Premium payments for voluntary participation a group life insurance
scheme arranged through the Organization;

(i) Indebtedness to the Organization;

(iv) Lodging provided by the Organization, by a @ovnent or by a related
institution;

(v) Staff Union dues at the request of the staffnber;

(vi) Indebtedness to third parties when any deductfor this purpose is
authorized by the Director-General.

Rule 106.10
Retroactiveness of Payments

(a) A staff member who has not been receiving fowalnce, grant or other payment to
which he or she is entitled shall not receive msttively such allowance, grant or
payment unless the staff member has made writeemcl

(i) In the case of the cancellation or modificatioh the staff rule governing
eligibility, within three months following the datef such cancellation or
modification;

(i) In every other case, within one year followitige date on which the staff
member would have been entitled to the initial pagm

(b) Any payment made by the Organization to whicstadf member is not entitled but
which was received by the staff member in goodhfaitay not be recovered by the
Organization after a lapse of two years followinigts over-payment.

Rule 106.11
Salary Policy on Promotions

Staff members receiving promotions shall be paidaccordance with the following
provisions:



(i) On promotion, a staff member shall be placed step in the level to which he
or she has been promoted representing an increaset ibase salary equal to at
least the amount that would have resulted fromgifaating of two steps at the
lower level;

(i) When, on promotion, a staff member becomedigii®e for payment of the
non-resident's allowance and/or language allowahe¢ he or she has been
receiving, the amount the staff member has beegivieg for these allowances
shall be added to his or her salary before promatioestablish the step within
the level to which the staff member has been predioin accordance with (i)
above.

Rule 106.12
Special Post Allowance

(a) Staff members shall be expected to assume tamigp as a normal part of their
customary work and without extra compensation diliiees and responsibilities of higher
level posts.

(b) Without prejudice to the principle that pronwoti shall be the normal means of
recognizing increased responsibilities and dematestr ability, a staff member who is
called upon to assume the full duties and respdiig® of a post at a clearly

recognizable higher level than his or her own faewmporary period exceeding three
months may, in exceptional cases, be granted goansionable special post allowance
from the beginning of the fourth month of servitehe higher level.

(c) In the case of a staff member assigned to saraemission, or when a staff member
in the General Service category is required toes@ma higher level established post in
the Professional category, the allowance may bd pamediately the staff member
assumes the higher duties and responsibilities.

(d) The amount of the special post allowance dhalequivalent to the salary increase
(including post adjustment and dependency allowandeere applicable) that the staff
member would have received had the staff memban peamoted to the post in which

he or she is serving. In no case shall the netysafahe staff member at the higher level
be lower than the net salary had the special plostance not been given.

Rule 106.13
Mobility Incentive [/Hardship Allowance]

[Staff members in the Professional and higher categ who are appointed or assigned
to a duty station for one year or more shall bgilelie for the payment of a mobility/
hardship allowance, which provides an incentive gtaff mobility and a measure of
compensation for service at hardship duty statiamsdetermined by the International
Civil Service Commission and for the non-removahotisehold goods. Payments of the
allowance shall be made with respect to its theaponent elements, namely, mobility,



hardship and non-removal, in accordance with tliendeand conditions set forth in
appendix N to the Staff Rules.]

(@ Staff members in the Professional and higher caiteganay be paid a non-
pensionable mobility incentive.

(b) The mobility incentive shall be discontinued afige continuous years of service
at the same duty station.

(c) The mobility incentive shall take into account tleegth of a staff member’s
continuous service in organizations participatinghie United Nations common system
of salaries and allowances, the number of dutyostatat which he or she has previously
served for a period of one year or longer, andhdrelship classification of the new duty
station to which the staff member is assigned.

(d)  The amount of the incentive, if any, and the teamd conditions under which it
shall be paid are set forth in appendix N to thefRules.

Rule 106.14
[Cancelled]
Hardship Allowance and Non-Family Service Allowance

Hardship allowance

(e) Staff members in the Professional and higher caitegiavho are appointed or
reassigned to a new duty station may be paid apeosionable hardship allowance.

(b) The amount of the hardship allowance, if amg the terms and conditions under
which it shall be paid are set forth in appenditoNhe Staff Rules.

Non-family service allowance

(c) When a duty station has been designated asamoity by the International Civil
Service Commission, the presence of eligible deaetsdof the staff member shall not be
authorized at the duty station, unless exceptigraadproved by the Director-General.

(d) Staff members in the Professional and higlsegories who are appointed or
reassigned to a non-family duty station may be paidon-pensionable non-family
service allowance. In no event shall the non-fameéyvice allowance be payable if the
Director-General has exceptionally approved thesgmee of eligible dependants of the
staff member at the duty station pursuant to pagyic) above.

(e) The amount of the non-family service allowanieany, and the terms and
conditions under which it shall be paid are sethfim appendix N to the Staff Rules.




Rule 106.15
Definition of Dependency

For the purpose of the Staff Regulations and Rafes, dependency shall be defined as
follows:

(a) A dependent spouse shall be a spouse whosalassuupational earnings, if any, do
not exceed the lowest entry level of the Generali&e gross salary scales at the spouse's
place of work and in effect on 1 January of theryeacerned, provided that, in the case
of staff in the Professional and higher categotigis, earnings limit shall not be less than
the lowest entry level (G-2, step I) at New Yottke tbase city of the Professional salary
system.

(b) A "dependent child" shall be any of the follogichildren under the age of 18 years
or, if the child is in full-time attendance at @eol or university (or similar educational

institution), under the age of 21 years, for whdma staff member provides main and
continuing support, i.e. more than one half oftthtal support:

(i) The staff member's natural or legally adoptbild;
(i) The staff member's stepchild, if residing witre staff member;

(iif) Where adoption is not possible, a child fohem the staff member assumes
legal responsibility as a member of the family.

If a child over the age of 18 years is physicaltyr@entally incapacitated for substantial
gainful employment, either permanently or for aigeérexpected to be of long duration,
the requirements as to age and school attendaatidostwaived.

(c) A staff member claiming a child as dependenstnoertify that he or she provides
main and continuing support. Such certification tmhbe supported by documentary
evidence satisfactory to the Director-Generahd thild:

(i) Does not reside with the staff member becaukdhe divorce or legal
separation of the staff member;

(i) Is married; or
(iii) Is recognized as a dependant under subpapadia)(iii) above.

(d) A secondary dependant shall be the father, enpbrother or sister of a staff member
for whom the staff member provides one half or nadrthe total support and in any case
at least twice the amount of the dependency alloegnrovided that the brother or sister
fulfils the same age and school attendance reqemé&nestablished for a dependent
child. If the brother or sister is physically or m&lly incapacitated for substantial gainful
employment, either permanently or for a period ek to be of long duration, the
requirements as to age and school attendanceb&hathived.



Rule 106.16
Dependency Allowances

(a) Staff members in the Professional and highezgoaies shall be entitled to receive
dependency allowances at the rates and under titgtioms set out in annex | to the Staff
Regulations.

(b) The rates of dependency allowances applicabliné General Service and related
categories are set out in appendix A to the Stafie® The rate of the regular child
allowance will be doubled for a child who is physig or mentally incapacitated for

substantial gainful employment.

(c) An allowance for a secondary dependant shalbagaid where a dependency benefit
is paid in respect of a spouse. A staff member nmayconcurrently receive more than
one secondary dependant's allowance.

(d) Subject to the provisions of paragraph (a) abdke full amount of the dependency
allowance in respect of a dependent child shallpbgable, except where a direct
governmental grant is made in respect of the sdmb@. ¢n such cases, the amount of the
grant shall be deducted from the dependency alloevan from the salary to which the

dependency rate of staff assessment is appliedaouat of the child under paragraph (a)
above. The deduction shall be made regardless efhehthe governmental grant is paid
to the staff member, his or her spouse or formeuse, or any other person with whom
the child may reside.

(e) In cases where the spouse's gross annual garexteed the established limit under
rule 106.15(a), the dependency benefits in respedhe spouse shall be adjusted as
follows:

(i) For staff in the General Service and relatedegaries, the dependency
allowance shall be paid to the extent by whichekeess of the spouse's earnings
over the established limit is less than the amofitite allowance;

(i) In the case of staff in the Professional andhbr categories without
dependent children, the dependency rate of net falaey and post adjustment
shall be paid to the extent by which the excesthefspouse's earnings over the
established limit is less than the difference betw#he amount of base salary plus
post adjustment for staff with dependants and tiaff svithout dependants.

() If both husband and wife are staff members, oray claim dependency benefits in
respect of a dependent child or children, in whiglse the other may claim only the
allowance in respect of a secondary dependantdravise entitled.

(g) Staff members shall be responsible for notiythe Director-General in writing of
claims for dependency allowances and may be redjuimesupport such claims by
documentary evidence satisfactory to the Directengal. A separate claim for
dependency allowances shall be made each yeaf.n$taibers shall be responsible for



reporting to the Director-General any change indtaus of a dependant affecting the
payment of the allowance.

Rule 106.17
Education Grant

(a) A staff member who is regarded as an internatioecruit under rule 103.07 and
whose duty station is outside his or her home cgusttall be entitled to an education
grant as provided in staff regulation 6.10(a) irspect of each child in full-time
attendance at a school, university or other postisdgary educational institution. If such
a staff member is reassigned to a duty stationinvitis or her home country, he or she
may receive the education grant for the balanca ethool year, not exceeding one full
school year after his or her return from expatrssevice.

(b) A special education grant for disabled childreimall be available, under staff
regulation 6.10(b), to staff members of all categmrregardless of whether or not they
are serving in their home country, provided thatythave an appointment of one year or
longer or have completed one year of continuoudser

(c) The education grant and special education gandisabled children as well as the
related travel expenses shall be paid in accordaitbethe terms and conditions set forth
in appendix E to the Staff Rules.

Rule 106.18
Non-Resident's Allowance

(a) Staff members in the General Service categdrg hvave non-local status shall be
entitled to a non-resident's allowance if recruitedor subsequently assigned to a duty
station that has been designated by the Interradti@ivil Service Commission as
qualifying for such an allowance.

(b) The allowance shall be paid at the rate of U0 a year for a staff member with no
dependent spouse or child and at the rate of $0@3& year for a staff member with a
dependent spouse or child. It shall be payable foraximum period of five years at the
duty station. Where both husband and wife are sta#imbers entitled to the non-
resident's allowance, the allowance will be pai@ach at the single rate. If they have a
dependent child, the allowance will be paid atdependency rate to the spouse having
the higher salary level and at the single rat&¢odther spouse.

(c) Notwithstanding the provisions of paragraph$ &ad (b) above, eligible staff
members who were in receipt of a non-residentewalhce on 31 August 1983 may
continue to receive the allowance at the rate andadcordance with the relevant
provisions in effect before 1 September 1983.

(d) Except in the case of staff members referredntparagraph (c) above, the non-
resident's allowance shall not be taken into accaan determining pensionable



remuneration, group medical and life insurance rimunions, overtime compensation,
night differential, and payments and indemnitieseparation from service.

Rule 106.19
Language Allowance

(a) A staff member in the General Service categball be paid a language allowance if
he or she passes a test, prescribed for this peirpoany official language other than the
language in which the staff member is requirede@ioficient by the terms of his or her
appointment. No staff member shall be paid a laggualowance for more than two
official languages.

(b) Proficiency tests in the use of official langea shall be held not less than once each
year.

(c) Staff members in receipt of a language alloveamay be required to undergo further
tests at intervals of not less than five years tidep to demonstrate their continued
proficiency in the use of two or more official larages.

(d) The amount of the language allowance shall éterchined by the Director-General
and shown in appendix A to the Staff Rules, prodidieat the amount payable for a
second language shall be half the amount payablbédirst additional language.

(e) The language allowance shall be taken into wdcin determining pensionable
remuneration, medical and group insurance contdhsf overtime compensation and
night differential, and payments and indemnitieseparation from service.

Rule 106.20
Overtime and Compensatory Time Off

(a) Staff members in the General Service and rtleadegories who are required to work
in excess of the working week established for thigpose shall be given compensatory
time off or may receive additional payment, undanditions established by the Director-
General and set forth in appendix B to the StateRu

(b) Subject to the exigencies of the service andr @pproval of the Director-General,
limited compensatory time off may be granted tdfstaembers in the Professional
category who have been required to work substamtisdcurrent periods of overtime.

Rule 106.21
Night Differential

Staff members who are assigned to night-time tafrsduty shall receive a night
differential at a rate and under conditions sethfar appendix B to the Staff Rules. Night
differential shall not be paid for the same work f@hich overtime payment or



compensatory time off is allowed or for any houtsew the staff member is on leave or
in travel status.



Chapter VII - Annual and Special Leave

Rule 107.01
Annual Leave

(a) Staff members shall accrue annual leave whil&ull pay status at the rate of six
weeks a year, subject to the provisions of rule@2b) and provided that no leave shall
accrue while a staff member is receiving compeosatquivalent to salary and
allowances under rule 108.05.

(b) Annual leave may be taken in units of days hatl-days. All arrangements as to

leave shall be subject to the exigencies of theicerwhich may require that leave be

taken by a staff member during a period designhtethe Director-General. Leave may

be taken only when authorized, but the personalpistances and preferences of the
individual staff member shall, as far as possib&econsidered.

(c) Staff members are encouraged to make use ofaheual leave entitlements. Annual
leave may be accumulated, provided that not mae 2 weeks of such leave shall be
carried forward beyond 1 January of any year.

(d) Any absence from duty not specifically coveladother provisions in these rules
shall be charged to the staff member's accruedaneave, if any; if the staff member
has no accrued annual leave, it shall be considasedinauthorized, and pay and
allowances shall cease for the period of such aesen

(e) A staff member may, in exceptional circumstande granted advance annual leave
up to a maximum of two weeks, provided his or lewise is expected to continue for a
period beyond that necessary to accrue the leaadwwmnced.

Rule 107.02
Special Leave

(a) Special leave, with full or partial pay, or hout pay, may be granted for advanced
study or research in the interest of the Orgaropatior child care, in cases of extended
illness, or for other important or compassionatsoas for such period as, in the opinion
of the Director-General, is appropriate.

(b) Staff members shall not accrue service crediksrds sick leave, annual leave, home
leave, salary increment, seniority, terminationeimehity and repatriation grant during
periods of special leave with partial pay or withpay. Periods of less than one calendar
month of such leave shall not affect the ordinatgs of accrual, nor shall continuity of
service be considered broken by periods of sptxaak.



Rule 107.03
Home Leave

(a) Staff members who are regarded as internationatruited under rule 103.07 and
who are serving outside their home country shak&led once in each two-year period
of qualifying service to visit their home countrythe Organization's expense in order to
spend in that country a substantial period of ahlesve. Such leave, referred to in the
Staff Regulations and the Staff Rules as home |aawgranted to eligible staff members
for the purpose of enabling them to maintain effecassociation with the culture of their
home country, to keep up their professional intsresd to renew their family and
personal ties therein.

(b) Staff members serving at duty stations desaghaily the International Civil Service
Commission as having very difficult conditions déland work may be granted home
leave once every 12 months.

(c).The terms and conditions for home leave aratedltravel are set forth in appendix F
and appendix G to the Staff Rules.

Rule 107.04
Leave for Military Training or Service

(a) In accordance with section 18(c) of the Conenon Privileges and Immunities of
the United Nations and with section 20 of the Caoinam on Privileges and Immunities
of the Specialized Agencies, staff members whonatenals of those Member States
who have undertaken to apply either Convention wigard to UNIDO shall be
"immune from national service obligations" in thenad services of the country of their
nationality.

(b) Staff members who have completed one year tigfaetory probationary service or
who have a permanent appointment may, if callethbyGovernment of a Member State
for military service, whether for training or aaiwduty, be placed on special leave
without pay for the duration of their required rahy service. Other staff members, if
called for military service, shall be separatedrfrthe Organization according to the
terms of their appointments.

(c) If the period of special leave without pay re¢el to in (b) above is expected to last at
least six months, the Organization shall, upon esgof the staff member, pay the travel
costs for him, his spouse and dependent childresyiged that such expenses are not
borne by his Government and provided that any sxgenses shall be charged to his
next home leave entitlement.

(d) Upon request of the staff member, within 90dafter release from military service,

the staff member shall be restored to active duthé Organization with the same status
he had at the time of his leaving for military seey subject only to the rules governing
necessary reduction in force or abolition of posts.



(e) The Director-General may apply such of the doneg provisions as are appropriate
in the case of staff members who, with the advaameroval of the Director-General,
volunteer for military service or request a waigéthe immunity referred to in paragraph
(a) above.



Chapter VIII - Social Security

Rule 108.01
Participation in the Pension Fund

Staff members whose appointments are for six moath®nger or who complete six
months of service under shorter appointments witlaouinterruption of more than 30
days shall become participants in the United Natidoint Staff Pension Fund, provided
that participation is not excluded by their lettefappointment.

Rule 108.02
Medical Insurance Coverage

Upon appointment a staff member shall be requicedubscribe to the group medical

insurance plan provided by the Organization, unkessr she elects coverage by (a) the
Austrian sickness insurance scheme or (b) anotleelical insurance scheme that, in the
opinion of the Director-General, provides adequateerage. If the staff member elects
the coverage under (b), no contribution or othgnments towards medical expenses shall
be made by the Organization.

Rule 108.03
Sick Leave

(a) Staff members who are incapacitated from théopeance of their duties by illness
or injury or whose attendance is prevented by puidialth requirements shall be granted
sick leave in accordance with the following proorss:

(i) All sick leave must be approved on behalf af thirector-General,

(i) A staff member holding a fixed-term appointmef less than one year shall
be granted sick leave credit at the rate of twokwgr days per month of
contractual service;

(i) A staff member holding a fixed-term appointnef 1 year or longer but less
than 3 years shall be granted sick leave of up too&ths on full salary and 3
months on half salary in any period of 12 conseeutmonths, provided that the
amount of sick leave permitted in any 4 consecuyigars shall not exceed 18
months, 9 months on full salary and 9 months ohdadary;

(iv) A staff member who holds a permanent appoimimeho holds a fixed-term
appointment for three years or more or who has ¢eteg three years of
continuous service shall be granted sick leavepatfounine months on full salary
and nine months on half salary in any period of fmnsecutive years;

(v) Staff members shall be responsible for inforgniheir supervisors as soon as
possible of absences due to iliness or injury;

(vi) A staff member who is on sick leave for a pedriof more than three
consecutive working days is required to produceedificate from a duly



recognized medical practitioner to the effect ttint staff member is unable to
perform his or her duties and stating the natur¢hefillness and the probable
duration of incapacity. Such certificate shall, excin circumstances beyond the
control of the staff member, be produced not laem the end of the fourth

working day following the initial absence from dulthe staff member;

(vii) After a staff member has taken periods of emiied sick leave totalling
seven working days within a calendar year, anyh&rrabsence from duty within
that year shall either be supported by a medicdificate or deducted from
annual leave or charged as special leave withoytgeat or all of the uncertified
sick leave may be used to attend to family rela@ergencies, i.e. sudden illness
or injury of a family member (spouse, child, pardamother or sister).

(viii) A staff member who, in the opinion of the WKieal Officer of the
Organization, is unfit for duty may be requiredaaty time to submit a medical
certificate as to his or her condition or to undemxamination by a medical
practitioner named by the Director-General. Furfiek leave may be refused or
the unused portion withdrawn, if the Director-Gealas satisfied that the staff
member is able to return to duty, provided thathé staff member so requests,
the matter shall be referred to an independenttipcaer or a medical board
acceptable to both the Director-General and tHé sember;

(ix) A staff member shall not, while on sick leateave the area of the duty
station without prior approval of the Director-Geale

(b) When sickness of more than three consecutiv&ing days occurs within a period of
annual leave, including home leave, sick leave ft@yapproved on production of an
appropriate medical certificate or other satisfactevidence. In such circumstances, a
staff member should submit his or her request itk leave together with the supporting
certificate or other evidence as soon as pracecabid in any event immediately on his
or her return to duty.

(c) A staff member shall notify the Medical Officef the Organization immediately of
any case of contagious disease occurring in hiseorhousehold, or of any quarantine
order affecting the household. A staff member wdwa result of these circumstances, is
directed not to attend the office shall receivedridier full salary and other emoluments
for the period of authorized absence.

(d) On the advice of the Medical Officer of the @ngzation, the Director-General may
require a staff member to absent himself or hersel§ick leave in cases referred to in
staff rule 103.13(c).

(e) Entitlement to sick leave shall lapse on thalfdate of a staff member's appointment.



Rule 108.04
Maternity Leave/Paternity Leave

(a) A staff member shall be entitled to maternégve in accordance with the following
provisions:

() The leave shall commence six weeks prior toahgcipated date of birth upon
production of a certificate from a duly recognizeddical practitioner indicating
the anticipated date of birth. However, at thefstaémber's request and upon
production of a certificate from a duly recognizeddical practitioner indicating
that she is fit to continue to work, the absencg b@permitted to commence less
than six weeks but normally not less than two wdseHere the anticipated date of
birth;

(i) The leave shall extend for a total period ofteen weeks from the time it is
granted. The post-delivery leave shall thereforeermk for a period equivalent to
sixteen weeks less the period between the commemtevh the maternity leave
and the actual date of birth, subject to a mininninten weeks. However, the
staff member, on her request, may be permittedttam to work after the lapse of
a minimum period of six weeks following delivery;

(i) The staff member shall receive maternity leawith full pay for the entire
duration of her absence in accordance with (i) @hdbove. However, if due to a
miscalculation on the part of the medical practiéoor midwife as to the date of
birth the pre-delivery leave is more than six weéke staff member shall receive
full pay to the actual date of birth and will béoaled the minimum of ten weeks
of post-delivery leave as provided in (ii) above.

(b) Sick leave shall not be granted for the duratid maternity leave except where
serious complications arise.

(c) Annual leave shall accrue during the periodnaternity leave, provided that the staff
member returns to service for at least six monties the completion of maternity leave.

(d) A staff member shall be entitled to time off tavo 30-minute periods daily in order
to nurse her child for such period as may be ai#edr

(e) Male staff members shall be entitled to patgri@ave within the limits and under

terms and conditions established by the Directane®a. A duration of up to four weeks

paid leave for paternity purposes shall be gratdextaff at headquarters and family duty
stations and up to eight weeks for staff at nonifaduty stations.



Rule 108.05
Compensation for Death, Injury or lliness Attributable to Service

Staff members shall be entitled to compensatiothenevent of death, injury or illness
attributable to the performance of official dutiea behalf of the Organization, in
accordance with the rules set forth in appendix Ehe Staff Rules.

Rule 108.06
Staff Member's Beneficiaries

(a) At the time of appointment, each staff membeallsnominate a beneficiary or
beneficiaries in writing in a form prescribed byet®Director-General. It shall be the
responsibility of the staff member to notify ther&itor-General of any revocations or
changes of beneficiaries.

(b) In the event of the death of a staff membéramlounts standing to the staff member's
credit will be paid to his or her nominated benefigz or beneficiaries, subject to
application of the Staff Rules. Such payment shé#ibrd the Organization complete
release from all further liability in respect ofyasum so paid.

(c) If a nominated beneficiary does not surviveif@ designation of beneficiary has not
been made or has been revoked, the amount statodihg credit of a staff member will,
upon the staff member's death, be paid to his oes$tate.

Rule 108.07
Compensation for Loss of or Damage to Personal Effes Attributable to Service

Staff members shall be entitled, within the limasd under terms and conditions

established by the Director-General, to reasonadmepensation in the event of loss of or
damage to their personal effects determined toifeetty attributable to the performance

of official duties on behalf of the Organizationmppided that reasonable precaution had
been taken to safeguard the personal effects.



Chapter IX - Travel and Removal Expenses

Rule 109.01
Official Travel of Staff Members

(a) Subject to the conditions laid down in the preésules, the Organization shall pay the
travel expenses of a staff member under the foligveircumstances:

(i) On initial appointment, provided the staff meenbs considered to have been
internationally recruited under rule 103.07;

(i) When required to travel on official business;

(iif) On change of official duty station, as defthi rule 104.03;

(iv) On home leave, in accordance with the provisiof rule 107.03;

(v) On a family visit, in accordance with the praioins of paragraph (b) below;

(vi) On separation from service, in accordance whthprovisions of chapter X of
the Staff Regulations and Staff Rules;

(vii) On travel authorized for medical or secunigasons or in other appropriate
cases, when, in the opinion of the Director-Gendhare are compelling reasons
for paying such expenses.

(b) Under subparagraph (a)(v) above, the Orgamizatiay pay the travel expenses of a
staff member to the place of recruitment, to thecelof home leave or to the previous
duty station for the purpose of visiting his or hedigible family members (see rule
109.03) once every year in which the staff membleome leave does not fall due,
provided that:

(i) The staff member has completed not less thanye@ar of continuous service at
the duty station since the initial appointment ssignment or not less than nine
months since departure on his or her last homeslgawney;

(i) The staff member's service at the duty stat®expected to continue at least
six months beyond the date of return to the dudticst;

(iif) During the preceding twelve months, none g eligible family members has
been present with the staff member at the dutyiostahfter travel at the
Organization's expense except education grantltrave

Should a staff member wish to visit his or her iblg family members residing at any
other place, the travel expenses borne by the @rgi@on shall not exceed the maximum
amount that would have been payable on the badisé#l to the place of home leave.
The Director-General may establish special condétidor payment of these travel
expenses in respect of eligible staff members sgrat duty stations designated by the
International Civil Service Commission as havingydifficult conditions of life and
work.



(c) Under subparagraph (a)(vi) above, the Orgaiozathall pay the travel expenses of a
staff member to the place of recruitment or, if st&f member has had an appointment
for a period of two years or longer or has completet less than two years of continuous
service, his or her place of home leave. Shoulda# snember, on separation from
service, wish to go to any other place, the traxplenses borne by the Organization shall
not exceed the maximum amount that would have Ipagable on the basis of return
transportation to the place of recruitment or hdeawe.

Rule 109.02
Official Travel of Family Members

(a) Subject to the conditions laid down in theskesuthe Organization shall pay the
travel expenses of a staff member's eligible fanmmgmbers under the following
circumstances:

(i) On the initial appointment of a staff memberonis considered to have been
internationally recruited under rule 103.07, pr@&ddthe appointment is for a
period of one year or longer and provided the stafmber's services are
expected by the Director-General to continue forenihan six months beyond
the date on which the travel of his or her familgmbers commences;

(i) Following completion by the staff member of tnless than one year of
continuous service, provided his or her services expected by the Director-
General to continue for more than six months beytbeddate on which the travel
of his or her family members commences;

(iif) On change of official duty station, provideke services of the staff member
at the new duty station are expected by the DiréGeneral to continue for more

than six months beyond the date on which the traivbls or her family members

commences;

(iv) On home leave, in accordance with the provisiof rule 107.03;

(v) On separation of a staff member from serviaeyviled the staff member's
appointment was for a period of one year or longethe staff member had
completed not less than one year of continuousceerv

(vi) On travel approved in connection with the emhimn of a staff member's
child;

(vii) On travel authorized for medical or secunigasons or in other appropriate
cases, when, in the opinion of the Director-Genehare are compelling reasons
for paying such expenses;

(viii) On the travel of the spouse to the dutyistatin lieu of the staff member's
family visit travel under rule 109.01(a)(v), suldjgo the same conditions as
specified in rule 109.01(b).

(b) Under subparagraphs (a)(i) and (ii) above, @rganization shall pay the travel
expenses of a staff member's eligible family membeither from the place of



recruitment or from the place of home leave. Shauktaff member wish to bring any
eligible family member to the official duty statidmom any other place, the travel
expenses borne by the Organization shall not extieedanaximum amount that would
have been payable on the basis of travel from ldeepf recruitment or home leave.

(c) Under subparagraph (a)(v) above, the Orgamzathall pay the travel expenses of a
staff member's eligible family members from theic#l duty station to the place to

which the staff member is entitled to be returnedier rule 109.01(c). Where both

husband and wife are staff members and either tr e entitled to the payment of

travel expenses on separation from service, traxpenses shall be paid for each only
upon their own separation from service. Where lspibuses are entitled to return travel
expenses, each staff member shall have the chdloer ®f exercising his or her own

entitlement or of accompanying the other spouseyiged that in no case shall such
expenses be paid for a staff member while he orrsh®ins in the service of the

Organization.

Rule 109.03
Eligible Family Members

(a) Eligible family members, for the purposes oficwl travel, shall be deemed to
comprise a spouse and those children recognizel@@endent under rule 106.15(b). In
addition, those children in respect of whom an atloo grant is payable, even though
they are no longer recognized as dependent undéerlf6.15(b), shall be eligible for
education grant travel.

(b) The Director-General may authorize paymentefttavel expenses of a child for one
trip either to the staff member's duty stationmhis or her home country beyond the age
when the dependency status of the child would wtiser cease under rule 106.15(b),
either within one year or upon completion of thddts continuous full-time attendance
at a university, when the attendance at the urityecemmenced during the period of
recognized dependency status.

(c) Notwithstanding rule 109.02(a)(v), the Direc®@eneral may also authorize payment
of the travel expenses for repatriation purposesfofmer spouse.

Rule 109.04
Authority to Travel

Before travel is undertaken it shall be authorigedvriting. In exceptional cases, staff
members may be authorized to travel on oral instrms, but such oral authorization
shall require subsequent written confirmation. Affstmember shall be personally
responsible for ascertaining that he or she has pghaper authorization before
commencing travel.



Rule 109.05
Route, Mode and Standard of Transportation

(a) Official travel shall, in all instances, be & route, mode and standard of
transportation approved in advance by the DireGeneral.

(b) Travel shall be by the most direct and econainioute and mode of transportation
unless it is established to the satisfaction of Eheector-General that the use of an
alternate route or mode is in the best interesteerganization.

(c) Travel expenses or other entitlements, inclgdnavel time, shall be limited to the
amount allowable for a journey by the approved eputnode and standard of
transportation. Staff members who wish to make rotheangements for personal
convenience must obtain advance approval to dod@ay all additional costs.

Rule 109.06
Provisions Governing Official Travel

Official travel of staff members and their eligidemily members shall be undertaken in
accordance with the provisions set out in appe@dir the Staff Rules.

Rule 109.07
Travel Expenses

(a) Travel expenses that shall be paid or reimlulsethe Organization in respect of
official travel shall include:

(i) Transportation expenses;

(i) Terminal expenses;

(i) Transit expenses;

(iv) Travel subsistence allowance;

(v) Justifiable additional expenses incurred dutnagel.

(b) The Director-General may establish special d¢onws for the payment or
reimbursement of travel expenses in respect of Hem, family visit or repatriation.

(c) Staff members shall exercise the same car@aauariing expenses on behalf of the
Organization as they would if travelling on perddmasiness.

Rule 109.08
Travel Subsistence Allowance

Subject to the terms and conditions set forth ipemglix G to the Staff Rules, staff
members shall be paid, in respect of official ttauedertaken by them or their eligible



family members, an appropriate daily subsistendewahce in accordance with a
schedule of rates established by the InternatiGnal Service Commission.

Rule 109.09
[Assignment] Settling-in Grant

Definition and computation of the grant

(a) On official travel upon appointment or reassigmt to a duty station for a period of
one year or more, staff members in the Professiandlhigher categories shall be paid
a[n assignment] settling-in grant. The settlinggrant is intended[so as] to provide such
staff members [them]with a reasonable amount df @she beginning of the assignment
for _costs incurred as a result of the appointmenassignment and is based on the
assumption that the main expenses of installatien iacurred at the outset of an

assignment.

(b) The [assignment] settling-in grant shall consis[a daily subsistence portion and a
lump-sum portion, each payable in accordance vightérms and conditions set forth in
appendix N to the Staff Rules.] two portions:

(i) The daily subsistence allowance portion, whsblall be equivalent to:

a. Thirty days of daily subsistence allowance at thaily rate
applicable under subparagraph (c) (i) below; and

b. Thirty days of daily subsistence allowance dt tiee daily rate in
respect of each accompanying eligible family menfoerwhom
travel expenses have been paid by the Organizatidar staff rule
109.02 (a) (i)-(iii).

(i) The lump-sum portion, which is calculated dwe tbasis of one month of
the staff member’s net base salary and, where appte, post adjustment at the
duty station of assignment.

()] The Director General may establish and pubbgiecial rates of travel
subsistence allowance for the purposes of theirggiti grant for specific
cateqories of staff at various duty stations. Wisereh special rates have not been
established, the travel subsistence allowance tatgsr staff rule 109.08 shall be
used in computing the settling-in grant;

(ii) Under conditions established by the Direct@n@ral, the limit of 30 days
provided in paragraph (b) above may be extendednmximum of 90 days. The
amount of the grant during the extended period| $lealp to 60 per cent of the
appropriate prevailing rate.




Eligibility

(d) A staff member holding a fixed-term appointmerito travels at the Organization’s
expense to a duty station for an assignment exg¢otbe for one year or more shall be
paid a settling-in grant in accordance with parplasa(b) and (c) above.

(e) If a change of official duty station or a neppaintment involves a return to a place at
which the staff member was previously stationed,fthl amount of the settling-in grant

shall not be payable unless the staff member has Absent from that place for at least
one vear. In the case of a shorter absence, therdnpayable shall normally be that
proportion of the full grant that the completed rienof absence bear to one year.

Rule 109.10
Loss of Entitlement to Return Transportation

(&) A staff member who resigns before completing gear of service or within six
months following the date of his or her return frétnawvel on home leave or family visit
shall not be entitled to payment of return travgdenses for himself or herself and family
members unless, in the opinion of the Director-Gan¢here are compelling reasons for
authorizing such payment.

(b) Entitlement to return travel expenses shalsedatravel has not commenced within
six months after the date of separation from servitowever, where both husband and
wife are staff members and the spouse who sepafiesess entitled to return travel
expenses, his or her entitlement shall not cead# sikx months after the date of
separation of the other spouse.

Rule 109.11
Excess Baggage and [Unaccompanied] Partial Relogai Shipments

In conjunction with official travel undertaken bihieimselves or their eligible family

members under these rules, staff members shall ritled to payment by the

Organization of the following expenses for the sfaortation of their personal effects and
household goods within the limits and under theddmms set forth in the relevant
provisions of appendix H to the Staff Rules:

(i) Charges for excess baggage on travel by am@og class;

(i) Costs for [unaccompanied] partial relocatidnpsnents of personal effects on
travel on home leave, family visit or educationrgra

(i) Costs for [unaccompanied] partial relocatishipments of personal effects
and household goods on travel on initial appointmeimange of duty station or
separation from service;



(iv) Premiums for insurance coverage of persontdces and household goods
shipped under (iii) above.

Rule 109.12
[Removal Costs] Relocation Shipment

[Full Removal or payment of the lump sum portion ofthe assignment grant and the
non-removal element]

Eligibility

(&) When an internationally recruited staff memiseto serve at a duty station for a
continuous period that is expected to be two yearsiore, the Director-General shall
decide whether to pay the costs for_the relocasiipment for full removal of the staff
member's personal effects and household goods paydthe]_a lump-sum [portion of
the assignment grant and the non-removal elemettieaiobility/hardship allowance] in
lieu of the relocation shipment under paragraph lglow under the following
circumstances:

(i) Upon initial appointment for a period of twoars or longer;
(i) Upon completion of two years of continuous\seg;

(iif) Upon change of duty station, provided thae tstaff member is expected to
serve at the new duty station for a period of tvearg or longer and that, in
exceptional cases where the expected period ofceely one year or more but
less than two years, the Director-General may ai#dgayment of [removal]
relocation costs under the present rule[in lieuthed lump-sum portion of an
assignment grant and the non-removal element of @bility/hardship
allowance;].

(iv) Upon separation from service, provided thae tstaff member had an
appointment for a period of two years or longethad completed not less than
two years of continuous service.

When an entitlement to relocation shipment arisedeu paragraph (a) above, it shall
normally be paid in case of service at headquadatg stations or other duty stations
classified in the same category. Other shipmentlemients apply to assignments to a
duty station in the field as provided in Appendix H

[Normally, removal costs will be paid in the cadeservice at the Headquarters duty
station of an organization participating in the tddi Nations common system, and the
lump-sum portion of an assignment grant and the-rearoval element of a
mobility/hardship allowance will be paid in the easf service at a duty station in the
field.]

(b) Under subparagraphs (a)(i) and (ii) above, @rganization shall pay the costs of
[removal] relocation shipment either from the stafémber's place of recruitment or




place of home leave, provided that the personaktffand household goods were in the
staff member's possession at the time of appoirttengh are being transported for his or
her own use. Payment of [removal costs] relocasbipment from a place other than

those specified may be authorized by the Directend€sal in exceptional cases, on such
terms and conditions as the Director-General degppsopriate. No expenses shall be
paid for removing a staff member's personal effeoid household goods from one

residence to another at the duty station.

(c) Under subparagraph (a)(iv) above, the Orgaizathall pay the costs of [removal]
relocation shipment from the official duty statibm any one place to which the staff
member is entitled to be returned under [S]staffylR 109.01(c) or to another place
authorized by the Director-General in exceptiorades on such terms and conditions as
the Director-General deems appropriate, providetittie_personal effects and household
goods were in the staff member's possession dirnteeof separation from service and
are being transported for his or her own use.

(d) Payment by the Organization of the [removaltgloselocation shipment shall be
subject to the terms and conditions set out in appeH to the Staff Rules.

(e) In addition to the [removal costs] relocatidmpsnent under this rule, the cost of
transporting a privately owned car to a duty statisay be partially reimbursed under
conditions established by the Director-Generalyipled that the duty station to which
the car is transported is one of the duty stataesgnated for that purpose and that the
assignment of the staff member to the duty stasoexpected to be for a period of two
years or more or that the initial assignment fegsser period is extended so that the total
period of assignment becomes two years or more.

() When an internationally recruited staff membgrassigned to a new duty station
[where payment of the non-removal element of a fgliardship allowance, rather
than payment of removal costs, is authorized,] eutrentitiement to relocation shipment,
the Organization shall pay the costs of storagpes$onal effects and household goods
within the limits and subject to the conditions get in appendix H to the Staff Rules.

Lump sum option in lieu of [full removal] relocation shipment

(g) On arrival at the duty station upon appointnm@rassignment for two years or longer,
transfer or separation from service of a staff memndppointed for two years or longer,
internationally recruited staff members entitled[temoval costs] relocation shipment
under [sub]paragraph (a) above, may opt for a lsomp option in lieu of the [removal]
relocation shipment[entitlement], at rates and ook set by the Director-General.




Rule 109.13
Reimbursement of Travel or Removal Expenses

The Director-General may reject any claim for pagimer reimbursement of travel or
removal expenses that are incurred by a staff membeontravention of any provision
of these rules or appendix G or H to the Staff Rule

Rule 109.14
Loss of Entitlement to [Unaccompanied Shipment or Bmoval Costs] Relocation
Shipment or Partial Relocation Shipment

(@) A staff member who resigns before completing tyears of service shall not
normally be entitled to payment of [removal cosé&dpcation shipment under rule 109.12
above.

(b) Entitlement to [removal costs] relocation ort@d relocation shipment under rule

109.12 (a)(i), (i) and (i) shall normally ceask the shipment [removal] has not

commenced within two years of the date on whichdtaéf member became entitled to
[removal costs] relocation or partial relocationpshent costs or if the staff member's
services are not expected to continue for more silamonths beyond the proposed date
of arrival of the shipment [personal effects andsehold goods].

(c) Upon separation from service, entitlement to:

(i) Partial Relocation Shipment [unaccompanied si@Ept expensesjunder rule
109.11] or removal costs] shall cease if the shipgnias not commenced within
six months after the date of separation.

(i) Relocation Shipment under rule 109.12 shalbsee if the shipment [or
removal] has not commenced within [six months o gear[, respectively,] after
the date of separation[. from service].

(iii) However, where both husband and wife arefstaémbers and the spouse
who separates first is entitled to partial relamatjunaccompanied shipment] or
[removal costs] relocation shipment, his or hertlembent shall not cease until six
months or one year, as the case may be, afteraiieead separation of the other
spouse.

Rule 109.15
Transportation of Deceased Persons

Upon the death of a staff member or of his or hwwuse or dependent child, the
Organization shall pay the expenses of transportaif the body from the official duty

station or, in the event of death having occurréulenin travel status, from the place of
death, to a place to which the deceased was ehtileeturn transportation under rule
109.01 or 109.02. These expenses shall includemabte costs for preparation of the



body. If local interment is selected, reasonableeeses incurred for the interment may
be reimbursed.



Chapter X - Separation from Service

Rule 110.01
Resignation

(&) A resignation, within the meaning of the StRiégulations and Staff Rules, is a
separation initiated by a staff member.

(b) Unless otherwise specified in their letter@ppointment, three months' written notice
of resignation shall be given by staff members hgypermanent appointments and 30
days' written notice of resignation by those haviinged-term appointments. The
Director-General may, however, accept a resignatioshorter notice.

(c) The Director-General may require the resigmateobe submitted in person in order to
be acceptable.

Rule 110.02
Abolition of Posts and Reduction of Staff

(a) If the necessities of the service require diooliof a post or reduction of staff, and
subject to the availability of suitable posts inigththeir services can be effectively
utilized, staff members with permanent appointmesfisll be retained in preference to
those on fixed-term appointments, provided that ihgard shall be paid in all cases to
relative competence, to integrity and to lengtls@fvice. Due regard shall also be paid to
nationality in the case of staff members with natrenthan five years of service and in
the case of staff members who have changed theonadity within the preceding five
years when the suitable posts available are sulbged¢he principle of geographical
distribution.

(b) In application of paragraph (a) above, locaigruited staff members may only be
considered for alternative suitable posts at thg siation.

Rule 110.03
Retirement

Retirement under articles 28-30 of the United NaioJoint Staff Pension Fund
Regulations shall not be regarded as a terminatithin the meaning of the Staff
Regulations and Staff Rules.

Rule 110.04
Definition of Termination

A termination, within the meaning of the Staff RiEdions and Staff Rules, is a
separation from service initiated by the Direct@r@ral, other than retirement at the age
of 60 years or more, or summary dismissal for serimisconduct.



Rule 110.05
Expiration of Fixed-Term Appointments

(a) A fixed-term appointment does not carry anyestancy of renewal or conversion to
another type of appointment. It shall expire autbcady and without prior notice on the
expiration date specified in the letter of appoietm Separation as a result of the
expiration of a fixed-term appointment shall notrbgarded as a termination within the
meaning of the Staff Regulations and Staff Rulescoidingly, non-extension of fixed-
term appointments does not entail payment of aanmdty.

(b) Notwithstanding the terms of (a) above andhe interests of sound management,
every effort shall be made to inform staff membeveo have held fixed-term
appointments for a continuous period of five yaarsnore of the outcome of the review
of their contractual status reasonably in advarfi¢beoexpiration of their appointment.

Rule 110.06
Notice of Termination

(a) A staff member whose permanent appointment fgetterminated shall be given not
less than three months' written notice of such iteaition.

(b) A staff member whose fixed-term appointmeripide terminated shall be given not
less than 30 days' written notice of such termamatir such notice as may otherwise be
stipulated in his or her letter of appointment.

(c) In lieu of these notice periods, the Direct@r@ral may authorize compensation
calculated on the basis of the salary and allowsanicat the staff member would have
received had the date of termination been at theoéthe notice period.

Rule 110.07
Termination Indemnity

(a) Payment of termination indemnity under staffulation 10.6 and schedule IV of the
Staff Regulations shall be calculated:

() For staff in the Professional and higher catezg on the basis of the staff
member's gross salary less staff assessment awgdodthe schedule of rates set
forth in paragraph (i) of schedule Il of the St&€&gulations applied to the gross
salary;

(i) For staff in the General Service and relatategories, on the basis of the staff
member's gross salary, including language allowamcel non-resident's
allowance, if any, less staff assessment accotitige schedule of rates set forth
in paragraph (ii) of schedule Il of the Staff R&gions applied to the gross
salary alone.



(b) "Completed years of service" referred to inggaaph (a) of schedule IV of the Staff
Regulations shall be deemed to comprise the t@abg of a staff member's full-time
continuous service with the Organization, includary such service performed under a
United Nations appointment immediately prior toahdary 1986. Completed months of
service shall be taken into account on a propaat®ipasis. Continuity of such service
shall not be considered as broken by periods dfispkeave without pay or with partial
pay, but full months of any such periods exceeding calendar month shall not be
credited as service for indemnity purposes; perafdsss than one calendar month shall
not affect the ordinary rates of accrual.

(c) In cases where the staff member is eligiblepfmyment of a termination indemnity as
well as the end-of-service allowance in line withld&R110.13, the staff member shall be
granted either of the payments, whichever yieldseater amount.

Rule 110.08
Commutation of Accrued Annual Leave

If, upon separation from service, a staff membes hecrued annual leave, the staff
member shall be paid a sum of money in commutatiothe period of such accrued
leave up to a maximum of 60 working days. The pawsball be calculated:

() For staff in the Professional and higher catezg on the basis of the staff
member's net base salary and post adjustment aplai¢to his or her last duty
station before separation;

(i) For staff in the General Service and relatategories, on the basis of the staff
member's gross salary, including language allowamcel non-resident's
allowance, if any, less staff assessment accotiige schedule of rates set forth
in paragraph (ii) of schedule Il of the Staff R&gions applied to the gross
salary alone.

Rule 110.09
Restitution of Advance Annual and Sick Leave

Upon separation from service, a staff member whe taken advance annual leave or
sick leave beyond that which he or she has subs#gleccrued shall make restitution

for such advance leave by means of a cash refuad offset against monies due to the
staff member from the Organization, equivalenthe temuneration received, including

allowances and other payments, in respect of thiarext leave period. This requirement
may be waived by the Director-General in exception@ompelling circumstances.

Rule 110.10
Last Day for Pay Purposes

(&) When a staff member is separated from serviwe,date on which entitlement to
salary, allowances and benefits shall cease sbaletermined according to the following
provisions:



(i) Upon resignation, the date shall be eitherdhe&e of expiration of the notice
period under rule 110.01 or such other date a®trextor-General accepts. Staff
members will be expected to perform their dutiesrguthe period of notice of
resignation, except when the resignation takescefigon the completion of
maternity leave or following sick leave or spededve. Annual leave will be
granted during the notice of resignation only faebperiods;

(i) Upon expiration of a fixed-term appointmenhet date shall be the date
specified in the letter of appointment;

(i) Upon termination, the date shall be the dam®vided in the notice of
termination;

(iv) Upon retirement, the date shall be the datgr@aged by the Director-General
for retirement;

(v) In the case of summary dismissal, the datd sleathe date of dismissal;

(vi) In the case of death, the date on which etiégnt to salary, allowances and
benefits shall cease shall be the date of deatteptxn the case of staff members
who die in service while holding an appointmentabfleast one year or having
completed at least one year's service and who amaved by a spouse or

dependent child. In this event, the date shalldierchined in accordance with the
following schedule:

Completed years of servicg , |
(As defined in rule 110.07) Months of extension beyond date of death

3 orless 3
4 4
5 5
6 6
7 7
8 8
9 or more 9

Payment related to the period of extension beybediate of death may be made
in a lump sum as soon as the pay accounts anéedeatadtters can be closed. Such
payment shall be made only to the surviving sparskdependent children. For
staff in the Professional and higher categories,pdiyment shall be calculated on
the basis of the staff member's gross salary kedsassessment according to the
schedule of rates set forth in paragraph (i) oedcite 11l of the Staff Regulations

applied to the gross salary. For staff in the Gaingervice and related categories,
the payment shall be calculated on the basis othi# member's gross salary,
including language allowance and non-resident'swahce, if any, less staff

assessment according to the schedule of ratesod#t ih paragraph (ii) of



schedule 1l of the Staff Regulations applied te tiross salary alone. All other
entitlements and accrual of benefits shall ceasd# #s date of death.

(b) When an internationally recruited staff memleeercises an entitlement to return
travel, the last day for pay purposes shall beddie established under subparagraphs
@)@, (i) or (iii) above or the estimated daté arrival at the place of entitlement,
whichever is later. The estimated date of arrivalllsbe determined on the basis of the
time it would take to travel without interruptioy Bn approved route and mode of direct
travel from the duty station to the place of eafiient, the travel commencing no later
than the day following the date established undeagraph (a) above.

Rule 110.11
Repatriation Grant

The repatriation grant payable to staff membersmtioe Organization is obligated to
repatriate under staff regulation 10.8 and scheduld the Staff Regulations shall be
paid according to the provisions set forth in aglpehto the Staff Rules.

Rule 110.12
Certification of Service

Any staff member who so requests shall, on leatiegservice of the Organization, be
given a statement relating to the nature of hikesrduties and the length of service. On
the staff member's written request, the statemlesit also refer to the quality of his or

her work and his or her official conduct.

Rule 110.13
End-of-Service Allowance

Staff members in the General Service category neagdid an end-of-service allowance
in accordance with the terms and conditions sé¢hfior Appendix O to these Staff Rules.
In cases where the staff member is eligible fompeyt of a termination indemnity in line

with Rule 110.07 as well as the end-of-servicevadlioce, the staff member shall be
granted either of the payments, whichever yielgseater amount.



Chapter Xl - Disciplinary Measures

Rule 111.01
Joint Disciplinary Committee

A Joint Disciplinary Committee is established artthls be available to advise the
Director-General in disciplinary cases involvingafstmembers of the Organization.
Provisions governing the composition and procedfitbe Joint Disciplinary Committee
are set out in appendix J to the Staff Rules.

Rule 111.02
Breaches of Conduct

(@) Failure to meet the highest standards of integunsatisfactory conduct or

misconduct referred to in staff regulation 11.2llsketend, but not be limited, to conduct
incompatible with the staff member's duties andgattions under staff regulations 1.1 to
1.7.

(b)The conduct expected from an international @eitvant as described in the Standards
of Conduct for the International Civil Service paeed by the International Civil Service
Commission, will generally serve as a basis foratesideration by the Director-General
of what would constitute failure to meet the hightandards of integrity, unsatisfactory
conduct or misconduct referred to in staff regolati1.2.

Rule 111.03
Disciplinary Measures

(a) Disciplinary measures referred to in staff tagan 11.2 shall consist of written
censure, suspension without pay, demotion or dsxhir misconduct, provided that
suspension pending investigation under rule 114t@4l not be considered a disciplinary
measure.

(b) Except in cases of serious misconduct requisinmgmary dismissal, no staff member
shall be subject to disciplinary measures untilrtiedter has been referred for advice to
the Joint Disciplinary Committee, provided that emehl to the Joint Disciplinary
Committee may be waived by agreement of the stafhber concerned and the Director-
General.

(c) Written censure shall be authorized by the @oeGeneral and shall be distinguished
from a reprimand of a staff member by a supervigdfigial. Such reprimand shall not
be deemed to be a disciplinary measure within teammg of this rule.



Rule 111.04
Suspension Pending Investigation

If a charge of misconduct is made against a stafmber and the Director-General

considers that there is prima facie evidence osth#f member's misconduct and that the
staff member's continuance in service would pregidhe interests of the Organization,
the staff member may be suspended from duty penidwestigation. Such suspension

shall be with pay unless, in exceptional circumstsn the Director-General decides that
suspension without pay is appropriate. The suspershall be without prejudice to the

rights of the staff member under the Staff Regafetiand Staff Rules.



Chapter XlI - Appeals

Rule 112.01
Joint Appeals Board

(a) A Joint Appeals Board shall be establishededddjuarters to consider and advise the
Director-General regarding appeals filed by sta#nmbers under the terms of staff
regulation 12.1 against an administrative decisiowhich the staff member alleges the
non-observance of his or her terms of appointmealtiding all pertinent regulations and
rules, or against disciplinary action.

(b) Provisions governing the composition and procedf the Joint Appeals Board are
set out in appendix K to the Staff Rules.

Rule 112.02
Procedure for Initiating an Appeal

() A serving or former staff member who wishesappeal an administrative decision
under the terms of regulation 12.1, shall, as s Btep, address a letter to the Director-
General, requesting that the administrative degifie reviewed. Such a letter must be
sent within 60 days from the date the staff memibeeived notification of the decision

in writing.

(b) () If the staff member wishes to make an @bpgainst the answer received from
the Director-General, the staff member shall sultnisitor her appeal in writing to
the Secretary of the Joint Appeals Board withindé®s from the date of receipt
of the answer;

(ii) If no reply has been received from the Diree@eneral within 60 days from
the date the letter was sent to the Director-Génetra staff member may, within
the following 30 days, submit his or her writtenpapl against the original
administrative decision to the Secretary of thetJAppeals Board; alternatively,
the staff member may, within the following 90 daypply directly to the
Administrative Tribunal of the International LaboOrganisation in accordance
with the provisions of its Statute.

(c) An appeal against the Director-General's dewisin disciplinary action shall be
addressed to the Secretary of the Joint AppealsdBwodhin one month of the date on
which the staff member received notification of teeision in writing.

(d) The filing of an appeal with the Joint Apped@deard shall not have the effect of
suspending action on an administrative decisiort thathe subject of the appeal.
However, upon request of the staff member, the Boaay, after a preliminary hearing,
recommend to the Director-General the suspensioractibn on that decision; the
Director-General's decision on such a recommena#&iaot subject to any appeal.



Rule 112.03
Administrative Tribunal

(a) Staff members shall have the right of furthepesl against administrative decisions
by applying to the Administrative Tribunal of thetérnational Labour Organisation in
accordance with the provisions of the Statute effttibunal.

(b) An application to the Tribunal shall not be ee@ble unless the applicant has
previously submitted the dispute to the Joint Apgpdoard under rule 112.01 and the
Board has communicated its opinion to the DireGeneral, except where the
circumstances described in rule 112.02(b)(ii) obtai



Chapter XIlll - General Provisions

Rule 113.01
Gender of Terms

In the French text of these rules reference td stafnbers in the masculine gender shall
apply to staff members of both sexes, unless gléaappropriate from the context.

Rule 113.02
Amendment of, and Exceptions to, Staff Rules

(a) These rules may be amended by the Director+@kimea manner consistent with the
Staff Regulations.

(b) Exceptions to these rules may be made by thecir-General, provided that such
exception is not inconsistent with any staff regjola or other decision of the General
Conference or the Industrial Development Board rodided further that it is agreed to
by the staff member directly affected and is, ia tpinion of the Director-General, not
prejudicial to the interests of any other staff nbemor group of staff members.

(c) The present rules may be amplified by admiaiste instructions issued by the
Director, Personnel Services Division, in consigtatwvith the Deputy Director-General,
Department of Administration, or the Director-Gealeas appropriate.

Rule 113.03
Provisional Nature of Staff Rules and Amendments

(@) These rules and any amendments thereto shabirdasional until the following
requirements have been met:

() The full text of provisional staff rules and amdments thereto shall be
reported annually to the Industrial Development llday the Director-General.
Should the Board find that such a rule and/or ammeamd is inconsistent with the
intent or purpose of the Staff Regulations, it ndigect that the rule and/or
amendment be withdrawn or modified;

(i) The provisional rules and amendments repofgdthe Director-General,
taking into account such modifications and/or detet that may be directed by
the Industrial Development Board, shall enter ifti@we and effect on 1 January
following the year in which the report is madehe Board.

(b) Staff rules shall not give rise to acquirechtgywithin the meaning of staff regulation
13.1 while they are provisional.



Rule 113.04
Effective Date and Authentic Texts of Rules

Except as otherwise indicated and subject to theigions of rule 113.03, rules 100.01 to
113.04 as published in the present revised eddlmll be effective from 1 July 1990.
The English and French texts of these rules are algguauthoritative.



Annex - Sample Letters of Appointment

|. Sample Letter of Fixed-Term Appointment

To:

You are hereby offered a FIXED-TERM APPOINTMENT in the Secretariat of
the United Nations Industrial Development Organizat ion, in accordance
with the terms and conditions specified below, and subject to the
provisions of the Staff Regulations and Staff Rules , together with such
amendments as may be made thereto. This appointment is offered on the
basis, inter alia, of your certification of the acc uracy of the
information provided by you on the personal history form. A copy of the
Staff Regulations and Staff Rules is transmitted he rewith.

1. INITI AL ASSI GNVENT

Function: Department or Office:
Category: Level:

Official Duty Station:

Assessable Salary:

S , rising, subject to satisfactory s ervice to

S o , in accordance with the schedule o f increments for
this category and level set out in the Staff Regula tions and Staff
Rules.

Effective Date of Appointment:
2. ALLOMANCES

The salary shown above does not include any allowan ces to which you may
be entitled.

3. TENURE OF APPO NTMENT
This temporary appointment is for a fixed termof.

from the effective date of appointment shown above.
It therefore expires on ......................

A Fixed-term Appointment may be terminated prior to its expiration date
in accordance with the relevant provisions of the S taff Regulations and
Staff Rules, in which case the Director-General wil | give 30 days'

written notice.

Should your appointment be thus terminated, the Dir ector-General will

pay such indemnity as may be provided for under the Staff Regulations
and Staff Rules. There is no entitlement to either a period of notice

or an indemnity payment in the event of summary dis missal for serious

misconduct. The Fixed-term Appointment does not car ry any expectancy
of renewal or of conversion to any other type of ap pointment in the

Secretariat of the United Nations Industrial Develo pment Organization.




4. | NFORMATI ON NOTE

Your attention is drawn, in particular, to the Staf
Staff Rules relating to the Staff Assessment Plan a
Nations Joint Staff Pension Fund.

5. SPECI AL CONDI TI ONS

[The following condition is to be inserted, where a
"This appointment shall be subject to a period of p

which is normally for one year. At the end of the p
the appointment will be either confirmed or termina

Dat e

Director, Personnel Services Division
on behalf of the Director-General

To: Director, Personnel Services Division

| hereby accept the appointment described in this |
the conditions therein specified and to those laid
Regulations and the Staff Rules. | have been made a
these Regulations and Rules, a copy of which has be
to me with this letter of appointment.

Dat e

Staff

f Regulations and
nd to the United

pplicable:

robationary service,
robationary service,
ted." ]

etter, subject to
down in the Staff
cquainted with
en transmitted

member




II. Sample Letter of Permanent Appointment

To:

You are hereby offered a PERMANENT APPOINTMENT in t

the United Nations Industrial Development Organizat
with the terms and conditions specified below, and
provisions of the Staff Regulations and Staff Rules

amendments as may be made thereto. This appointment

basis, inter alia, of your certification of the acc
information provided by you on the personal history

1. I NITI AL ASSI GNVENT
Function: Departnment or Ofice:
Cat egory: Level:

Oficial Duty Station:

Assessabl e Sal ary:

S , rising, subject to satisfactory s

$ o , iIn accordance with the schedule o

this category and level set out in the Staff Regula
Rules.

Effective Date of Appointment:
2. ALLOMANCES

The salary shown above does not include any allowan
you may be entitled.

3. TENURE OF APPO NTMENT

A permanent appointment may be terminated by the Di
upon not less than three months' written notice in

the relevant provisions of the Staff Regulations an
Should your appointment be terminated, the Director
pay such indemnity as may be provided for under the
and Staff Rules.

There is no entitlement to either a period of notic
payment in the event of summary dismissal for serio

4. | NFORVATI ON NOTE
Your attention is drawn, in particular, to the Staf

and Staff Rules relating to the Staff Assessment Pl
United Nations Joint Staff Pension Fund.

he Secretariat of
ion, in accordance
subject to the
, together with such
is offered on the
uracy of the
form.

ervice to
f increments for
tions and Staff

ces to which

rector-General
accordance with
d Staff Rules.
-General will

Staff Regulations

e or an indemnity
us misconduct.

f Regulations
an and to the




5. SPECI AL CONDI TI ONS

Dat e

Director, Personnel Services Division
on behalf of the Director-General

To: Director, Personnel Services Division
| hereby accept the appointment described in this | etter, subject

to the conditions therein specified and to those la id down in the
Staff Regulations and the Staff Rules.

Dat e

St af f Menber
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Appendix A

SALARY SCALES FOR GENERAL SERVICE AND RELATED CATEGORIES SHOWING ANNUAL GROSS,
GROSS PENSIONAELE AND NET SALARY AFTER APPLICATION OF STAFF ASSESSMENT
(Euros)

Effective 1 November 2013

STEPS
I o m w v Vi v VI X X X Xm+*
G-1  Gross 30 340 31339 32359 33399 34638 353677 36716 37733 38793 39834 40873 41612
Grosspens. 30017 31019 32021 33022 34024 35024 36027 37029 38031 36032 40035 41035
Net 24 136 24023 25694 26 463 27232 28001 28770 20339 30308 3107 31846 32613
G2 Gross 35588 36793 37999 39204 40 400 41613 42 820 44028 45231 46 436 47642 48 900
Gross pens. 34041 36 100 37259 33418 39376 40734 41893 43053 44210 45 368 46 526 47 686
Net 27933 28 827 29719 30611 31503 32393 33287 34179 350M 35963 36833 377147
G-3  Gross 41 307 42903 44 504 43703 47101 48 338 30034 51334 33036 34 336 36036 37 336
Gross pens. 40630 41978 43318 44 662 46 006 47330 43 694 50037 31380 32773 MM 335N
Net 32313 33330 34383 33420 36433 37480 383523 3% 360 40 383 41630 42 663 43 700
G4 Gross 48 399 50133 51 868 53 603 55338 57072 38 807 60 542 62277 64012 63 746 67 481
Gross pens. 47221 43776 50333 51903 33522 55141 56 760 58379 59997 61 617 63 233 64 853
Net 37393 33592 39789 40986 42183 43 380 4577 45774 46971 48 168 49 363 50 562
G5  Gross 56 804 58901 60 900 62016 64 023 66 930 63 938 70945 72952 74959 76967 78974
Grosspens. 54984 56 833 38724 60 393 62 463 64 333 66 206 68073 60 946 71 816 73 687 13 357
Net 43257 44 642 46027 47412 48797 50182 31 367 52932 54337 35722 37107 38492
G-6  Gross 66 742 69 062 71383 13703 76023 78 343 30 664 82984 83304 87623 89043 92263
Gross pens. 64 163 66 328 63 490 70 633 72815 74976 77 140 79452 81 768 84089 86 400 88728
Net 50052 51633 33234 54 833 36436 58037 39 658 61239 62 360 64 461 66 062 67 663
G-7  Gross 78130 80 819 83 307 86 196 35 884 81372 04261 06 949 00 638 102 326 105014 107703
Grosspens. 14783 123 19980 82 666 83333 85041 0729 83 418 06 102 83 750 01476 104163
Net 37910 39 763 61620 63 473 63 330 67183 69 040 70 893 12730 74 603 76 460 18313
*Long-service step Lanpnage allowance: for the first additional languape. 1.651 euros per year net,

fof the second additions] language, 823 eures (to be meluded m pensionsble remuneration).
The qualifymg criteria for m-grade merease from step X1 to step X1I

are as follows: Increment: Salary merements withm the levels shall be awarded annually,
(z) The stzff member should have had at least 20 vears of service withm on the basis of satsfactory service.

the United Nations commen system and five vears of service at step X1 of

the current grade; Non-resident’s allowance: 1,839 suros per year net (to be mcluded m pensionable
(k) The staff member’s service should have been satizfactory. Remumeration) for eligible staff appointed prior to 1 September 1983 and

nil thersafter for staff serving n Vienna,



Dependency allowances:

Dependent Child

Under 3
3 and over
10 and over

19 and over

Dependent spouse..............

Appendix A (continued)

Euro net Per annum

1* child 2* child 3rd child
2.323 2477 2.743
2.404 2,564 2.831
2,629 2,783 3.049
2.891 3.044 3.311

Additional allowance for first child of single. widowed.
divorced or legally separated parent.................cccoeueennnnn. 494 euros per annum

Secondary dependant ..........
The secondary dependant allowance for a dependent parent. brother or sister

4th and
each additional child

2.924
3.011
3,229
3.491

597 euros per annum

174 euros per annum

was abolished as of 1 July 1981. Payment will be maintained. however, for staff

members already in receipt of this allowance prior to 1 July 1981 who are

otherwise eligible.



Appendix B

Conditions Governing Local Recruitment, Overtime Canpensation and
Night Differential

Local recruitment
Pursuant to rules 103.06 and 103.07

(@) The following staff members in the General 8sr\category shall be regarded as
having been locally recruited in accordance witaffstule 103.06 and shall not be
eligible for international benefits as provided andtaff rule 103.07:

(i) Nationals of Austria and persons who have bgemted permanent residence
in Austria;

(i) Persons whose presence in Austria is due ¢éodamployment or permanent
residence of the spouse;

(iif) Persons who at the time of their appointmkave been living in Austria for
more than one year or have been gainfully emplagedlustria for a total of 6
months or more during the 12 months preceding thppointment, it being
understood that:

a. Intermittent temporary departure shall not basaered to have
interrupted the stay or employment;

b. Presence due to employment on a recognizethattenal basis
will not be taken into account in determining dbigjty for international
recruitment. For the purpose of this appendix, @ympent on a
recognized international basis means employment wite United
Nations, a specialized agency or International Atofnergy Agency,
embassies, consulates, government missions and rngoestal
international organizations, if the person has bgmmted the benefits
stipulated by the employer for internationally réted staff. Presence due
to employment with a business concern will be aber®d individually;

(iv) Persons recruited to serve in posts normalligdt locally.

(b) A staff member regarded as having been logaityuited under subparagraph a (iv)
above and who is not excluded from eligibility famternational benefits under

subparagraphs (a)(i) to (iii) above shall be comsd as having been internationally
recruited and shall be eligible for the allowanee®sl benefits provided in staff rule
103.07, if he or she is reassigned, after an apjatepexamination, to a post within the
General Service category that otherwise, in thaiopiof the Director-General, would

have to be filled by recruitment from outside Aisstr



Overtime compensation

(c) Pursuant to staff rule 106.20, staff memberthenGeneral Service category or in the
Manual Worker category who are required to workronee shall be given compensatory
time off, or may receive additional payment in ademce with the following provisions:

(i) Overtime means time worked in excess of theicbasork week on the
instructions of the proper authority;

(i) Work in excess of the basic work week perfodhietween 0600 hours and
2000 hours on any of the five scheduled work daysgular overtime;

(iif) Work in excess of the basic work week perfearafter 2000 hours or before
0600 hours on a scheduled work day, on the sixteesenth day of the work
week, or on an official holiday, is special ovegimHowever, the Director-

General may require all staff members at Headgisattework on a holiday that
falls during a period of exigency. In that eveneé tBirector-General shall set
another working day to be observed as the holisaythe holiday falling during

the period of exigency shall be treated as a nowodking day.

(d) Compensation for overtime shall be reckonetheonearest one half-hour; overtime
of less than one half-hour on any day during thedoaork week shall be disregarded.

(e) Except as provided in paragraph (f) below, cengation for overtime shall take the
form of compensatory time off with regular overtim@mpensated by equal time off and
special overtime by time and one half. Subject te exigencies of the service,
compensatory time off will be granted within fouonths following the month in which

it is earned. When a staff member has compensé#togy off to his or her credit at the
end of a calendar month, any absence during thathmoot charged to sick leave or
official holiday shall be charged first to his arlcompensatory time off.

() Overtime may be compensated by an additionaymmet in the following
circumstances:

(i) The first eight hours of special overtime wadka@uring one month shall be so
compensated unless the staff member concernedsteghat compensatory time
off be granted,;

(i) When it is not possible to give compensatanye off due to the exigencies of
the service.

(g) The additional payment for overtime shall biegkated on the basis of the aggregate
of the hourly rate of the staff member's base gadaund language allowance and non-
resident's allowance. Payment shall be at one-aedhalf times the rate for regular

overtime and twice the rate for special overtime.



(h) In the interest of the health of the staff ahd efficiency of the service, supervisors
shall not require a staff member to work more th@rhours of overtime during any one
month except where unusual exigencies of the sesoaequire.

(i) The Director-General may prescribe special domas and rates of overtime for
groups of staff whose duties are normally perforraedording to a schedule other than
the five-day basic work week or whose scheduledmabrhours of work differ
considerably from those of the majority of the &taf

Night differential

() Pursuant to rule 106.21, a staff member shedkeive, for any regular working hours
between 2000 hours and 0600 hours, a night diffedest the rate of I5 per cent of step
VI of the salary level for staff in the General @ee and Manual Worker categories and
at the rate of 10 per cent of the aggregate oh#tesalary and post adjustment of staff in
the Professional and higher categories.

(k) Payments shall be reckoned to the nearest lamar,work periods of less than one
half-hour shall not be taken into consideration.



Appendix C (100 series)

SCALE OF PENSIONABLE REMUNERATION FOR THE PROFESSIONAL AND HIGHER CATEGORIES

(For purposes of pension benefit: and pension contributions)
(in United States dollars)

Effective 1 February 2013

STEPS
— | Il I} 1\ v Vi Vil Vil IX X Xl Xi Xl XV xv
D2 231676 236943 242208 247468 252732 25799
D1 210577  2148% 219215 223524 227842 232374 237003 241629 246248
P5 175226 178897 182568 186245 189915 193588 1972568 200934 204605 208278 211951 215632 219569
P4 143031 146571 150103 153637 157180 160711 164248 167788 171321 174854 178387 181935 185485 189002 192540
P-3 117554 120559 123558 126554 129559 132557 135557 138562 141702 144985 1483264 151543 154825 158104 161384
P2 96 441 9131 101810 104485 107179 109862 112545 115226 117913 120587 123276 125962
P 75099 77684 80 261 82838 85419 87995 90 580 93155 95735 98313




Appendix D
Compensation in the Event of Death, Injury or Iliness
SECTION I. APPLICABILITY

Article 1. Applicability

(@) These rules shall apply to all staff memberstlod United Nations Industrial
Development Organization, hereinafter referredsttha "Organization” appointed by the
Director-General except as provided in paragraplof(this article.

(b) The Director-General may, in appropriate casesnge for the coverage of staff
members who are locally recruited under an applecahtional social security scheme, in
which case the provisions of these rules shalbppty to such staff members.

(c) These rules shall not apply to persons undetract with the Organization by special
service agreements, unless otherwise expresslyidawvby the terms of their
appointment.

SECTION Il. PRINCIPLES OF AWARD AND GENERAL PROVISI ONS

Article 2. Principles of award
The following principles and definitions shall gomehe operation of these rules:

(a) Compensation shall be awarded in the eventeathd injury or illness of a staff

member which is attributable to the performanceofficial duties on behalf of the

Organization, except that no compensation shalvearded when such death, injury or
iliness has been occasioned by:

(i) The wilful misconduct of any such staff memberr;

(i) Any such staff member's wilful intent to bringbout the death, injury or
illness of himself or another;

(b) Without restricting the generality of paragra(al), death, injury or illness of a staff
member shall be deemed to be attributable to tHenpeance of official duties on behalf
of the Organization in the absence of any wilfusoeinduct or wilful intent when:

(i) The death, injury or illness resulted as a ratincident of performing offical
duties on behalf of the Organization; or

(i) The death, injury or illness was directly die the presence of the staff
member, in accordance with an assignment by thear@zgtion, in an area
involving special hazards to the staff member'dthea security, and occurred as
the result of such hazards; or



(i) The death, injury or illness occurred as &edt result of travelling by means
of transportation furnished by or at the expenseir@ction of the Organization in

connection with the performance of official dutipspvided that the provisions of
this subparagraph shall not extend to private motehicle transportation

sanctioned or authorized by the Organization sotelythe request and for the
convenience of the staff member;

(c) Compensation with respect to a child shall &iel mintil the end of the month in which
the child reaches eighteen years of age; provided if the child is in full-time
attendance at a school, university or other postvs#ary educational institution or is
totally disabled, compensation shall be continuetil the end of the month in which the
child reaches twenty-one years. The Director-Gemaegy extend these age limits in the
case of a child whose disability is total and whiziéure to grant an extention would
cause a severe hardship;

(d) "Dependants” shall mean and include only: auspp dependent child, dependent
parent, dependent brother or dependent sister;

(e) "Pensionable remuneration” shall have the nmgaassigned thereto under article 54
of the Regulations and Rules of the United Natidomt Staff Pension Fund provided,
however, that where the staff member claiming uniese rules was not a participant in
the Joint Staff Pension Fund at the date of hiseordeath, injury or illness, "pensionable
remuneration” shall in his or her case mean thatureeration which, had the staff
member been a participant, would have been corsiders the staff member's
pensionable remuneration at that date.

Article 3. Sole compensation

The compensation payable under these rules sh#tiebsole compensation to which any
staff member or his or her dependants shall beleohtin respect of any claim falling
within the provisions of these rules.

Article 4. Relation to benefits under the United N&ons Joint Staff Pension
Fund

Compensation awarded under these rules is intetmleipplement benefits awarded
under the Regulations and Rules of the United Matiwint Staff Pension Fund.

4.1: (a) Subject to the provisions of paragraphofiothis article, there shall be deducted
from any compensation payable under articles L2, (c) and 11.2(d) of these rules the
amount of all benefits paid to the staff membetompersons entitled through the staff
member under the Regulations and Rules of the iNegions Joint Staff Pension Fund,
provided that such benefits have become payaberasult of the same death, injury or
illness which gave rise to the entitlement to congagion under these rules;



(b) Deductions made under paragraph (a) above #hallo case have the effect of
reducing the compensation otherwise payable undietes 10.2, 11.1(c) and 11.2(d) to
less than 10 per cent thereof, provided alwaystti@total annual amount payable both
under these articles and under the RegulationgRaies of the United Nations Joint Staff
Pension Fund does not exceed the final pensiormrabt@neration of the staff member
plus the annual dependency allowances to whichr lsb® was entitled at the date of the
cessation of his or her employment.

4.2: When periodic benefits paid under the Reguiatiand Rules of the United Nations
Joint Staff Pension Fund are adjusted after awardspect of variations in cost of living,
annual compensation paid under articles 10.2, ¢l drfd 11.2(d) of these rules shall
similarly be adjusted.

Article 5. Relation to non-UNIDO compensation paymets or entitlements

In determining the amount of compensation undesdlfreles, the Director-General may
take into account any compensation payment or kbenefnder governmental,
institutional or industrial schemes for which thafEmember or his or her dependants
may qualify; provided that this article shall ngievate to reduce compensation payments
under these rules below the level prescribed therdio account shall be taken in
determining the amount of compensation of commEkrgurance carried by the staff
member and of which the staff member or his ordegrendants may be the beneficiaries.

Article 6. Claims against third parties

(a) If a death, injury or iliness for which compatisn may be awarded under these rules
is caused in circumstances which, in the opiniohef Director-General, create a legal
liability in a third person to pay damages thergé&ither to the staff member or to another
person who is entitled to compensation under thales in respect of the death, injury or
iliness, the Director-General may, as a conditmmranting such compensation, require
the staff member or other such person entitled dmpensation to assign to the
Organization any right of action to enforce sudhbility, or to participate with the
Organization in prosecuting such action;

(b) The staff member or such person shall furnish @rganization with such data and
evidence as may be available to him or her forgmosng such action and render the
Organization all other assistance which may beireddor prosecuting such action. The
staff member or such person shall not settle amiyncor action against such third person
without the consent of the Organization, but thgadization shall be entitled to settle or
require the staff member or such person to setijecédaim or action against such third
person upon such terms as seem reasonable to ghei@ation;

(c) If the staff member or such person, or thefstamber or such person and the
Organization prosecute to judgement or settle dayncagainst such third person or
make any settlement of such claim, the proceedseatetherefrom shall be used (i) to
defray the costs of the suit or settlement, ingigdieasonable attorney fees, and (ii) to



reimburse the Organization for any compensatioludiog expenses of medical services
provided under these rules with respect to thehdeajury or illness. The balance, if any,

shall be paid over to the staff member or suchqgmeend the Organization's liability

under these rules shall to that extent be reduced.

Article 7. Non-assignment

A person who may be entitled to compensation utitese rules may not assign his or
her rights under these rules to another person.

Article 8. Minors

All awards of compensation required to be made itwors under these rules shall be paid
to, or for the benefit of, such minors. The DiregBeneral may require the appointment
of a guardian in any such case.

Article 9. Reopening of cases

The Director-General, on his own initiative or upible request of a person entitled to or
claiming to be entitled to compensation under theges, may reopen any case under
these rules, and may, where the circumstances s@mwaamend in accordance with

these rules any previous award with respect tadéuypayments.

SECTION [Il. COMPENSATION PAYMENTS

Article 10. Death

In the event of the death of a staff member, omadbrmer staff member, which is
attributable to the performance of official dutiea behalf of the Organization, the
following provisions shall apply:

10.1: In addition to any compensation payable udde? below, the Organization shall
pay:

(a) A reasonable amount for the preparation oféneains and funeral expenses;

(b) The expense of return transportation of theedsed staff member and his dependants
either:

(i) To the place where the Organization would hiaze an obligation to return the
staff member on separation; or

(i) In cases where the staff member was servingqmwfficial assignment away
from his duty station at the date of his deathth® place of his official duty
station; or



(i) To another place provided that the maximumpenxse borne by the
Organization shall not exceed the amount underaaigpaph (i);

(c) All reasonable medical, hospital and direcdlated costs.

10.2: (a) The Organization shall pay to the deatadaff member's surviving spouse
and/or other dependants the compensation spediBeeunder, provided that the total
annual compensation so payable shall not exceed thirds of the final annual
pensionable remuneration of the staff member plasahnual dependency allowances to
which he or she was entitled at the date of death;

(b) There shall be paid to the deceased staff meslserviving spouse an annual
compensation until death or remarriage equal to fiftlos of the staff member's final
annual pensionable remuneration, provided that:

(i) If the amount so calculated is less than $UZ0@, per annum, it shall be
increased to either $US 2,200 per annum or to tévieeamount first calculated,
whichever is the smaller;

(i) If the deceased staff member leaves more tbaa spouse, the annual
compensation payable under this paragraph shatli\nded equally among the
spouses. Upon the death or remarriage of one suobiss, her share shall be
divided among the remainder;

(i) Upon remarriage of the spouse a lump sum \emant to two years'
compensation under this paragraph shall be paitheéospouse except in cases
where compensation was paid under article 10.2(b)(i

(c) There shall be paid to each unmarried chilthefdeceased staff member, during such
time as he or she qualifies for a child's compeosatinder article 2(c), the following
annual compensation:

(i) If there is a surviving spouse of the staff nfmm an annual compensation
equal to one third of the compensation which wddde been payable to the staff
member under article 11.1(c) had he or she beatytohcapacitated, provided
that the compensation for each child shall notdss than $US 300 per annum
and shall not exceed $US 1,000 per annum and Heattdtal compensation
payable in respect of the children of one staff fenshall not exceed $US 3,000
per annum;

(i) If, or at such time as, there is no survivisgouse of the staff member, the
annual child's compensation under article 10.2(gfiall be increased by an
amount equivalent to one half of the spouse's cosgi®n under article 10.2(b)
where there is only one child qualifying for compation, and by the full amount
of the spouse's compensation under article 10\&figre there are two or more
children qualifying for compensation, provided ajwahat the total children's
compensation payable under this provision shatlibeled in equal shares among



all the children entitled, and shall be recalcudadé such times as any one of such
children ceases to qualify under article 2(c);

(d) If there is no surviving spouse or child of tHeceased staff member to whom
compensation is payable under article 10.2(b) pbit the staff member is survived by a
dependent mother or father or brother or sisterespect of whom a dependency
allowance was being paid at the date of the defdtiecstaff member, then, subject to the
provision of article 10.2(f), annual compensatibalsbe payable as follows:

(i) A dependent mother or dependent father sha#ive a spouse's compensation
in the same amount and subject to the same conslitis provided for under

article 10.2(b), except only that, in the eventld remarriage of the dependent
mother or father, the Director-General may, if mesbe deems fit, continue the
payment of the compensation;

(i) A dependent brother or dependent sister steakkive, during such time as he
or she is a child within the meaning of article)2@ child's compensation in the
same amount and subject to the same conditionsaasded for under article
10.2(c)(i);

(e) Where the annual compensation payable undgréoeding provisions of article 10.2
is less than two thirds of the staff member's fimahual pensionable remuneration, plus
the dependency allowances which were paid by tlgaiization at the cessation of the
staff member's employment, and the staff memberdiladr dependants (as defined in
article 2(d)) at the date of his or her death speet of whom no compensation is payable
under the preceding provisions of article 10.2nth&ubject to the provision of article
10.2(f), such dependants may be awarded a lumpgmayment, the amount of which
shall be determined by the Director-General and siod exceed the equivalent of twice
the staff member's final annual pensionable renatiwer or $US 10,000, whichever is
smaller. Where two or more dependants qualify uridisr subparagraph, the Director-
General may allocate compensation between themdn sianner as appears to him fair
and equitable;

(H Where a dependent parent or dependent brothedependent sister is awarded

compensation under article 10.2(d), and an additiparent or one or more additional

dependent brothers and/or dependent sisters aredesva@ompensation under article

10.2(e), the total compensation so awarded undér fragraphs, when added together
(on the basis of such conversion tables as magtableshed by the Director-General for

this purpose), shall be subject to the maximumtéition set out in article 10.2(a) above,

and may, if the Director-General so decides, beldivbetween the dependants to whom
such compensation is payable in such manner as $leecdeems fair and equitable, and
in the form of either annual or lump-sum payments.



Article 11. Injury or illness

In the event of an injury or iliness of a staff m@m or of a former staff member, which
is attributable to the performance of official égtion behalf of the Organization, the
following provisions shall apply:

11.1: In the case of injury or illness resultingdisability which is determined by the
Director-General to be total, and whether or na $taff member is continued in the
employment of the Organization or is separated:

(a) The Organization shall pay all reasonable nadimspital and directly related costs;

(b) Without prejudice to the staff member's entitéats under other provisions of the
Staff Regulations and Rules, the salary and alleesnwhich the staff member was
receiving at the date on which he or she last dédrat duty (but not including special
post allowance under Staff Rule 106.12) shall cw#ito be paid to the staff member
until either:

(i) He or she returns to duty; or

(i) If, by reason of his or her disability, theaftmember does not return to duty,
then until the date of the termination of his ampmient or the expiry of one
calendar year from the first day of absence resyltrom the injury or illness,
whichever is the later, provided, however, thah# staff member dies before the
expiry of such period, the payments shall ceasthemlate of death;

(c) Immediately following the date on which salanyd allowances cease to be payable
under the Staff Regulations and Rules applicablduding paragraph (b) of this article,
and for the duration of the staff member's totahdility, he or she shall receive annual
compensation payments equivalent to two thirds ©f &r her final pensionable
remuneration plus one third of such annual ratespect of each unmarried child of the
staff member qualifying under article 2(c), subjaletays to the successive application of
the three limitations set out below:

(i) Payments in respect of each such child shatlb®less than $US 300 per
annum and shall not exceed $US 1,000 per annunthendbtal compensation

payable in respect of the children of one staff fenshall not exceed $US 3,000
per annum;

(i) The total annual compensation payments undera 11.1(c) shall not be less
than the smaller of the following two amounts:

(A) The pensionable remuneration applicable tdfitisé step of the lowest
General Service level at the last duty statiorhefgtaff member, plus $US
300 for each of his or her dependants in respestham a dependency
allowance was payable; or

(B) The maximum amount specified in article 11.(i{i¢)



(i) The total annual compensation payments unaeicle 11.1(c) shall not

exceed the amount of the final annual pensionableuneration of the staff

member plus the annual dependency allowances tchwig or she was entitled at
the date of the cessation of his or her employment.

11.2: In the case of injury or illness resultingdisability which is determined by the
Director-General to be partial:

(a) The Organization shall pay all reasonable nadiospital and directly related costs,
whether or not the staff member remains in the egmpént of the Organization;

(b) The provisions of article 11.1(b) shall apply:

(i) During such time as the staff member is incapéed by the injury or illness
from the performance of his or her official dutiasd

(i) Whenever the disability of the staff membesuks in the termination of his or
her appointment on the ground that the staff menmodor reasons of health
incapacitated for further service;

(c) Where, as a result of partial disability, dfstaember who remains in the employment
of the Organization is reassigned to a post awerdsalary level than that held prior to
the injury or iliness;

(i) Compensation shall be paid at an annual ratgaletp two thirds of the
difference between the gross salary rate beforgsigament and the gross salary
rate at which the staff member is reassigned. @tspensation shall be added to
the latter gross salary, and the whole shall bgesulbo staff assessment under
staff regulation 6.8, and shall be included in Hadary element of pensionable
remuneration under Staff Rule 106.06;

(i) The payment of compensation under article (@ shall not affect the
salary increments applicable to the lower salavgllat which the staff member is
reassigned, provided, however, that where the amofthe salary, including
increments, payable to the staff member subsequas#ls to an amount which,
when added to the compensation payable underenitl2(c)(i), exceeds the
level of salary, including increments, which theafStmember would have
received had he or she remained in the grade hefldeatime of the injury or
iliness, then the Director-General may make appatgreduction or reductions
in the compensation payable;

(d) Where, upon the separation of a staff memlmn fuNIDO, it is determined that he
or she is partially disabled as a result of tharyjpr illness in a manner which adversely
affects the staff member's earning capacity, heher shall be entitled to receive such
proportion of the annual compensation provideduioder article 11.1(c) as corresponds
with the degree of the staff member's disabilisgessed on the basis of medical evidence



and in relation to loss of earning capacity indrisier normal occupation or an equivalent
occupation appropriate to his or her qualificatiand experience.

11.3: (@) In the case of injury or illness resgtim permanent disfigurement or
permanent loss of a member or function, there dielbaid to the staff member a lump
sum, the amount of which shall be determined bytinector-General on the basis of the
schedule set out in paragraph (c) below, and irordemce with the principles of

assessment set out in paragraph (d) below, angiagpivhere necessary, proportionate
and corresponding amounts in those cases of penmndisftigurement or loss of member
of function not specifically referred to in the sclule.

(b) The payment of lump-sum compensation undergoapin (a) shall be made in
addition to any other compensation payable undilarll, whether or not the staff
member remains in the employment of the Organimatiand whether or not the
permanent disfigurement or loss of member or fomcéffects the staff member's earning
capacity.

(c) SCHEDULE PERMANENT DISFIGUREMENT OR PERMANENT LOSS
OF MEMBER OR FUNCTION)

Loss or total loss of use — Amount

(i) Both arms or both hands, or both legs or bett,for sight of both eyes
— Twice the annual amount of the pensionable rematioe at grade P-4,
step V

(i) Arm (at shoulder) — 60% of (i) (at or belowbew) — 57% of (i)
(iif) Hand (at or below wrist) 54% of (i)
(iv) Thumb — 22% of (i)

(v) Fingers First (index) — 14% of (i) Second (me)dd— 11% of (i)
Third (ring) — 5% of (i) Fourth — 3% of (i)

(vi) Leg (with short thigh stump) — 40% of (i) (at below knee) — 36%
of (i)

(vii) Foot (at or below ankle) — 28% of (i) Greatet— 5% of (i) Any
other toe — 1% of (i)

(viii) Loss of One eye sight (presuming other ismal) — 24% of (i)
(ix) Loss of Hearing — 35% of (i)

The total compensation may not in any case exdesdunder (i) above. In the case of
General Service personnel and Manual Workers wkak®ies are fixed in accordance
with Staff Regulation 6.5(a) and Staff Rule 106.@ppropriate adjustments in the
amount of compensation provided for in this scheduly be made by the Director-
General, taking into account the proportion whible staff member's salary bears to
Headquarters rates.



(d) Compensation under the immediately precedimayipions shall be determined in
accordance with the following principles of assesstnwhere these are applicable:

(i) The assessment for the loss, or loss of uséwofor more digits, or one or
more phalanxes of each of two or more digits, ohand or foot, shall be
proportioned to the loss of the use of the hanfdatroccasioned thereby;

(i) The assessment for permanent total loss ofofisemember shall be the same
as for the loss of the member;

(i) The assessment for permanent partial losdpss of use, of a member shall
be proportionate to the degree of loss or lossefaf the member.

11.4: Notwithstanding any other provisions of detit1, the Director-General may award
additional compensation as follows:

(a) Where the injury or illness of a staff membas hesulted in total disability of such a
nature that the staff member is obliged to dep@ardhis or her essential personal needs,
on the attendance of another person, either cahstan occasionally, and such
attendance entails expense, additional compensaiggnbe paid, in such amount as may
be determined by the Director-General, not excepdhre reasonable cost of such
attendance;

(b) In any case of permanent partial disability evehthe staff member's earning capacity
has been affected by an injury or illness attriblgdo the performance of official duties
on behalf of the Organization, an additional alloe@may be authorized, in such amount
as may be determined by the Director-General, gistasn financing the cost of an
appropriate course of vocational rehabilitation rappd in advance by the Director-
General.

11.5: In any case where annual compensation has darded under article 11.2, the
Director-General may, if the staff member agreesnmute all or part of the annual
compensation award to a lump-sum payment whiclmasactuarial equivalent of such
award, using conversion tables established by trecfor-General for this purpose.

SECTION IV. ADMINISTRATION AND PROCEDURES

Article 12. Time limit for entering claims

Claims for compensation under these rules shafiubenitted within four months of the
death of the staff member or the injury or onsethefiliness provided, however, that in
exceptional circumstances the Director-General megept for consideration a claim
made at a later date.



Article 13. Type and degree of disability

The determination of the injury or iliness and loé type and degree of disability shall be
made on the basis of reports obtained from a dedliimedical practitioner or
practitioners.

Article 14. Medical examination

The Director-General may require the medical exation of any person claiming or in
receipt of a compensation for injury or illness enthese rules. In case of refusal or
failure of a claimant or beneficiary to undergolsexamination at such time or times as,
in the opinion of the Director-General, may be osably necessary, the Director-
General may bar the claimant or beneficiary fromergng compensation in full or in
part.

Article 15. Documentary evidence

Every person claiming under these rules or in aeia compensation under these rules
shall furnish such documentary evidence as mayegeired by the Director-General for
the purpose of determination of entitlements unidese rules.

Article 16. Advisory Board on Compensation Claims

(@) An Advisory Board on Compensation Claims shiadl established to make
recommendations to the Director-General concermilagms for compensation under
these rules.

(b) The Advisory Board may be consulted by the @oeGeneral on any matter
connected with the implementation and administratibthese rules.

(c) The Advisory Board may decide on such proceslageit may consider necessary for
the purpose of discharging its responsibilitiesarritie provisions of this article.

(d) The Board shall consist of:

(i) The two members of the UNIDO Staff Pension Cattes appointed by the
Director-General in accordance with the Regulatiohthe United Nations Joint
Staff Pension Fund;

(i) The two members of the UNIDO Staff Pension Qoittee elected by the
participants of the Fund in accordance with theUuRegns of the United Nations
Joint Staff Pension Fund,

(e) A Secretary shall be designated by the DireGteneral. He or she may not, at the
same time, be a member of the Advisory Board on f@@msation Claims.



Article 17. Appeals in case of injury or illness

(a) Reconsideration of the determination by thee€inr-General of the existence of an
injury or illness attributable to the performanceadficial duties, or of the type and
degree of disability, may be requested within vhidays of notice of the decision
provided, however, that in exceptional circumstanttee Director-General may accept
for consideration a request made at a later ddte.r&quest for reconsideration shall be
accompanied by the name of the medical practitiai@msen by the staff member to
represent him or her on the medical board providednder paragraph (b).

(b) A medical board shall be convened to considerta report to the Advisory Board on
Compensation Claims on the medical aspects of fipead. The medical board shall
consist of: (i) a qualified medical practitionedested by the claimant; (ii) the Medical
Officer of the Organization or a medical practigorselected by him or her; (iii) a third
gualified medical practitioner who shall be selddbg the first two, and who shall not be
a medical officer of the Organization.

(c) The Advisory Board on Compensation Claims shrahsmit its recommendations
together with the report of the medical board ® Ehrector-General who shall make the
final determination.

(d) If after reviewing the report of the medicalabd and the recommendations of the
Advisory Board on Compensation Claims, the Dire&@eaneral alters his original

decision in favour of the claimant, the Organizatwill bear the medical fees and
incidental expenses; if the original decision istained, the claimant shall bear the
medical fees and the incidental expenses of theicaledractitioner whom he or she
selected and half of the medical fees and expesfdbe third medical practitioner on the
medical board. The balance of the fees and expahsdisbe borne by the Organization.

(e) Whenever an appeal under this article alsol#agan appeal against a decision of the
Joint Staff Pension Board, the medical board estaddl under the Regulations and Rules
of the Joint Staff Pension Board and such medioafdis report shall be utilized to the
extent possible for the purposes of this article.

Article 18. Relation to other benefits under the Siff Rules

In any case of death, injury or illness recognineder these rules as attributable to the
performance of official duties on behalf of the @mugation, the following provisions
shall apply:

(a) Authorized absences occasioned by the injujirass shall be charged to the sick
leave of the staff member. Following the exhaustbaick leave and subject to any prior
separation, the staff member shall be placed ooiapeave (under Staff Rule 107.02).
Any special leave granted under this paragraph rauyethe period when the staff
member is paid compensation equivalent to salady alowances in accordance with



article 11.1(b) or 11.2(b), shall be deemed spdeie with pay, while any period of
subsequent special leave shall be deemed speaval Wethout pay.

In any case where hardship is subsequently ocaiby the prior use of sick leave as
the result of injury or iliness attributable to \"@ee, a special sick leave credit may be
granted, if and as required in the individual casgual in whole or in part to the
authorized sick leave previously so utilized;

(b) In the case of serious disability, where theesite of the staff member from duty is
likely to last six months or longer, the Directoefizral may, on request of the staff
member, provide travel for the staff member anddnifer eligible family members to
the place of entittement as determined in accorelamth Staff Rules 109.01(b) and
109.02(c), and for their return travel when theffstaember returns to duty, provided
that, in appropriate cases, the travel expensedved shall be counted as travel expenses
related to the next home leave entitlement of ta# member, or where the staff member
does not return to duty, as travel on separatioavdl expenses and other conditions
relating to such travel shall be as provided fomkdeave in accordance with Appendix
G and Appendix H to the Staff Rules;

(c) The provisions of Staff Rule 103.03 relatingémstatement following retirement on
disability under the Joint Staff Pension Fund Ratiohs shall also apply to staff
members separated for reasons of health as thi ofsojury or illness attributable to
the performance of official duties on behalf of ryanization;

(d) In the case of separation as the result ofbdeajury or illness attributable to the
performance of official duties on behalf of the @mngation, the two years requirement
for removal expenses on separation under Staff ROR.12(a)(iv) shall not apply.



Appendix E

Education Grant

Definitions
(a) For the purposes of the provisions of rule 106rule 206.16 and this appendix:

() "Child" means a child of a staff member whodspendent upon the staff
member for main and continuing support. "Disableddé means a child
who is unable, by reason of physical or mentalldigg, to attend a normal
educational institution and therefore requires spd¢eaching or training to
prepare him or her for full integration into sogieir, while attending a
normal educational institution, requires speciacteng or training to assist
him or her in overcoming the disability;

(i)  "Home country” means the country of home kea¥ the staff member under
rule 107.03 or 207.02. If both parents are elgiblaff members, "home
country” means the country of home leave of eigagent;

(i) "Duty station" means the country, or areathwi commuting distance
notwithstanding national boundaries, where thd staimber is serving.

Payment of the grant

(b) The education grant provided for under stadutation 6.10(a) shall be payable in
respect of each child as set out below. Howewar,ekpenses incurred in specific
currencies as determined by the International CG3é@tvice Commission, the maximum
amounts mentioned in all paragraphs below shafidbablished in those currencies. This
includes the US dollar amount for attendance a¢durcational institution in the United

States of America.

() In the case of attendance at an educationstitinion outside the duty
station, the amount of the grant shall be:

(A) Where the institution provides board (food dodging) for the child,
75 per cent of the cost of attendance and boartb upS$ 21,428 per
year (US$ 45,586 in the United States), with a mmaxn grant of
US$ 16,071 (US$ 34,190 in the United States) a;year

(B) Where the institution does not provide boar@&38,823 (US$ 6,265 in
the United States) plus 75 per cent of the cosattgndance up to
US$ 16,331 (US$ 37,233 in the United States) pear,ysvith a
maximum grant of US$ 16,071 (US$ 34,190 in the éhhiStates) a
year.



(ii)

In the case of attendance at an educatiorstitution at the duty station:

(A) The amount of the grant shall be 75 per cent otdst of attendance, up
to US$ 21,428 (US$ 45,586 in the United States) ymar, with a
maximum grant of US$ 16,071 (US$ 34,190 in the &thibtates) a year;

(B) Where such an educational institution is locategiohd commuting
distance from the area where the staff member ngngg and, in the
opinion of the Director-General, no suitable ediretl facilities exist
in that area, the amount of the grant shall beutaied at the same rates
as specified in subparagraph (i) above.

(iif) The education grant shall be payable frora #tholastic year following the

child's fifth birthday, or in which the child congtés his or her fifth year
provided this occurs in the first term of that delstic year;

(iv) For staff members serving at duty stationereheducational facilities are not

available or are deemed inadequate, as determiyédebinternational Civil
Service Commission, the amount of the grant in eespf primary and
secondary education shall be 100 per cent of bogrcsts up to US$ 5,735
(US$ 9,399 in the United States) plus 75 per cérh® admissible costs of
attendance up to US$ 21,428 (US$ 45,586 in theedritates) per year, with
a maximum grant of US$ 21,806 (US$ 43,589 in thaddinStates) a year.

(c) "Cost of attendance” referred to in paragraphapove is defined as the cost of
enrolment, registration, tuition, prescribed textk® additional mandatory courses and
activities directly related to the school programure curriculum, examinations and

diplomas,

but not school supplies, equipment omsthluniforms, insurance, medical

examinations, donations and contributions or ammgiobptional charges. It may include
the cost of midday meals and the cost of daily grétnansportation when these are
provided by the school or on a school-wide bast the cost is included in the school
bill for the child's education.

(d) The grant shall not be payable in respect of:

(i)
(ii)

(i)

(iv)

Attendance at a nursery school;

Attendance at a free school or one charginty mominal fees at the duty
station;

Correspondence courses, except those that,the opinion of the
Director-General, are the best available substitoteull-time attendance
at a school of a type not available at the dutysia

Private tuition, except tuition in a languagéthe home country at duty
stations where satisfactory school facilities fearhing that language are
not available, tuition of the language of the dstgtion, when prescribed



by a local school as a pre-condition for admittthg child to the grade
corresponding to the grade he or she has reaclsedvieére, and as a
supplement to the regular school programme tuftorspecial coaching in
a subject taught by the school or in any additia@ddemic subject not
included in the school curriculum but required tloe pursuit of the child's
subsequent education;

(v)  Vocational training or apprenticeship that slorot involve full-time
schooling or in which the child receives paymemtdervices rendered.

(e) The grant shall be payable up to the end ofsttmol year in which the child
completes four years of post-secondary studies dvardegree has been attained after
three years. The grant will not normally be pagaidyond the school year in which the
child reaches the age of 25 years. If the chiédgcation is interrupted for at least one
school year by national service, illness or othempelling reasons, the period of
eligibility shall be extended by the period of imtgotion.

( Where attendance is for less than two thirdthefscholastic year, the amount of
the grant for that year shall be that proportiontted grant otherwise payable that the
period of attendance bears to the full scholastary

() Where the period of service of the staff membdees not cover the full
scholastic year, the amount of the grant for tleatryshall normally be that proportion of
the grant otherwise payable that the period ofiservears to the full scholastic year.

Tuition of the mother tongue

(h) An education grant may be provided to a stadfrrher serving in a country with
a national language different from his or her mothague who is obliged to pay tuition
for the teaching of the mother tongue to a dependeiid attending a local school in
which the instruction is given in a language otliban his or her own. The
Director-General will decide in each case whether éducation grant shall be paid for
the tuition of the mother tongue. The maximum tainsable amounts for teaching of the
mother tongue within the overall maximum of US$0I™, (US$ 34,190 in the United
States) will be published and updated regularly.

Advances against the education grant

(i) Staff members who are eligible for the eduaatigrant in respect of their
children and who are required to pay all or a porof school fees at the beginning of the
school year may apply for an advance against #gmditlement to the education grant.
Any advance approved will be considered as due fthen staff member until it is
discharged by certification of the entitlement®recovered.



Travel

() A staff member to whom an education grant iygide under subparagraphs
(b)(i) or (b)(ii)(B) above in respect of his or hehild's attendance at an educational
institution shall be entitled to travel expenses floe child of one round trip each
scholastic year between the educational institwioth the duty station, provided that:

(i) Such travel expenses shall not be paid if tequested journey is
unreasonable, either because of its timing in icelato other authorized
travel of the staff member or his or her eligitdenily members or because
of the brevity of the visit in relation to the exje involved;

(i)  Where attendance is for less than two thimfishe school year or the staff
member's service does not cover two thirds of ttleoal year, travel
expenses shall not normally be payable;

(i)  Transportation expenses shall not exceedcthst of a journey between the

staff member's home country and the duty station.

(k) In the case of staff members serving at deseghauty stations, where no
suitable educational institution exists for theauing of children in the language or in
the cultural tradition desired by the staff memiseigh travel expenses may be paid twice
in the year in which the staff member is not eetitto home leave.

Claims
()  Claims for the education grant shall be subsitin writing and supported by

evidence satisfactory to the Director-General.

Special education grant for disabled children

(m) A special education grant for disabled childgmall be available to staff
members of all categories, regardless of whethey #ne serving in their home country,
provided that they have an appointment of one ged&wnger or have completed one year
of continuous service.

(n)The amount of the grant shall be 100 per cdnthe admissible educational
expenses actually incurred up to a maximum grar®$% 21,428 (US$ 45,586 in the
United States) per year. If the disabled chil@ligible for the regular education grant,
the claim shall be made in the first instance agjaihe regular education grant, and
reimbursement under the special education grant lval made only in respect of
educational expenses incurred for the necessargiadpeaching or training. The
combined total amount payable under the two typegant shall not exceed US$ 21,428
(US$ 45,586 in the United States) per year. "Etlocal expenses" reimbursable under



the special education grant shall consist of th@emges incurred to provide an
educational programme designed to meet the neetiiee afisabled child in order that he
or she may attain the highest possible level ottional ability. Other costs or fees
directly related to the educational programme tla not optional or related to an
extracurricular activity may be included in the ealional expenses, but not school
supplies, uniforms, insurance, donations and dmmions or similar charges. If full
board (accommodation and meals) is provided forisabied child attending an
educational institution at the duty station, tharoling expenses shall not be reimbursable
unless it is medically certified that the full-tinb@arding in the institution is an integral
part of the educational programme. Expenses foipetent shall also be reimbursed, if
not otherwise covered under health insurance, up aximum of US$ 1,000 per year
within the overall maximum of US$ 21,428 (US$ 4558 the United States) per year.

(0) The grant shall be computed on the basis ofcHiendar year if the child is
unable to attend a normal educational institutamen the basis of the school year if the
child is in full-time attendance at a normal edigral institution while receiving special
teaching or training. The grant shall be payableespect of any disabled child from the
date on which the special teaching or trainingetpuired up to the end of the school year
or the calendar year, as appropriate, in whichcthkl reaches the age of 25 years. In
exceptional cases, the age limit may be extendei tipe end of the school year or the
calendar year, as appropriate, in which the cle&thes the age of 28 years.

(p)  Where the period of service of the staff mendm#s not cover the full school
year or calendar year, the amount of the grant bleahat proportion of the annual grant
that the period of service bears to the full scltovatalendar year.

(@) Where the disabled child attends an educatimsétution away from the duty
station, travel costs may be paid for up to twonbtrips per school year between the
educational institution and the duty station, pdex the Director-General is satisfied that
the needs of the disabled child require attendandkat educational institution. In very
exceptional circumstances, travel may also be reisda for the person accompanying
the disabled child.

(n  Claims for the special education grant shalldobmitted annually in writing
and supported by medical evidence satisfactoryhéo Rirector-General regarding the
child's disability. If the Medical Officer confirsnthat the disability is of a permanent
nature, it is sufficient to produce the medicaldevice only once with the first claim. In
case of a temporary disability, medical evidencaldie submitted with each claim. The
staff member shall also be required to provide eveg that he or she has exhausted all
other sources of benefits that may be available tfier admissible expenses under
paragraph (n) above. The amount of educationaéresgs used as the basis for the
calculation of the special education grant shaltdgriced by the amount of any benefits
so received or receivable by the staff member.



Currency of reimbursement

(s) Reimbursement will be made in United Statedad®lexcept that when the
educational expenses are incurred in specific nores as determined by the
International Civil Service Commission the reimlament will be made in that currency.
The maximum amounts in that currency will be shawm table, which will be issued
and updated regularly.



Appendix F
Home Leave

(@) In accordance with staff rule 107.03 or 207.88 internationally recruited staff
member shall be eligible for home leave providesftilowing conditions are fulfilled:

(i) While performing his or her official duties, éhstaff member continues to
reside in a country other than that of which helwe is a national;

(i) The staff member's service is expected byDirector-General to continue at
least six months beyond the date of his or hemrmettom any proposed home
leave. In the case of the first home leave, th& st@mber's service is also
expected to continue at least six months beyonddhend anniversary of the date
of his or her appointment or the date on whichstaéf member became eligible
for home leave. In the case of home leave followiiregreturn from a family visit
travel, the staff member shall have completed atlaine months of continuous
service since departure on the family visit travel.

(b) Staff members whose eligibility for home leageestablished at the time of their
appointment shall begin to accrue service creditatds home leave from the effective
date of their appointment. Staff members who beceligéle for home leave subsequent
to their appointment shall begin to accrue suckisercredit from the effective date of
their becoming eligible.

(c) The first home leave shall fall due after thigikle staff member has completed two
years of service. Staff members appointed unded@@eseries Staff Rules shall not be
entitled to the first home leave until they hav#ilfed the requirement of the period of
probationary service. Subsequently, staff membeay take home leave at any time
during the two-year period of service in whichatl$ due provided the conditions under
paragraph (a) are met.

(d) The country of home leave shall be the couofrihe staff member's nationality, the
term "nationality” being as defined in rule 103.08 203.05. In exceptional and
compelling circumstances, the Director-General @uatyorize the designation of another
country as the country of home leave. A staff mambguesting such authorization will
be required to satisfy the Director-General thabhshe has maintained normal residence
in the other country for a prolonged period precgdiis or her appointment, that he or
she continues to have close family or personalitiethat country and that his or her
taking home leave there would not be inconsistdttt the purposes and intent of staff
regulation 7.3.

(e) The staff member's place of home leave shall foe purposes of travel and
transportation entitlements, the place with whitle tstaff member had the closest
residential ties during the period of his or hersiecent residence in the country of
home leave preceding his or her appointment. Af stefmber who has served with
another international organization immediately poiog his or her appointment shall



have the place of home leave determined as thowsgbr Iner entire previous service with
the other international organization had been WiiDO.

(f) Staff members may be required to take their @deave in conjunction with travel on
offical business or change of official duty stafidne regard being paid to the interests of
the staff members and their families.

(g9) If both husband and wife are staff memberstledtio home leave, each of them shall
have the choice of exercising his or her own hopawe entitliement or of accompanying
the spouse. Their dependent children, if any, magompany either parent. The
frequency of travel shall not exceed once in evweny years with regard both to staff
members and to their dependent children.

(h) Staff members travelling on approved home leshadl be entitled to claim, in respect
of the home leave travel, travel time and expefmethemselves and their eligible family
members for the outward and return journeys betwhkerofficial duty station and the
place of home leave.

(i) Staff members travelling on approved home leatall be required to spend a
substantial period of annual leave in their homenty. The Director-General may
request a staff member, on return from home letv&yrnish satisfactory evidence that
this requirement has been met.

(j) Eligible staff members who serve at duty stasi@esignated by the International Civil
Service Commission as having very difficult conatis of life and work shall be granted
home leave once in every 12 months. In such césegeriods of qualifying service and
the expected duration of continuous service spagtiin paragraph (a)(ii) above shall be
reduced by half.

(k) With respect to home leave authorized underpiferisions of paragraph (j) above,
while every second such leave must be spent ifndimee country, a staff member may
travel on alternate home leave to a country othan this or her home country. In such
cases, the staff member shall be paid travel exgseasd granted travel time up to the
amounts to which he or she would have been entiéeblhe or she travelled to his or her
place of home leave.

() With respect to home leave authorized for éligistaff members who serve at a 24-
month home leave duty station, while every secarth $eave must be spent in the home
country, a staff member may travel on alternate énégave to a country other than his or
her home country when a parent or a child of tladf shember resides in that other

country or where the spouse is a national of thantry. In such cases, the staff member
shall be paid travel expenses and granted trawel tip to the amounts to which he or she
would have been entitled had he or she travellddstor her place of home leave.

(m) With respect to home leave authorized for blayistaff members who serve at a 12-
or 24-month home leave duty station, travel magudorized to a country other than the



home country for security reasons under conditimnbe established by the Director-
General.



Appendix G

Official Travel

Route and mode of travel

(a) The normal route for all official travel shak the most direct and economical route.
An alternative route may be approved when, in thi@ion of the Director-General, it is
in the best interests of the Organization.

(b) The normal mode of transportation for all aHlidravel shall be by air. An alternative
mode of transportation may be approved when, irofheion of the Director-General, its
use is in the best interests of the Organization.

(c) If a staff member or family member travels bynare economical mode of
transportation than the approved mode, the Orgaoizahall pay only for the mode of
transportation actually used.

Standard of accommodation

(d) Staff members and their eligible family membeskall be provided with

transportation at the least costly air-fare streecttegularly available or its equivalent.
Children under two years of age travelling by &alsbe provided with a ticket giving
entitlement to a seat.

(e) For all travel for which the least costly aaré provision applies, economy class or air
excursion fares shall be used, wherever availaideapplicable.

(f) In application of paragraphs (d) and (e) abdtie, Administration shall determine the
flight duration on the basis of the most direct @sdnomical route, including scheduled
stops for such purposes as change of planes aillirefy but excluding travel time to and
from airports.

(g) For all official travel by sea approved undarggraph (b) above, staff members and
their family members shall be provided with thensli@d of accommodation that is, in the
opinion of the Director-General, appropriate to ¢cireumstances of the case.

(h) For all official travel by train approved undearagraph (b) above, staff members and
their family members shall be provided with regulérst-class or equivalent
accommodation, including sleeper and other fagsditas appropriate.

(i) A higher standard of accommodation may be apguloif, in the opinion of the
Director-General, special circumstances warrant it.

() If a staff member or family member travels bpma economical accommodation than
the approved standard, the Organization shall pdy for the accommodation actually



used at the rate paid by the traveller exceptithtite case of home-leave and family-visit
travel a staff member may avail himself or hersélpackage tour arrangements provided
that the cost of such arrangements does not exbeezhtitiement established above.

Travel time

(k) Staff members shall be granted, in respectoofrjeys in each direction, a fixed
amount of travel time, not chargeable to annualdeaetermined by reference to the
most direct flight available under current airlisehedules. An adjustment of up to two
additional days, not chargeable to annual leave, lmamade if a staff member can show
that the actual travel time by the most direct tasdest available mode of transportation,
including authorized stopovers for the journey, emds the approved amount of travel
time.

Travel by car

() Staff members who are authorized to travel ayunder paragraph (b) above shall be
reimbursed by the Organization at rates and unoleditions established by the Director-

General on the basis of operating costs in the iar@dich the travel is undertaken and

an appropriate minimum distance for the calculatibthe daily subsistence allowance.

(m) Reimbursement for travel within a radius ofl&l@metres of the official duty station
shall be based on actual mileage, and for travgbie a 56-kilometre radius, on the
mileage as shown on official road guides. Commaitabietween residence and place of
business shall not be reimbursable.

(n) The mileage rate, which is established by tlireddor-General, shall be payable to
only one of two or more persons travelling togethrethe same trip and in the same car.

(o) The total of mileage rate reimbursement andetraubsistence allowance that a staff
member may claim in respect of a particular jourshgll be limited to the maximum
travel expenses to which he or she would have leaétled had the staff member and
eligible family members travelled by the most eaoreal route.

Purchase of tickets

(p) Unless the staff member concerned is authoripethake other arrangements, all
tickets for transportation involving official traivef staff members and eligible family
members shall be purchased by the Organizatiodvarae of the actual travel or, where
circumstances so require, shall be secured bytaffensember.

(q) When a staff member requests a standard ofraocalation in excess of his or her
entittement under paragraphs (d) to (j) above oauthorized to travel, for reasons of
personal preference or convenience, by a routeamlenof transportation other than that
approved and provided for under paragraphs (ag)talfove, the staff member shall be



required to reimburse the Organization for any @ola#l costs thus incurred before the
Organization provides him or her with the necestiakets.

Special arrangements for travel on appointment, chage of duty station,
education grant, home leave, family visit and repatation travel

(r) As an alternative to the travel arrangementscdieed in paragraphs (d) to (j) above,
for authorized travel on appointment, change ofydtation, education grant, home
leave, family visit and repatriation a staff memipeay request payment of an amount
equivalent to 75 per cent of the cost of the falbreomy-class fare, by the least costly
regularly scheduled air carrier on the most dir@atl economical route between the
airport closest to the place of departure and testigition. For children entitled to
student or youth fare tickets, the lump-sum amaulitbe equivalent to 75 per cent of
the applicable reduced fare. A staff member awgilimmself or herself of such an
arrangement shall be free to make his or her oawetrarrangements, without restriction
on the choice of travel agent or mode, route aaddsird of travel. This arrangement is
deemed to cover all other entitlements relatingthie specific travel, including any
surface travel. By selecting this option, staff nbems will agree to waive all other
entitlements in respect of that travel containethm Staff Rules and will not be entitled
to any further amount for transportation, rest st@ps, terminal expenses, accompanied
excess baggage and unaccompanied shipments, othir incidental expenses. In the
case of appointment and repatriation, staff memhelisbe entitled to relocation or
partial relocation shipment, as applicable, undgreadix H to the Staff Rules. Staff
members will be covered by the provisions of appeidto the Staff Rules if the travel
is via the most direct route to and from the autsat places of departure and destination.
For children studying outside the staff memberméaaountry, the cost of the lump sum
education grant travel must not exceed the cossudfh lump sum travel to or from the
nearest airport to the established place of homeeleWith respect to home and family
leave travel, the staff member is required to stilpmuof that he or she as well as eligible
family members spent a minimum of seven consecutakendar days, excluding
authorized travel time, in the country authorized fiome/family leave. For education
grant travel the staff member may be required tonsu proof that eligible family
members spent a minimum of 14 days at the dutipostat

(s) The provisions of staff rules 108.07 and 208dd8 compensation for loss of or
damage to personal effects will not apply if thaffsmember selects the lump sum
option.

(t) The 75-per-cent cash payment may also be réepidyy staff members who elect to

travel by car. In their case the amount paid sball’5 per cent of the costs of the full
economy class or of the student/youth fare, asagxgdl in paragraph (r) above, for all

eligible family members regardless of whether ttrayel at the same time or in the same
car. Alternatively, staff members may continue leiro mileage rate reimbursement and
travel subsistence allowance as defined in paragrap) and (o) above. Staff members
who elect to travel by car are not covered by travigions of appendix D to the Staff

Rules concerning compensation for travel-incurtiee@ss, injury or death.



Travel subsistence allowance

(u) Except as provided in paragraphs (bb) (jj) &g below, a staff member authorized
to travel at the Organization's expense shall vecain appropriate daily subsistence
allowance in accordance with the schedule of ragtablished from time to time. Such
established rates shall be subject to the prowsioh paragraph (cc) below and to
reductions in cases where lodging or meals are igeedv free of charge by the

Organization, by a Government or by a related tinsbin.

(v) The Director-General may, in exceptional andpelling circumstances, authorize a
reasonable increase in the travel subsistence aflogvto be paid to a staff member who
is required to accompany a senior official and vehoficial duties while in travel status
require that his or her additional living expensesestablished at a rate substantially
higher than that contemplated in setting the allovearate for his or her level.

(w) The travel subsistence allowance shall consista total contribution of the
Organization towards such charges as meals, lodgrmatuities and other payments made
for personal services rendered. Except as provid@aragraphs (hh) and (ll) below, any
expenditures incurred in excess of the allowanedl ble borne by the staff member.

(X) Except as provided in paragraphs (bb) andbgipw, when the spouse or dependent
children of a staff member are authorized to trate¢he Organization's expense, the staff
member shall be paid an additional travel subsigteadlowance in respect of each of
them at half the rate applicable to the staff mambe

(y) Except for leave taken at a rate not exceedimgand a half days for each completed
month in which a staff member is in travel status afficial business, the travel
subsistence allowance shall not be paid in respkeiny period of annual or special
leave. It shall not, in any event, be paid in respe leave taken at the conclusion of
active duty on an assignment but prior to the stadmber's return to his or her official
duty station.

(2) The travel subsistence allowance shall contiouge paid during periods of sick leave
while the staff member is in travel status, exdbpt, if he or she is hospitalized for more
than three days, only one third of the appropaiéy rate shall be paid.

(aa) The appropriate travel subsistence allowahe# be paid for any days on which a
staff member is required to perform official duti@ésconnection with travel on home
leave.

(bb) No travel subsistence allowance shall be payiabrespect of travel on home leave,
family visit or education grant, provided that thkowance may be paid for stopovers
actually made on such travel under conditions éistedal by the Director-General.
Where travel at the Organization's expense is auatt for medical, security or other



reasons under staff rules 109.0l(a)(vii), 109.0&{g) 209.01(vii) or 209.02(a)(vi), an
appropriate amount of subsistence allowance maypdid at the discretion of the
Director-General.

Special rates of travel subsistence allowance

(cc) In the event of staff members being assigmedonferences or for other extended
periods of duty away from their official duty stati the Director-General may establish a
special rate of subsistence allowance.

Computation of the travel subsistence allowance

(dd) Except during travel by sea, the subsisterlmvance shall be paid to a staff
member, at the rates and under the conditions mipesicin paragraphs (u) to (bb) above
for each calendar day or fraction thereof involvargovernight stay away from his or her
residence, during which the staff member or hidhe@r family members are in official
travel status, provided that for a journey of 24uisoor longer a full day's allowance at
the appropriate rate shall be paid for the day dmchvtravel is begun and that no
allowance shall be paid for the day on which trageended. Where travel does not
involve an overnight stay away from the residenue,allowance shall be paid for a
journey of less than 10 hours, and 40 per cenhefallowance shall be paid for a journey
of 10 hours or more.

(ee) Where travel is by sea, a full day's allowaaiche appropriate rate shall be paid for
the day of arrival at the port of disembarkatiorgvided the traveller remains in official
travel status for more than 12 hours thereafteraMmwance shall be paid for the day on
which embarkation takes place.

(ff) If more than one rate should apply during tteurse of any one day, the rate
applicable to the major portion of the day shallpagd for the entire day. If the traveller

completes his or her travel on the same day as Bleeocommenced it, the rate applicable
for the area of the destination shall be paidiat tlay.

(gg) When it is necessary, for the purpose of cdmguhe amount of travel subsistence
allowance payable, to specify the "hour of depaftand the "hour of arrival”, these shall
be considered as the time when the train, shiprroradt used by the traveller actually
leaves or arrives at its regular terminal.

Terminal expenses

(hh) For all official travel to or from the dutyation, a staff member may claim
reimbursement of terminal expenses incurred foh eaquired trip by means of public
conveyance between the airport or other point af/aror departure and the hotel or
other place of dwelling up to US$ 38 in respechiofiself or herself and up to US$ 13 in
respect of each family member authorized to tratethe Organization's expense. No
expenses shall be reimbursable in respect of ammetdiate stop that:



() Is not authorized,
(i) Does not involve leaving the terminal; or
(iii) Is exclusively for the purpose of making anveard connection.

(i) Terminal expenses shall be deemed to includieexpenditures for transportation
between the airport or other point of arrival opaeure and the hotel or other place of
dwelling, including transfer of accompanied baggage other incidental charges, except
the costs provided for under paragraph (Il)(iii)dve

Expenses while in transit

() A staff member and his or her eligible famityembers authorized to travel by sea
shall be entitled to a fixed amount to cover traegpenses equivalent to the amount of
travel subsistence allowances that would have pegable in respect of the travel if the
travel had been by air.

(kk) When the authorized mode of transportatiorotiser than by sea, the full travel
subsistence allowance shall be payable for the wment in transit, subject to the
conditions laid down in paragraphs (u) to (gg) ahoand provided that, in the case of
travel other than on official business, a maximuinthoee days' travel time shall be
allowed in respect of any specific journey.

Miscellaneous travel expenses

(Il) Necessary additional expenses incurred byaff shember in connection with the
transaction of official business or in the perfonoa of authorized travel shall be
reimbursed by the Organization after completiortrafel, provided the necessity and
nature of the expenses are satisfactorily explaiaed supported by proper receipts,
which shall normally be required for any expenditurin excess of US$ 6. Such
expenses, for which advance authorization shalblitained to the extent practicable,
shall normally be limited to the following:

(i) Hire of local transportation other than thavyided for under paragraphs (hh)
and (ii) above;

(ii) Telephone, telefax, telegraph, radio and cabéssages of official business;
(i) Transfer of authorized baggage by transpastatgency;
(iv) Hire of room for official use;

(v) Stenographic or typewriting services or remfobfficial business machines in
connection with the preparation of official repastscorrespondence;

(vi) Transportation or storage of baggage or priypesed on official business;
(vii) Passport and visa costs.



Travel advances

(mm) Staff members authorized to travel shall pdevihemselves with sufficient funds
for all current expenses by securing an advandenafs if necessary. An advance of 100
per cent of the estimated daily subsistence allowasnd other expenses authorized
under these provisions may be made to a staff memltborized to undertake official
travel.

Incidental expenses related to illness or accidenuring travel

(nn) The Organization shall pay or reimburse reabtmexpenses incidental to an illness
or injury, other than hospital and medical expengbat may be incurred by staff

members who become ill or are injured while in élastatus on official business, in so
far as such expenses are not covered by othemamaants.

Car insurance coverage

(oo) Staff members authorized to travel by car marsture that the car they use is
covered by an insurance policy for an amount sieffiicto protect them against any third-
party claims arising from traffic accidents as wadlagainst loss of or damage to the car.
Authorization to use the car for official travelefonot relieve them of the responsibility
of carrying such insurance coverage. The Orgawizatill in no case assume liability for
any loss of or damage to the staff member's car.



Appendix H
TRANSPORTATION OF PERSONAL EFFECTS AND HOUSEHOLD GO ODS
1. Definitions
For the purposes of these provisions:

(a) "Excess baggage" shall mean baggage in exdeig oveight or volume carried
without charge by transportation companies;

(b) "Personal effects and household goods" shelude all effects and goods normally
required for personal or household use providet dhanals, boats, cars, motor cycles,
trailers and other power-assisted conveyances gshalb case be considered as such
effects and goods.

2. Excess baggage

(a) Staff members travelling by air economy classt® equivalent shall be entitled to
payment of excess baggage for themselves and ehigible family members to the
extent of the difference between the free baggdlpevance by first class and by
economy class or its equivalent.

(b) When baggage is carried without charge by am@sportation company, but

considered as excess by a company furnishing subsedransportation other than by
air, the traveller may be reimbursed for the chsaiiggolved provided he or she obtains a
statement from the company making the chargesthwathaggage was considered as
excess.

(c) Charges for excess baggage by air, other thesetauthorized under paragraph (a)
above, shall not be reimbursable unless, in theiopiof the Director-General, the
circumstances under which the staff member is lilageare of a sufficiently exceptional
and compelling nature to warrant such reimbursement

3. Partial Relocation [Unaccompanied] Shipments

(a) On travel on home leave, family visit or ediumaigrant, when the authorized travel is
by air or by land, charges for unaccompanied shijinoé personal baggage may be
reimbursed up to a maximum, including the net weigh volume of packing but
excluding crating and lift vans, of:

() 50 kg (110 Ib) or 0.31 cubic metres (11 culdet) by surface means per person
in respect of each journey, except as providedrparagraph (ii) below. At the
request of the staff member, this entitlement magdnverted to an additional 10
kg of accompanied excess baggage or its equivateestablished by the
Director-General,



(i) 200 kg (400 Ib) or 1.24 cubic metres (44 culget) by surface means for
travel on education grant in respect of the firgir@rd journey to, or the final
return journey from, an educational institution.

(b) On travel on appointment or assignment for tkas one year or on separation from
service in the case of an appointment for less than year, staff members, including
project personnel in short-term status, may beaaishd to ship personal effects at the
Organization's expense by the most economical meandetermined by the Director-
General, up to a maximum of 100 kg (220 Ib) or Odgbic metres (22 cubic feet),

including the weight or volume of packing but extihg crating and lift vans. Where the
appointment or assignment is extended for a tatdbd of one year or more, the staff
member shall be paid expenses for an additionginstmt of personal effects and
household goods up to the maximum entitlementbksied in subparagraph (c) below.

(c) On travel on appointment or assignment for gaar or more, on transfer or on
separation from service in the case of an appointrfe one year or more, where no
entitlement to removal costs exists under rule 1B®9staff members, including project
personnel in intermediate-term or long-term staslgll be paid expenses incurred in
transporting personal effects and household gogdthé® most economical means, as
determined by the Director-General, up to a maximimciuding the weight or volume of

packing but excluding crating and lift vans, of:

(i) 1,000 kg (2,200 Ib) or 6.23 cubic metres (220ic feet) for the staff member;
(i) 500 kg (1,100 Ib) or 3.11 cubic metres (11icufeet) for the first family
member;

(iif) 300 kg (660 Ib) or 1.87 cubic metres (66 aufeet) for each additional
family member

authorized to travel at the expense of the Orgéiniza

(d) On travel on appointment, assignment, tranefeseparation from service, where
entittement to [removal costs] relocation shipmeaes exist under rule 109.12, a staff
member shall be paid expenses incurred in transgoatreasonable amount of personal
effects and household goods, as an advanced rersioyahent, by the most economical
means, as determined by the Director-General, @pn@ximum, including the weight or

volume of packing but excluding crating and lifinga of:

(i) 450 kg (990 Ib) or 2.80 cubic metres (99 culeiet) for the staff member;
(i) 300 kg (660 Ib) or 1.87 cubic metres (66 culaet) for the first family
member;

(iif) 150 kg (330 Ib) or 0.93 cubic metres (33 aufeet) for each additional
family member

authorized to travel at the expense of the OrgénizaThe weight or volume of any
shipment under this subparagraph shall be deddicisdthe maximum weight or volume
to which the staff member is entitled under parplgré below.



(e) [Unaccompanied] Partial relocation shall notgnake made in one consignment and
shall be within the limit of costs of transportatibetween the places of departure and
destination of the authorized travel of the sta#mnber or his or her family members.
Reasonable costs of packing, crating, cartage, nmaecking and uncrating of such
shipments under subparagraphs (a)(ii), (b), (c) @dabove will be reimbursed within
the limits of authorized weight or volume but co$ts the servicing, dismantling,
installing or special packing of personal effectsd ehousehold goods shall not be
reimbursed. Storage and demurrage charges shdlermeimbursed unless, in the opinion
of the Director-General, they are directly inciddnto the transportation of the
consignment.

() Where surface shipment under subparagraph),(éh), (c) or (d) above is the most
economical means of transport, such shipment magobeerted to air freight on the
basis of one half of the weight or volume of théhauzed surface entitlement when:

() A staff member elects to convert the whole aoef entitlement to air freight; or
(i) In the opinion of the Director-General, thensersion to air freight of a
portion of the surface entitlement is necessameéet urgent needs.

However, for shipments under subparagraph (c) gbeveportion of the surface
entittement up to 10 per cent thereof may be cdedeio air freight, on the basis of the
full weight or volume, except in case of separatiomm service or on appointment,
assignment or transfer to Headquarters at Vienrta arduty station in a city where the
headquarters of one of the organizations particigain the United Nations common
system is located. If the entitlement is under subgraph (d) above, twice the weight or
volume of the air freight shipment shall be dedddtem the staff member's entitlement
under paragraph 4 below.

(g) When the authorized travel is by air, the staéfimber may elect to convert the whole
surface shipment relating to travel on home ledamjly visit or education grant under

subparagraph (a)(i) above to air freight on thesbat the one-half rule. No costs for

packing, crating, unpacking and uncrating will @dp but reasonable costs will be paid
for cartage of such air freight shipments.

(h) Notwithstanding the one-half rule laid down saobparagraphs (f) and (g) above,
conversion to air freight on the basis of the fudight or volume may be authorized in
the following cases:

(i) Where the cost of air freight is lower thanfage shipment;

(i) Where there is an extraordinary risk of damémeor loss of, the shipment in
transit; or

(iif) Where an excessive shipping delay is expegpadticularly for shipment to
land-locked countries.

However, for surface shipments under paragraphl{@ye, conversion on the basis of the
full weight or volume may be authorized only in ttases indicated in (i) and (ii) above.



4. [Removal costs] Relocation Shipment

Payment by the Organization of [removal costs] galon shipment under staff rule
109.12 shall be subject to the following considers:

(a) The entitlement for relocation shipment of hehd goods for staff with assignments
of two years or more shall be up to a standardo?®-¢ontainer for single staff and a 40-
foot container for staff with eligible family memise via the most cost-effective route
and mode of transportation. The consignments stodlexceed the following maximum
weights:

(i) [and volume for which entitlement to removaltae Organization's expense
exists] shall be] 4,890 kg [(10,800 Ib)] for the-2@t container [or 30.58 cubic

metres (1,080 cubic feet)], including the weight wmlume of packing but

excluding crating and lift vans, for a staff memlath no spouse or dependent
child [and]

(ii) 8,150 kg [(18,000 Ib) or 50.97 cubic metres80 cubic feet)] for a staff
member with a spouse or dependent child residirigeabfficial duty station, for
the 40-foot container. [Higher maxima may be auteal if the staff member
presents convincing evidence that his or her noandlnecessary personal effects
and household goods to be removed exceed thods.limi

(b) Shipments under rule 109.12 and these prawsghall normally be made in one
consignment. Reasonable costs of packing, cratiagage, unpacking and uncrating of
such shipments within the limits of the authorizegight or volume will be reimbursed,
but costs for the servicing, dismantling, installiar special packing of personal effects
and household goods shall not be reimbursed. St@ad demurrage charges shall not be
reimbursed unless, in the opinion of the Direct@néral, they are directly incidental to
the transportation of the consignment.

(c) Transportation of personal effects and houskhgdods shall be by the most
economical means, as determined by the Directoe@éntaking into account costs
allowable under subparagraph (b) above.

(d) Where both husband and wife are staff membedseach is entitled to [removal of
personal effects and household goods] relocatiagpnsnt or to_partial relocation
[unaccompanied] shipment under subparagraph 3(oyeabthe maximum weight or
volume that may be removed at the Organizatiorpeese for both of them shall be that
provided for a staff member with a spouse or depehdhild residing at the official duty
station.

(e) The Organization shall not pay [removal costsycation shipment in respect of staff
recruited as project personnel under the 200 s8tefé Rules.




5. Lump sum option in lieu of [removal] costs for elocation or partial relocation
[unaccompanied] shipments

(@) As an alternative to the arrangements describedrtite unaccompanied] partial
relocation shipments (paragraph 3 (b) and (c) abawel under_relocation shipments
(paragraph 4 (a) to (e) above), eligible staff mershunder the 100 or 200 series to the
Staff Rules, as applicable, will be given the optim choose between the standard
entitlement or the lump sum payment.

0] Lump sum for [removal]_relocation shipment, applies staff members
employed under the 100 series of the Staff Rulesedigible to [full removal]
relocation shipment in accordance with [S]staffr[R} 109.12 (a);

(i) Lump sum for [unaccompanied] partial relocationpgient applies to staff
members employed under the 100 or 200 series dbtidlé Rules, and entitled
under [S]staff [R]rule 109.11 or 209.11 to [unac@amied]_partial relocation
shipment. A lump sum for shipment at a lower ratk also be available for
eligible staff members employed under the 100 @ @0the Staff Rules with
appointments or assignments of less than one year.

(b)  The lump sum shall be paid at different rates faff snembers with or without a
spouse and/or dependent children as set out dyiteetor-General.

(c) The lump sum is payable upon arrival at the dusti@d upon appointment,
assignment or transfer, or upon separation frommicer It is normally not subject to
adjustment afterwards.

(d)  The lump sum shall not be available on a partigidaBy opting for the lump
sum, a staff member agrees to waive the entitlerteefinaccompanied] relocation or
partial relocation shipment[or removal costs] adl we any other related costs as set out
in the present Appendix ([Unaccompanied]partialocation shipment, [paragraphs]
paragraph 3 (b) to (g) above, and [Removal Cosédgcation shipment, [paragraphs]
paragraph 4 (a) to (e) above), that would othervapply. The Organization is not
responsible for any delays in the arrival of pesadoeffects or household goods or
additional expenses that may be incurred or litddithat may arise as a result of opting
for the lump sum. It is the staff member’s respbitisy to take out appropriate insurance;
the provisions of section 6 below do not applyhe lump sum option.

(e)  The lump sum option shall not apply upon separafidine staff member resigns
before completing the minimum years or months ofise required to become eligible to
the lump sum option.

) Entitlement to the lump sum in lieu of [removallagation shipment costs shall
normally cease if the lump sum has not been claimighin one year of the date on
which the staff member became entitled to relocasitipment [removal costs].




(9) Entitlement to the lump sum in lieu of partial reddion [unaccompanied]
shipment shall normally cease if the lump sum lasheen claimed a) within six months
of the date on which the staff member became edtitto partial relocation
[unaccompanied] shipment for staff members withcaminents of one year or more and
b) within 2 months, for staff members appointedléss than a year.

(h)  The provisions of Staff Rules 108.07 and 208.0& @mpensation for loss of or
damage to personal effects will not apply if thaffsmember selects the lump sum
option.

6. Insurance

(a) Staff members shall not be reimbursed for st of personal accident insurance or
of insurance of accompanied personal baggage. Qwapen may, however, be paid in
respect of loss of, or damage to, accompanied parfmaggage, in accordance with such
arrangements as may be in force under rules 108.@08.08. (b) In the case of partial
relocation [unaccompanied] shipments authorizedeurdile 109.11 or 209.11 and
paragraph 3 above, except on home leave, familit wis education grant travel,
insurance coverage shall be provided by the Org#niz as follows: for shipments under
subparagraph 3(b), up to a maximum of $US 2,000ther staff member and for
shipments under subparagraph 3(c) or (d), up tedmum of:

(i) $US 16,000 for the staff member;
(i) $US 8,000 for the first family member;
(iii) $US 4,800 for each additional family member.

Such insurance coverage shall not include artiofespecial value for which special
premium rates are charged. The Organization sloalba responsible for the loss of, or
damage to, unaccompanied baggage. When the unaan@dshipment is in accordance
with the entitlement for advance removal shipmartharized under subparagraph 3(d)
above, the amount of the insurance coverage sealeducted from the overall insurance
entitlement authorized for removal shipments ursddaparagraph (c) below.

(c) The cost of insurance of personal effects amasbhold goods in transit (excluding
articles of special value for which special premitates are charged) under paragraph 4
above shall be reimbursed, up to a maximum valnaifddUS 80,000 for a staff member
with no spouse or dependent child and $US 130,00@ &taff member with a spouse or
dependent child residing at the official duty statiThe Organization shall in no case be
responsible for loss or damage.

(d) In the case of all shipments under subparagr@g), (c) or (d) or under paragraph 4
above, the staff member shall furnish the Orgaimatprior to shipment, with an
itemized inventory in duplicate of all articles gped, including all containers such as
suitcases as well as their contents, and the replect value in United States dollars of
each article in the shipment. If no inventory isnished, no insurance coverage will be
provided.



7. Storage charges

(a) When an internationally recruited staff memiseassigned to a duty station where
payment of partial relocation shipment [the non-ogal element of a mobility/hardship
allowance,] rather than payment of [removal] retasashipment costs, is authorized, the
Organization shall pay the costs for the storagpesonal effects and household goods
and other pertinent charges, including the cosinsfirance up to a maximum of $US
40,000 for a staff member with no spouse or depanctald and $US 65,000 for a staff
member with a spouse or dependent child, providad t

() The staff member is assigned from a duty statm which he or she enjoyed
[removal] relocation shipment entitlement undererdl09.12(a) or would have
enjoyed such entitlement had the staff member beeruited from outside the
area of the duty station;

(i) The staff member is expected to return to $hene duty station within four or
eight years or the maximum duration set by the dimeGeneral for service in the
field;

(i) The quantity of personal effects and housdhgbods stored does not exceed
the difference between the maximum allowance usdéparagraph 4(a) above
and the amount actually shipped under paragraphb@ea The maximum
insurance value shall be reduced accordingly.

(b) Storage charges shall not be paid beyond twe@mum number of years set by the
Director-General for service in the field followinige date of assignment.



Appendix |
Repatriation Grant

Payment of repatriation grants under staff regoiatl0.8 and schedule V of the Staff
Regulations shall be subject to the following digfoms and conditions:

(a) "Obligation to repatriate”, as used in schedullef the Staff Regulations, shall mean
the obligation to return a staff member and hisher spouse and dependent children,
upon separation from service, at the expense oOtiganization, to a place outside the
country of his or her duty station.

(b) "Home country”, as used in schedule V of thaffSRegulations, shall mean the
country of home leave entitlement under rule 100207.02, or such other country as
the Director-General may determine.

(c) "Qualifying service", as used in schedule Mtleg Staff Reqgulations, shall mean five
years or more of continuous service and resideney drom the home country and the
country of nationality of a staff member, or theuntty where the staff member has
acquired permanent resident status. Such servalk &t the purposes of this appendix,
include service performed under a United Nationgoagment immediately prior to 1
January 1986. If at any time the staff member vaassiclered to have acquired permanent
residence in the country of his or her duty statou subsequently changed from such
status, the staff member's continuous service lveilldeemed to have commenced at the
time the change was made. Continuity of such sersiw@all not be considered as broken
by periods of special leave without pay or in @rpay, but full months of any such
periods shall not be credited as service for thpgee of calculating the amount of the
grant payable; periods of less than one calendathmghall not affect the ordinary rates
of accrual.

(d) Payment of the repatriation grant shall be ectbjo the provision by the former staff
member of evidence of relocation away from the tgumf the last duty station.
Evidence of relocation shall be constituted by doentary evidence that the former staff
member has established residence in a country titherthat of the last duty station.
This requirement shall not apply to any qualifysgyvice for repatriation grant that was
accrued prior to 1 July 1979.

(e) Entitlement to the repatriation grant shallssed no claim of payment of the grant
has been submitted within two years after the &ffedate of separation from service.
However, where both husband and wife are staff neesnand the spouse who separates
first is entitled to the repatriation grant, his loer entitlement to the repatriation grant
shall cease if no claim for payment of the grarg been submitted within two years after
the date of separation from service of the otheusp.



() Payment of the repatriation grant shall be glated:

() For staff in the Professional and higher categg including project personnel,
on the basis of the staff member's gross salasydtdf assessment according to
the schedule of rates set forth in paragraph (i)sdfiedule Il of the Staff
Regulations applied to the gross salary;

(ii) For staff in the General Service and relatatkgories, on the basis of the staff
member's gross salary, including language allowamarel non-resident's
allowance, if any, less staff assessment accotitige schedule of rates set forth
in paragraph (ii) of schedule Il of the Staff R&jions applied to the gross
salary alone.

(g) Payment shall be at the rates specified in duleeV of the Staff Regulations,

provided that astaff member who was eligible for a repatriatioardrunder schedule V

of the Staff Requlations in effect on 30 June 2Mi&,who is no longer eligible for such
grant under the present schedule V, shall be pagpatriation grant in accordance with
the rates specified in schedule V of the Staff Ratgpans in effect on 30 June 2016 for the
number of years of qualifying service accrued a83®june 2016

(h) No payments shall be made to staff recruitezhllg under rule 103.06, to a staff
member who abandons his or her post, to a staffbeemho is summarily dismissed, or
to any staff member who is residing at the timesgparation from service in his or her
home country while performing official duties. Aaft member who, after service at a
duty station outside his or her home country, fexyvesl at a duty station within that
country may be paid on separation from servicejestifto paragraph (d) above, the full
or partial repatriation grant at the discretiorirad Director-General.

(i) A dependent child, for the purpose of the repdbn grant, shall mean a child
recognized as dependent under rule 106.15(b) ab2C4 the time of the staff member's
separation from service. The repatriation grantl fieapaid at the rate for a staff member
with a spouse or dependent child to an eligibléf steember regardless of the place of
residence of the spouse or dependent child.

() Where both husband and wife are staff membads each is entitled, on separation
from service, to payment of the repatriation grgatyment shall be made to each, at the
single rate, according to their respective entidats, provided that, where dependent
children are recognized, the first parent to beaspd may claim payment at the rate
applicable to a staff member with a spouse or dégenchild. In this event, the second
parent, on separation from service, may claim payraethe single rate for the period of
qualifying service subsequent thereto, or, if élgj at the rate applicable to a staff
member with a spouse or dependent child for thelevperiod of his or her qualifying
service, from which shall normally be deducted dhgount of the repatriation grant paid
to the first parent.

(k) Loss of entitlement to payment of return tragepenses under rule 109.10 or 209.12
shall not affect a staff member's eligibility faxyment of the repatriation grant.



() In the event of the death of an eligible sta#mber, no payment shall be made unless
there is a surviving spouse or one or more depérateidren whom the Organization is
obligated to repatriate in accordance with the mions of staff rules 109.02, 109.03 or
209.02. If there is one such survivor, paymentldl@made at the single rate; if there are
two or more such survivors, payment shall be madéhe rate applicable to a staff
member with a spouse or dependent child.



Appendix J

Joint Disciplinary Committee
Composition

(a) The Joint Disciplinary Committee establishedemstaff rule 111.01 shall consist of
three members as follows:

(i) A chairperson, selected from a panel appoirteghnially by the Director-
General after consultation with the Staff Council;

(i) One member appointed biennially by the DiregBeneral;
(iif) One member elected by the staff.

The staff shall elect biennially by ballot threemizers, one from each of the following
groups:

Group | Staff below the Associate Officer level or in capending salary levels

Staff in the Associate Officer through Second CHfitevel or in

Group Il .
corresponding salary levels

Group Il Staff in the First Officer through Director level

The staff-elected member to sit on the Committeeafparticular case shall be from the
group to which the staff member whose case is tcobsidered belongs.

(b) Alternate members shall be selected in the saarer as the members. An alternate
member shall serve during the consideration of aage for which a member is
unavailable or disqualified under paragraph (epwelprovided that alternate members
elected by the staff shall serve in the order incWithey received votes in such election.

(c) The members and alternate members of the Ibsdiplinary Committee shall be
eligible for reappointment or re-election and ity avent shall remain in office until their
successors are appointed or elected.

(d) A member may be removed from the panel of gleagons by the Director-General
after consultation with the Staff Council; the memband the alternate members
appointed by the Director-General may be removethbyDirector-General; the member
and the alternate members elected by the staffbbmaygmoved by a two-thirds majority
vote of the Staff Council.

(e) The Chairperson of the Joint Disciplinary Coritted, at the request of either party,
may disqualify any member or alternate member ftloenconsideration of a specific case
if, in the opinion of the Chairperson, such actienwarranted by the relation of such



member or alternate member to the staff member avigsase is to be considered. The
Chairperson may also excuse any member or alternameber from the consideration of
a specific case.

Procedure

(N In considering a case, the Joint Disciplinargn@nittee shall act with maximum
dispatch. Proceedings before the Committee shathaiby be limited to the original
written presentation of the case, together witleftstatements and rebuttals, which may
be made orally or in writing but without delay. Theint Disciplinary Committee shall
make every effort to send its report to the Dire@eneral within two weeks after being
convened.

(g) The Joint Disciplinary Committee shall permistaff member to arrange to have his
or her case presented before it by a serving st&ffnber or a retired staff member
residing at the duty station.



Appendix K
Joint Appeals Board

The provisions of staff rule 112.01 shall also ppl&able to project personnel appointed
under staff rules 200.01 through 213.03 and sleoni-tstaff appointed under staff rules
301.01 through 313.02.

Composition
(a) The Joint Appeals Board established under aiégf112.01 shall be composed of:

(i) Chairpersons appointed by the Director-Genéah a list presented by the
Staff Council;

(i) Members appointed by the Director-General;
(i) An equal number of members elected by thé sta

The number of chairpersons and members of the Behall be determined by the
Director-General upon recommendation of the Staffiiil.

(b) The chairpersons and members of the Joint AppBaard shall be appointed or
elected for two years, shall be eligible for reappuent or re-election and in any event
shall remain in office until their successors grpanted or elected.

(c) A chairperson may be removed from a Board bg Director-General upon
recommendation of the Staff Council. The membersoaped by the Director-General
may be removed by the Director-General. The membbrsted by the staff may be
recalled by a majority vote of the staff takentet initiative of the Staff Council.

(d) The Board shall establish its own rules of pohae. At the commencement of its
term of office, the Board shall, from among theighersons, elect its presiding officer

and, when necessary, an alternate presiding offideo shall serve in the absence of the
presiding officer; at the same time, the Board alsall decide on the system of rotation
to be followed in constituting panels of the Board.

(e) The Joint Appeals Board may, by a majority waftall its chairpersons and members,
recommend to the Director-General changes in tbheigions of chapter XlI of the Staff
Rules and this appendix.

() The Secretariat of the Joint Appeals Board Ist@ahsist of a Secretary and such other
staff as may be required for its proper functioning



Panel of the Joint Appeals Board

(g) For the consideration of each appeal, the girggiofficer of the Joint Appeals Board
shall constitute a panel of the Board, composdadlksvs:

(i) A panel chairperson selected from among thérpbesons of the Board;
(i) A member selected from among those appointethb Director-General;
(iif) A member selected from among those electethieystaff.

(h) In constituting such panels, the maximum pdssiotation of chairpersons and
members of the Board shall be observed. No persbo khas served on the Joint
Disciplinary Committee during consideration of a&gsific case or who has assisted the
Director-General in a review procedure referrethtparagraph (a) of staff rule 112.02 or
212.02 shall serve on a panel established to cenaiappeal relating to the same case.

(i) Before a panel undertakes consideration of @ueal, the parties shall be notified of
the proposed composition thereof. The presiding@ffof the Board may, at the request
of either party, disqualify the chairperson or erttmember if, in the opinion of the

presiding officer, such action is warranted to easmpartiality. He or she may also

excuse the chairperson or either member from sgimmnthe panel.

(j) Subject to the principles set out in paragrafg))g(i) above, the presiding officer of the
Board shall fill any vacancies arising on a panel.

Procedure of the Joint Appeals Board

(k) An appeal shall not be receivable unless the{iimits specified in paragraph (a) or
(b) of staff rule 112.02 or 212.02 have been mehare been waived, in exceptional
circumstances, by the panel constituted for theeabp

() The designated representative of the Directen&al shall submit a written reply
within two months following the date of receipttbe appeal.

(m) Proceedings before a panel shall normally leitdéd to the original written
presentation of the case, together with brief stategs and rebuttals, which may be made
orally or in writing, in one of the working languegjof the Secretariat.

(n) A staff member may arrange to have his or peeal presented to the panel on his or
her behalf by another serving or retired staff membrhe staff member may not,
however, be represented before the panel by amry pdrson.

(o) Where the competence of the Joint Appeals Baard doubt, the panel constituted
for the appeal shall decide.



(p) In case of termination or other action on gsinf inefficiency or relative efficiency,
the Panel shall not consider the substantive curesti efficiency but only evidence that
the decision has been motivated by prejudice admye other extraneous factor.

(q) The panel shall have the authority to call memlof the Secretariat who may be able
to provide information on the issues before it @ha@ll have access to all documents
pertinent to the case. The chairperson of the psimal determine which documents are
to be transmitted to the members of the panel arldet parties.

(r) In considering any appeal, the panel shallvatt the maximum dispatch consistent
with a fair review of the issues before it.

(s) Within one month of the date on which the cdesation of an appeal has been
completed, the panel shall, by majority vote, adapd submit a report to the Director-
General. The report shall be considered as cotisgita record of the proceedings in the
appeal and may include a summary of the matteretisas all recommendations that the
panel considers appropriate. Vote on the recomntemdashall be recorded and any
member of the panel may have his or her dissewotingon included in the report.

(t) Within one month after the panel has forwardsdeport, the final decision on the

appeal shall be taken by the Director-General drall e communicated to the staff
member, together with a copy of the panel's redre Director-General's decision and a
copy of the panel's report shall also be transohittea designated officer of the Staff
Council, except if the appeal was against a dis@py action or if the staff member

objects.

(u) To enable staff members to exercise their righthake application to the competent
Administrative Tribunal, the Secretary of the Jokmpeals Board shall, at the request of
the staff member, communicate to him or her thentepf the panel, if the Director-
General has not made a decision upon the repdninaét period of one month after the
date on which the report was submitted to the DoreGeneral.



Appendix L

Classification Appeals Committees

Classification Appeals Committee for Professional &sts

(a) The Classification Appeals Committee for Prsi@sal Posts shall be composed of a
chairperson and a vice-chairperson appointed byDinector-General in consultation
with the Staff Council, two members and two altéesanominated by the Staff Council
and two members and two alternates designated eoyitector-General, all four from
the Professional category.

General Service Classification Appeals Committee

(b) The General Service Classification Appeals Cdame shall be composed of a
chairperson and a vice-chairperson appointed byDinector-General in consultation
with the Staff Council, two members and two altéesanominated by the Staff Council
and two members and two alternates designated by Birector-General.



Appendix M

Staff Performance Appraisal System

(a) As stipulated in staff rule 104.08, the senarel conduct of staff members shall be
the subject of regular appraisals under the StaffidPmance Management system (SPM).
The SPM is an integral part of UNIDO’s programme €@hange and Organizational
Renewal and supports and reinforces results-basethgement with meaningful and
relevant consequences.

(b) A normal performance cycle shall cover a 12 themperiod, normally beginning on 1
January and ending on 31 December of the same earformal review and assessment
of the staff member’s performance during a nornmefgrmance cycle occurs in three
phases, namely the Start of the Cycle (SOC) fradariuary to 31 March, the Mid-Term
Review (MTR) from 1 July to 31 August, and the Eoidthe Cycle (EOC) from 1
December to 28 February.

(c) In case the SPM is required at a time whemtirenal performance cycle may not be
possible (e.g. at the entry of new staff, reassgmnof serving staff, change in first

reporting officers, planned or unplanned absend¢he)performance period covered by a
performance document may not be shorter than sirtmsoand not longer than 17

months. Therefore, if at least six months are \athin a given year, the performance

document shall cover such a period. If there ae fean six months left during the given
year, this period shall be added to the next year.

(d) At the end of the cycle, two overall rating® astablished in the SPM of a staff
member, i.e. one for the achievement of the resultier the compact and the other for
the demonstration of core values and competencsespplicable under UNIDO’s
competency framework.

(e) The definitions of the performance ratingsestablished as follows:

For the achievement of the results of the compact:

* Five(5): Extraordinary achievement of results: Results achieved under the
compact are considered extraordinary in terms n$istently surpassing all
expectations or in terms of impact on organizatipeaformance;

* Four (4) Exceptional achievement of results: Results achieved under the compact
are considered exceptional in terms of surpassirgets in quality or quantity;

* Three (3): Full achievement of results: Results achieved under the compact are
fully achieved in terms of quality or quantity;

* Two (2): Partial achievement of results. Results achieved under the compact are
meeting over half of the requirements but not all;

* One (1): Non-achievement of results: Results achieved under the compact are not
meeting at least half of the requirements.



For the performance in the core values and compie®n

* Five (5): Extraordinary proficiency: Consistently demonstrates all behavioral
indicators, impacting own results as well as thdgomance of others;

* Four (4): Exceptional proficiency: Consistently demonstrates all behavioral
indicators;

» Three (3): Proficient: Consistently demonstrates more than half, buataif the
behavioral indicators;

» Two (2): Developing proficiency: Demonstrates half of the behavioral indicators;

* One(1): Not proficient: Demonstrates less than half of the behavioratatadrs.

() When one or both of the final overall ratings'i’or “2”, a performance improvement
period is applicable during the extension of a ptmmary period of six months. A
performance improvement period of minimum six mgnémd maximum 12 months is
applicable for a staff member on a fixed term cacttr

(g) A staff member, who has received an overaihgadf “1” or “2” and who is not in
agreement with one or both of the final performaratags established at the completion
of the cycle, may submit a rebuttal within 30 cal@n days from final notification
transmittal date by the second reporting officer.

(h) A rebuttal panel is established at UNIDO headttgrs and constitutes a pool of ten
members, who shall be serving staff members of UNIA rebuttal case shall be
reviewed by a subpanel comprising of three membelected from the pool, who shall
submit their recommendations to the Director, HurRasource Management Branch for
a final decision.



Appendix N
[Assignment Grant and Mobility/Hardship Allowance]

Hardship Allowance, Non-family Service Allowance ad Mobility
Incentive

1. Definitions
For the purposes of the present appendix,

(@) "Assignment” shall mean the appointment or gigasnent of an internationally
recruited staff member to a duty station for aqeof one year or more;

(b) "Duty stations" shall be classified as follows:

() "H" duty stations, consisting of Headquartekgrth American and European
duty stations and similar designated locations;

(i) All other duty stations, or field duty statisnwhich are further divided into
the categories: "A", "B", "C", "D" and "E", accordj to the degree of difficulty of
the conditions of life and work in the locality dstermined by the International
Civil Service Commission.

(c) "Entitlement to [removal] relocation shipmestiall mean an entitlement to [payment
of costs for the] a relocation shipment or full wral of personal effects and household
goods, as provided in staff rule 109.12.

(d) "Mobility" shall mean the geographic reassigninef a staff member from one duty
station to another, usually to another country ai@eriod of one year or longer.

[2. Assignment grant]

[(&) The assignment grant as provided in staffsdl@9.09 and 206.13 shall consist of a
daily subsistence portion and a lump sum, each ljjayat the rates and under the
conditions prescribed below. ]

[(b) The daily subsistence portion of the grantlidha paid for 30 days at the rate of the
travel subsistence allowance referred to in ru@%.0d8 and 209.10 in respect of the staff
member and at one half that rate in respect of elgible family member accompanying
or joining the staff member on official travel thet duty station. This amount shall be
calculated on the basis of the rate prevailinghendate of the arrival of the staff member
or family member, as appropriate. |

[(c) Under conditions established by the Direct@nréral, the period of 30 days provided
in paragraph (b) above may be extended up to amamiof 90 days. The amount of the



grant during the extended period shall be up top60 cent of the appropriate rate
applicable for the initial period. ]

[(d) The daily subsistence portion of the grantlishat be payable in connection with
education grant travel. |

[(e) The lump-sum portion of the grant shall nordmale payable only to staff members
for whom no entitlement to removal exists. It shad#l paid to them according to the
following rates:]

[() At H duty stations: for staff in the Professal and higher categories and
project personnel, one month's net base salarygassadjustment applicable to
the duty station at the staff member's grade, stap rate; for internationally
recruited General Service staff, one month's net lsalary, plus any language
allowance and dependency allowance in respect dépendent spouse or first
dependent child, whichever is applicable, at th# stember's grade and step;]

[(il) At all other duty stations: for staff in therofessional and higher categories
and project personnel for assignments expectee tof bhree years or more, two
months' net base salary plus post adjustment afido the duty station at the
staff member's grade, step and rate; for internatip recruited General Service

staff, two months' net base salary, plus any lagguslowance and dependency
allowance in respect of a dependent spouse ord@géndent child, applicable to
the duty station at the staff member's grade, atebrate. If the staff member did

not remain for at least three years, recovery ohe-month lump sum shall be

effected. If, however, the staff member's appoimim& expected duration of

assignment to the duty station is for two yeartess, only one month's net base
salary (plus appropriate additional elements) igapte; the second month's net
base salary (plus appropriate additional elemeastpayable at the start of the
third year at the duty station if the staff membeppointment or assignment is
extended to a total period of three years or more.]

[(D In the case of staff members for whom an éertient to removal exists, the lump-

sum portion of the grant may be paid only when theyassigned for one year or more to
a non-H duty station. In such cases, the lump-doafl be paid in an amount equivalent
to one month's net base salary plus post adjustappiicable to the duty station at the

staff member's grade, step and rate.]

[(9) In cases where the staff member has not cargble period of service in respect of
which the lump-sum portion of the grant has beed,phe grant shall be adjusted or
recovered proportionately under conditions esthblisby the Director-General. This
requirement may be waived by the Director-Generalekceptional or compelling

circumstances.]

[(h) Where both husband and wife are staff memlibergelling at the Organization's
expense to the same duty station, the daily s#mgistportion of the grant shall be paid
to each in respect of himself or herself. If theyé a dependent child or children, the



relevant amount shall be paid to the staff memberespect of whom the child or
children are recognized as dependant(s). If bothldvotherwise qualify for the lump-
sum portion of the grant, only one lump-sum entigat shall be paid, namely, to the
spouse whose entitlement yields an higher amount.]

[() If an assignment represents a return to aeplat which the staff member was
previously stationed, the full amount of the grahall not be payable unless the staff
member has been absent from that place for at keasar. In the case of a shorter
absence, the amount payable shall normally beptiogortion of the full amount that the

completed months of absence represent in relatiome year.]

[() The Director-General may, in appropriate caseghorize the payment of all or part
of the assignment grant where the Organization rf@sbeen required to pay travel
expenses upon the appointment of a staff memberded as internationally recruited
under rule 103.07.]

[3. Mobility/hardship allowance]

[(a) Staff members in the Professional and higlaegories, including project personnel
and internationally recruited General Service sta#mbers, who are appointed or
assigned to a duty station for one year or mord $leaeligible for the payment of a
mobility/hardship allowance. The allowance shalpl&l according to the staff member's
entitlements with respect to the following compasesf the allowance:]

[() The mobility element, as an incentive for tyeographic mobility of staff;

(i) The hardship element, as compensation forvéirging degrees of hardship at
different duty stations;

(iif) The non-removal element, as compensationtlie non-removal of personal
effects and household goods.]

[(b) Lump sum payments of the mobility/hardshippalnces are made in the form of flat
amounts set by the International Civil Service Cassion. The amount of the
allowances payable to each eligible staff membey vaay as follows:]

[(i) Mobility allowance:]

[a. At H duty stations, nil for the first three mgsments. Mobility allowance is
paid upon the fourth assignment (provided thateatst two of the previous
assignments were at A-E duty stations). For paynpeimposes, the number of
assignments are grouped as four to six assignments seven or more
assignments;]

[b. At A-E duty stations, nil for the first assigemt. Mobility allowance is paid
upon the second assignment. For payment purpdsesiumber of assignments
are grouped as two to three assignments, fourxt@assignments and seven or
more assignments;]



[(i) Hardship allowance: nil for H and A duty siats. Payments begin with first
assignment to B, C, D and E duty stations; ]

[(iil) Non removal allowance: Flat amounts are pidduty stations H to E. ]

[(c) The mobility/hardship allowances are flat amtsu Payments are differentiated by
the following grade groupings: P-1 to P-3 and im&ionally recruited General Service
staff, P-4 and P-5 and D-1 and above. Single stadl receive 75 per cent of the flat
amount paid to staff with dependants of the cowedpmg grade range. ]

[(d) The mobility/hardship allowance is payable &l eligible staff and is non
pensionable. ]

[(e) The allowance shall be payable at the depenydeate to a staff member with
recognized dependants, irrespective of where tperdiants actually reside. When both
husband and wife are staff members entitled taatlvevance, it shall be paid to each of
them in an amount calculated on the basis of hieeoown salary level. ]

[() Staff members who are assigned to a particdlaty station and are then placed in
travel or mission status while in receipt of a galibsistence allowance (DSA) shall be
eligible for the mobility/hardship allowance in pegt of the duty station to which they
were originally assigned and not in respect ofdbty station at which they are in travel
or mission status. |

[Mobility element]

[(g) Entitlement to the mobility element is subject the requirement that the staff
member concerned should have had five or more catise years of service in an
organization participating in the United Nationsrgoon system. This requirement may
be considered as met if the staff member has adeteaufive years of service within a
period of six consecutive years. Continuity of savis not considered as broken by
periods of special leave without pay, but full mMfenof any such period are not to be
credited as service for the purpose of this allaeah

[(h) In counting the number of assignments for dipplication of the mobility element,
the following guidelines will be taken into accouht

[(A) An assignment will not be counted as such ssli involves the installation
of the staff member at the duty station (i.e. paynigy the Organization of travel
expenses and the assignment grant) except in seeotan initial appointment for
one year or more where no travel expenses andnaseig grant have been paid; |

[(B) Any period of service on travel or missiontsgwhile in receipt of DSA will
not be counted as an assignment. However, if siathssis extended beyond one
year at the same duty station, that period wilkbeounted; ]



[(C) If a staff member is posted to a duty stationan initial period of less than
one year and the period is subsequently extenddthsservice at the duty station
equals or exceeds one year, such service will bated as an assignment; ]

[(D) In the case of consecutive assignments oftle@s one year at different duty
stations during which the staff member is paid @justment under staff rule
106.04(c)(i) or 206.12(d), the combined periodssath assignments may be
counted as one assignment; ]

[(E) If a staff member is assigned to a duty stafior a period of one year or
more and the period is subsequently reduced omiti&tive of the Organization

to less than a year's duration, such service shoatthally be counted as an
assignment. |

[() Transfers, secondments and loans to otherrizgfons participating in the United
Nations common system are treated in the same vgymavement within the
Organization for the purpose of the mobility elemere. in order to be counted as an
assignment, such transfers, secondments and lbantdsbe for a period of one year or
more and involve a change of duty station. ]

[()) The mobility allowance is paid in monthly irdiments. Payment ceases after five
years of service at the same duty station. ]

[Hardship element]

[(k) The hardship element is payable from the ahiippointment or the first assignment
of a staff member to any of the duty stations diessin the B, C, D or E category,
provided that the staff member meets the generaditons of eligibility for the
allowance. Payments are made in monthly installmehtremains applicable for the
entire duration of the staff member's service atdhty station and for as long as that
duty station remains classified in the categoryceoned. Upon a change in the classified
category, an appropriate adjustment of the hardsleiment and the resulting amount of
payment will be made. ]

[Non-removal element]

[() The element for non removal is applicable fomaximum period of five years at one
duty station, provided the staff member is nottdito a removal of household goods,
irrespective of the length of his or her total camgive service with an organization
participating in the United Nations common systanatothe duty station. Payments will
be made in a lump-sum at the beginning of the assmt, up to a maximum of five

years.]



2. Hardship allowance

Purpose
(@) The hardship allowance provides compensation f@ warying degrees of

hardship at different duty stations. The allowastwll be payable from the initial
appointment or the first assignment of a staff memih the Professional and higher
categories to any of the duty stations classifirethe categories "B", "C", "D" or "E" ,
provided that the staff member meets the generaditons of eligibility for the
allowance.

Eligibility
(b) Internationally recruited staff members in the Bssional and higher categories
who are appointed or reassigned for one year oernwtB", "C", "D" or "E"-category

duty stations shall be eligible for a hardshipwHoce.

(c) The hardship allowance shall not be payable to:
(1) Staff serving in'H" and"A" duty stations;
(i) Staff on short term assignment;
(i)  Staff in receipt of a daily subsistence allowarid8A4); or,
(iv)  Locally recruited staff members.

Payment
(d) The annual amount of the hardship allowance shatly vaccording to the

classification of the duty station and the staffrmber’'s grade, as shown in Table 1
below.

(e)  The hardship allowance shall be prorated and paithanthly installments. The
allowance shall be payable for the entire duratibtine staff member's service at the duty
station and for as long as that duty station remalassified in the category concerned.
Any change in the classified category shall regulan appropriate adjustment to the
amount of the hardship allowance.

Table 1
Annual amounts of the hardship allowance

Hardship allowance (annual amountsin United Sates dollars)

Hardship category of Group 1 Group 2 Group 3
duty station (P-1to P-3) (P-4 and P-5) (D-1 and above)
A - - -
B 5810 6 970 8 140
C 10 470 12 780 15110
D 13 950 16 280 18 590
E 17 440 20920 23 250




3. Non-family service allowance

Purpose
(@ The non-family service allowance is an incentiveifiternationally recruited staff

members in the Professional and higher categodesntertake assignments at non-
family duty locations. The non-family service allamce is payable in addition to the
hardship allowance.

Eligibility

(b) Internationally recruited staff members in the Bssional and higher categories
who are appointed or reassigned for one year ardoat a field duty station designated
by the International Civil Service Commissionras-family shall be eligible for the non-

family service allowance.

(c) The non-family service allowance shall not be pésyaty

(1) Staff serving in duty stations not designated rag-family by the
International Civil Service Commission;

(i) Staff on short-term assignment;

(i)  Staff in receipt of a daily subsistence allowarid8A4);

(iv)  Locally recruited staff members.

Payment
(d)  The non-family service allowance shall be paid iargted, monthly installments

and shall differentiate between staff members wiidjible dependants and staff members
with no dependants, as shown in Table 2 below.

Table 2
Annual amounts of the non-family service allowance

Non-family service allowance
(annual amountsin United States dollars)

Staff with eligible dependants 19 800
Staff with no dependants 7 500

4. Mobility incentive

Purpose
(@ The mobility incentive is an advance annual payntiesit aims at encouraging the

mobility of internationally recruited staff membems the Professional and higher
cateqories to field duty stations.




Eligibility
(b) Internationally recruited staff members in the Bssfonal and higher categories
shall be eligible for a mobility incentive providéuht they:

(1) Have five years or more of continuous service s member of one or
more of the organizations participating in the camnnsystem of salaries
and allowances. Continuity of service shall notbasidered as broken by
periods of special leave without pay, but full mfenbf any such period
shall not be credited as service for the purpoghisfallowance; and

(i) Are on assignment of one year or more to a news"krduty station and
are installed at the new duty station.

(c) The mobility incentive shall not be payable to:

® Staff at "H" duty stations;

(i) Staff on short-term assignment;

(i)  Staff in receipt of a daily subsistence allowarig8A);

(iv)  Locally recruited staff members;

v) Staff who have served for five consecutive yearsore at the same duty
station.

(d) In counting the number of assignments for the psepaf the mobility incentive,
the following provisions shall apply:

(1) An_assignment shall not be counted as such unlessvolves the
installation of the staff member at the duty stat{oe. payment by the
Organization of relocation travel, relocation shgr and settling-in
grant) except in the case of an initial appointmfentone year or more
where no relocation travel and settling-in grantehbeen paid;

(i) Any period of service on travel or mission statuslevin receipt of a daily
subsistence allowance shall not be counted assagnasent. However, if
such status is extended beyond one year at the datgestation, that
period shall be so counted;

(i)  If a staff member is posted to a duty station forimitial period of less
than one year and the period is subsequently esgtkesal that service at the
duty station equals or exceeds one year, suchceeshiall be counted as

an assignment;

(iv)  In the case of consecutive assignments of less dhanyear at different
duty stations during which the staff member is gaodt adjustment under




staff rule 106.04, the combined periods of suchigassents may be
counted as one assignment;

v) If a staff member is assigned to a duty stationafgeriod of one year or
more and the period is subsequently reduced oninitiative of the
Organization to a period of less than one yearh sservice should
normally be counted as an assignment.

(e) Transfers, secondments and loans to other orgamszaiparticipating in the
United Nations common system shall be treatedensime way as movement within the
Organization for the purpose of the mobility allowe, i.e. in order to be counted as an
assignment, such transfers, secondments and lban&dsbe for a period of one year or
more and involve a change of duty station.

Payment
) The mobility incentive shall be paid in the formarinual payments to be made

up front for a period up to a maximum of five yeakter five consecutive years at the
same duty station, the mobility incentive is didomned. The amount of the mobility
incentive may need to be prorated if a staff menmassigned or re-assigned to a H duty
station and corresponding amounts may need to beveeed. The amounts of the
mobility incentive are shown in Table 3 below.

Table 3

Annual amounts of the mobility incentive
Assignment Additional Group 1 Group 2 Group 3
number Amounts (P-1to P-3) (P-4 and P-5) (D-1 and above)
2to 3 None 6,500 8,125 9,750
4106 25% 8,125 10,156 12,188
7+ 50 % 9,750 12,188 14,625

Transitional measure
(9) Staff members who were in receipt of a mobilityalance on 30 June 2016 shall

continue to be paid that allowance at the samdddwea period of up to five years at the
same duty station or until they are reassigned m@wa duty station, whichever occurs
earlier.




Appendix O

End-of-service allowance

(a) Staff members in the General Service categbHeadquarters, who entered on duty
before 1 January 2013 on an appointment underG@eeries Staff Rules shall be
eligible for an end-of-service allowance as setiosubparagraphs (i) to (v) below:

(i) An eligible staff member shall be entitled the payment of an end-of-service
allowance on one of the following conditions:

(A) Upon expiration of a fixed-term appointment, after 3 years or more of continuous
service with the Organization;

(B) Upon retirement, including early retirement, after 10 years or more of continuous
service with one or more of the United Nations camrsystem organizations at
Vienna provided that such payment has not been nbgdanother of these
organizations;

(C)Upon death, after 3 years or more of continuous service \lig Organization.
Either the death grant provided in staff rule 100a)(vi) or half of the end-of-
service allowance, whichever is greater, shall dd po a surviving spouse, or, in
the absence thereof, to dependent children;

(D) Upon resignation after childbirth, after 5 years or more of continuous service with
the Organization. In this case, half of the alloegnup to a maximum of 3
months' salary, will be paid,;

(E) Upon resignation, after 3 years or more of continuous service wille
Organization to join another organization partitipg in the United Nations
common system without a break in service;

(F) Upon termination of appointment, including termination for health reasons, after 3
years or more of continuous service with the Orzgtion. In this case, either the
termination indemnity or the end-of-service allow@nwhichever is greater, will
be paid;

(G)Upon conversion from the General Service to the Professional category, provided
that the staff member had at least 3 years of coatis service with the
Organization.

(i) The end-of-service allowance shall not beadag in cases of summary dismissal,
abandonment of post, or resignation, except for thasons specified in
subparagraphs (D) and (E) of paragraph (i) above.

(i) The end-of-service allowance shall be ca#tatl on the basis of gross salary less



staff assessment (plus language allowance andesient’s allowance, if
applicable), according to the following scale:

Completed years of continuous servic Amount of allowance in terms of month:

(iv)

3 2

5 3

10 4

15 6

20 9
25 or more 12

In the case of part-time employment or a combimatibfull-time and part-time
employment, the calculation of the allowance wélltased on the staff member’s
net base salary during the last month of service.

In calculating the amount of the allowanceb® paid, the entire service of the
staff member shall be taken into account, subjecn appropriate reduction of
the service credit for the period from 1 January2l@p to 30 September 1987 in
the case of staff in the General Service categodyup to 28 February 1987 in the
case of staff in the Manual Worker or Language feacategory, during which

periods the element of severance pay was takenairdount in their respective
salary scales.

The end-of-service allowance shall be computedraaog to the following steps:

(A) The allowance that would have been due for thd stamber’s total completed

years of service had the scheme been in effect thendate of entry on duty shall
be calculated as a percentage of final annualysalar

(B) The payment made through the salary scales foriceepperformed between

1 January 1972 and 31 March 1981 (2.85 per centapeum) and between 1
April 1981 and either 28 February 1987 or 30 Sepwmi987 (3 per cent per
annum) will be calculated as a percentage of ansalaty; the calculation for the
recovery amount, i.e. the appropriate percentagasdovice during the period of
January 1972 to September or February 1987, ragelctshall be based on step
06 of the actual grade(s) held by a staff membarguihe salary scale in force at
the time of separation. Amounts for language(spvedince(s) and/or non-
resident’s allowance are disregarded;

(C)The percentage obtained under (B) shall be subttafitom the percentage

obtained under (A);

(D) The percentage obtained under (C) shall be mudtipby the staff member’'s

annual salary upon separation to arrive at the atoayable;



(b)

(E) The payable amount is compared with the entitlenb@®EOSA counting a staff

(v)

member’s service as of 1 October 1987, where nodal&sh is necessary. Should
this result in a greater amount, the greater amshalt be payable;

Staff members shall not accrue service crddivards the end-of-service
allowance during full months of special leave wéartial pay or without pay.
Periods of less than 30 days of such leave shalkfiect the ordinary rates of
accrual.

Staff members in the General Service categbrijeadquarters, who entered on
duty on or after 1 January 2013 under an appointmaeder the 100- and 300-
Series Staff Rules shall be eligible for an end@ivice allowance as

set out in subparagraphs (i) to (iii) below:

(i) An eligible staff member who separates fromvex with the Organization shall be
entitled for the payment of an end-of-service allaee on one of the following
conditions:

(A) Upon separation from service, including resignation and retirement: However, at

the time of separation, payment of the end-of-serallowance may be deferred
upon the staff member’s request for a maximum plesfosix months. During this
period, the amount of end-of-service allowance pkyahall be held by the
Organization in abeyance and no interest shalluecon the amount. At the end
of that six-month period, if the former staff membas not commenced a further
appointment with the Organization that providesemtittement to an end-of-
service allowance, the end-of-service allowanced higel abeyance by the
Organization shall be paid to the former staff memlHowever, if at any time
during that six-month period the former staff memiyere to commence a new
appointment with the Organization that providesemtittement to an end-of-
service allowance, the sum held in abeyance byitganization will continue to
be held and the calculation of the staff membend-ef-service allowance upon
final separation, or separation that lasts longantsix months, shall be based on
the total period of qualifying service at the Orgation, less the period of any
break(s) of six months or less;

(B) Upon death in service. Either the death grant or half of the end-of-s@rv

allowance, whichever is higher in amount, shalpb&l to a surviving spouse or,
in the absence thereof, to a surviving dependadtd ohchildren;

(C) Upon transfer to another duty station. The end-of-service allowance shall be paid

at the time of transfer. If the staff member resutm Headquarters, the calculation
of his/her end-of- service allowance upon finalaagon will be based on the
total period of qualifying service. However any ambpaid on transfer will be
deducted from the final entitlement;



(D) Upon termination of contract, including agreed termination and termination for
health reasons, to the extent that the end-of-seallowance exceeds the amount
of the termination indemnity;

(E) Upon promotion from the General Service to the Professional category. The end-
of-service allowance shall be paid at the timerohmotion,

(i) The end-of-service allowance shall be paidha form of a lump sum equal to 2%
of the final monthly net base salary (plus languafjewance and non-resident’s
allowance, if applicable) multiplied by the totabmber of months of completed
service starting from the second month of service.

(ii) Staff members shall not accrue service crédwards end-of-service allowance
during full months of special leave with partiaypa without pay. Periods of less than
30 days of such leave will not affect the ordineates of accrual.

(c) Staff members who are eligible for an end-oi#®e allowance under paragraph (a),
i.e. who entered on duty before 1 January 2013 fremze their entittement under the
current system at a certain agreed date and spitdpectively to the new end-of-service
allowance system set out in paragraph (b) abovehibk case, the entitlement under
paragraph (a) above shall continue to be governgdhk provisions specified in
paragraph (a) above, the amount of which would deutated based on the period of
service up to the agreed date of the switchingplsed on the net base salary during the
last month of service. Such staff members may é@rthis one-time option by
31 December 2013; the actual agreed date of theelsng may be any date up to 31
December 2017. The total amount of the end-of-serallowance payable to such staff
members shall in no case exceed 12 months of setdadary in the last month of service
(plus language allowance and non-resident’s alleeaas applicable).



